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INTRODUCTION  
 

The Accreditation Council for Pharmacy Education (ACPE) is the national agency for accreditation of the 

professional degree programs in pharmacy and for accreditation of providers of continuing pharmacy education.  

ACPE was established in 1932 for accreditation of pre-service education and in 1975 its scope of activity was 

broadened to include accreditation of providers of continuing pharmacy education.  In 2002, ACPEôs scope was 

again broadened to include international pre-service education accreditation after it accredited an international 

program meeting ACPEôs accreditation standards. 

  

ACPE is an autonomous agency whose Board of Directors is derived through the American Association of 

Colleges of Pharmacy (AACP), the American Pharmacists Association (APhA), the National Association of 

Boards of Pharmacy (NABP) (three appointments each), and the American Council on Education (ACE) (one 

appointment).  The Board of Directors, which has authority for management of corporate affairs, is responsible 

for establishing policies and procedures, setting standards for accreditation of professional programs of colleges 

and schools of pharmacy as well as criteria for accreditation of providers of continuing pharmacy education, 

and taking actions concerning accreditation.  In addition, the Continuing Pharmacy Education (CPE) 

Commission consists of 10 members from the CPE providers, appointed by ACPE staff with ACPE Board of 

Director approval.  The Commission recommends to the ACPE Board of Directors, policies and procedures for 

CPE, standards for accreditation of CPE and actions concerning accreditation for CPE.    

 

A Public Interest Panel, which consists of at least two representatives of the public, participates in the 

accreditation process in an advisory capacity.  The ACE appointee, as well as the members of the Public Interest 

Panel, are neither members of the profession nor involved in pharmacy education, thereby assuring a public 

perspective in policy and decision making processes. 

 

The American Foundation for Pharmacy Education, a philanthropic foundation dedicated to the improvement of 

the quality of pharmacy education, provides a portion of the operational budget of ACPE through an annual 

grant.  The AACP, APhA, and NABP provide professional and financial support to the work of ACPE; 

however, these organizations are not members of ACPE nor do their appointees serve as delegates of these 

organizations.  Fees are charged to the Colleges and Schools of Pharmacy and to the Providers of Continuing 

Pharmacy Education to assist in sustaining the accreditation program.  The organizational structure assures the 

integrity of the accreditation program through responsive, responsible, and autonomous operation. 

 

Recognition.  ACPE is recognized for the accreditation and preaccreditation (precandidate and candidate status) 

of professional programs in pharmacy by the Secretary of Education, United States Department of Education.  

ACPE accreditation serves to establish eligibility for participation in a variety of federally-funded programs (not 

including eligibility for Title IV Programs, Higher Education Act, 1965, as amended).   

 

Name Change.  In August 2003, the ACPE Board of Directors approved a name change from The American 

Council on Pharmaceutical Education to the Accreditation Council for Pharmacy Education.  This change was 

made to better reflect ACPEôs activities.  The new name was formally adopted on November 6, 2003. 
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BOARD OF DIRECTORS 
Term Expires 

Heidi M. Anderson 

 Associate Provost for Faculty Affairs 

 University of Kentucky 

 Lexington, KY . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 30, 2012 

 

Robert S. Beardsley 

 Professor, Pharmaceutical Health Services Research 

 University of Maryland School of Pharmacy 

 Baltimore, MD ééééééééééééééééééééééééé. June 30, 2014 

 

Michael P. Cinque 

 Chief Pharmaceutical Care Officer 

 excelleRx, Inc. 

 Huntington Valley, PA éééééééééééééééééééééé June 30, 2014 

 

William A. Gouveia 

 Adjunct Clinical Professor, School of Pharmacy 

 Northeastern University 

 Boston, MA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 30, 2010 

 

Michael A. Moné 

 V.P. Anti-Diversion & Supply, Chain Integrity & Sr. Regulatory Counsel 

Healthcare Supply Chain Services 

Cardinal Health 

Dublin, OH ééééééééééééééééééééééééé.... June 30, 2012 

 

Warren A. Narducci 

 Pharmacy Manager 

Hy-Vee Pharmacy 

Shenandoah, IA éééééééééééééééééééééééé.. June 30, 2012 

 

George R. Spratto 

Dean Emeritus 

West Virginia University School of Pharmacy 

Morgantown, WV. . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  June 30, 2010 

 

Joan Straumanis 

 Program Director for the Science of Learning 

National Science Foundation 

Arlington, VA. . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   June 30, 2010 

 

Donna S. Wall 

Manager, Drug Use Policy, Quality Improvement, Regulatory Compliance 

Pharmacy Administration 

Clarian Health 

Indianapolis, IN ééééééééééééééééééééééééé June 30, 2014 

 

Donald H. Williams 

 Retired Executive Director 

Washington State Board of Pharmacy 

Bellevue, WA . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 30, 2010 
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PUBLIC INTEREST PANEL  

        Term Expires 

 

James Hall 

 Glen Ellyn, IL ééééééééééééééééééééééééé January 2013 

 

Erin Keyser Norton 

 New York, NYééééééééééééééééééééééééé January 2011 

  

Vacant positionééééééééééééééééééééééééééé..  January 2014 

 

 

2009 BOARD OF DIRECTORS OFFICERS 

 

William A. Gouveia, President 

 

Heidi M. Anderson, Vice President 

 

Donald H. Williams, Secretary-Treasurer 

 

 

CONTINUING PHARMACY EDUCATION COMMISSION  

           Term Expires 

Mary-Anne Benedict 

 Network Accreditation Consultant 

 VA New England Health Care System ï Network Education System 

 Bedford, MA éééééééééééééééééééééééééééééDecember 31, 2010 

 

Stephen Caiola 

 Director, Postgraduate/Continuing Education 

 University of North Carolina at Chapel Hill School of Pharmacy 

 Chapel Hill, NC ééééééééééééééééééééééééééééDecember 31, 2009 

 

Janet Cline 

 President 

 Creative Educational Concepts, Inc. 

 Lexington, KY éééééééééééééééééééééééééééé..December 31, 2011 

 

Jeannine Dickerhofe 

Professional Affairs Manager 

Kaiser Foundation Health Plan of Colorado Department of Pharmacy 

 Aurora, CO ééééééééééééééééééééééééééééééDecember 31, 2009 

 

Kristin Janke 

 Assistant Dean for Educational Development 

 University of Minnesota College of Pharmacy 

 Minneapolis, MN ééééééééééééééééééééééééééééDecember 31, 2010 
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John Clay Kirtley 

 Assistant Director 

 Arkansas State Board of Pharmacy 

 Little Rock, AR éééééééééééééééééééééééééééé..December 31, 2010 

 

Scott Meyers 

 Executive Vice President 

 Illinois Council of Health-System Pharmacists 

 Loves Park, IL éééééééééééééééééééééééééééééDecember 31, 2011 

 

Jennifer Moulton 

 Senior Vice President, Educational Affairs 

 Iowa Pharmacy Association 

 Des Moines, IA éééééééééééééééééééééééééééé..December 31, 2009 

 

Judy Filip 

 Director, Educational Services Division 

 American Society of Health System Pharmacists 

 Bethesda, MD éééééééééééééééééééééééééééééDecember 31, 2011 

 

Timothy Welty 

 Continuing Education Administrator 

 PharmaCE and 

 Professor of Pharmacy Practice 

 Samford University McWhorter School of Pharmacy 

 City, state éééééééééééééééééééééééééééééééDecember 31, 2011 

 

Donna S. Wall 

 ACPE Board of Directors Liaison to CPE Commission 

 Clinical Pharmacist, Adult Critical Care 

 Clarian Health Partners  

 Indiana University Hospital 

 Indianapolis, IN éééééééééééééééééééééééééééé..December 31, 2010 

 

 2009 CONTINUING PHARMACY EDUCATION COMMISSION OFFICERS  

 

Janet Cline, Chair 

 

Jeannine Dickerhofe, Vice Chair 
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PROFESSIONAL STAFF 

 

Executive Director 

Peter H. Vlasses 

 

Associate Executive Director, and Director, Professional Degree Program Accreditation 

Jeffrey W. Wadelin 

 

Assistant Executive Director, and Director, Continuing Pharmacy Education Provider Accreditation 

Dimitra V. Travlos 

 

Assistant Executive Director, and Director, Operations and Human Resources 

Sharon L. Hudson 

 

Assistant Executive Director, and Assistant Director, Professional Degree Program Accreditation  

J. Gregory Boyer 

 

Assistant Executive Director, International and Professional Affairs 

Michael J. Rouse 

 

Assistant Executive Director, Accreditation Evaluation and Research 

Anne-Marie Sesti 

 

HONORARY STAFF  

 

Executive Director Emeritus and Senior Fellow 

Daniel A. Nona
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HISTORY OF APPOINTMENTS TO THE ACPE BOARD OF DIRECTORS  

 Appointed by the American Association of Colleges of Pharmacy 
1932-46   Townes R. Leigh 1932-36   Theodore J. Bradley  1932-48   Andrew G. DuMez 

1946-52   Glenn L. Jenkins 1937-41   C.B. Jordan   1948-56   B.V. Christensen 

1952-58   Hugo H. Schaefer 1942-48   Ernest Little   1956-62   Joseph B. Burt  

1958-64   Louis C. Zopf  1948-54   Troy C. Daniels  1962-68   Loyd M. Parks 

1964-69   Richard A. Deno 1954-60   Tom D. Rowe   1968-74   Roy A. Bowers 

1970-76   Donald C. Brodie 1960-66   Linwood F. Tice  1974-80   Warren E. Weaver  

1976-82   C. Boyd Granberg 1966-72   Harold G. Hewitt  1980-86   Charles A. Walton 

1982-85   Lawrence C. Weaver 1972-78   Varro E. Tyler  1986-92   William J. Kinnard 

1985-88   Harold H. Wolf 1978-84   August P. Lemberger  1988-92   Jack R. Cole 

1990-96   Michael A. Schwartz 1984-90   Robert K. Chalmers  1992-98   J. Chris Bradberry 

1992-00   John W. Mauger 1996-02   H. W. Matthews  1998-04   M.A. Koda-Kimble 

2000-06   Barbara F. Brandt 2002-08   S. William Zito  2004-10   George R. Spratto 

2006-12   Heidi M. Anderson 2008-14   Robert S. Beardsley 

 

 Appointed by the National Association of Boards of Pharmacy 
1932-46   A.C. Taylor  1932-36   Russel B. Rothrock  1932-44   H.C. Christensen 

1946-48   H.C. McAllister 1936-60   Robert L. Swain  1944-62   P.H. Costello  

1949-60   Frank W. Moudry 1960-65   Robert J. Gillespie  1962-73   H.C. McAllister 

1961-81   Fred T. Mahaffey 1965-72   Francis S. Balassone  1974-80   Lowell J. Anderson 

1981-88   William J. Grosz 1972-78   A.G. McLain   1980-92   John H. Vandel 

1988-00   Michael E. Hart 1978-81   Rex C. Higley  1984-96   Jack L. Coffey 

1992-95   Lester Hosto  1981-84   Richard H. Rolfsen  1995-98   Howard B. Bolton 

1996-02   Judith Christensen 1998-04   W. Whitaker Moose  2000-06   Paul G. Boisseau  

2002-08   David E. Holmstrom 2004-10   Donald H. Williams  2006-12   Michael A. Moné 

2008-14   Donna S. Wall 

 

 Appointed by the American Pharmacists Association 
1932-40   H.A.B. Dunning 1932-42   David F. Jones  1932-44   E.F. Kelly  

1940-63   Robert P. Fischelis 1943-54   L.D. Bracken   1945-62   George D. Beal  

1963-64   Geo. F. Archambault 1955-60   L.L Riggs   1962-64   John E. Preston 

1964-72   Charles F. Dahl 1960-69   William S. Apple  1964-68   Lonnie Yarbrough 

1972-82   Mary M. Runge 1969-78   Clifton J. Latiolais  1968-76   David J. Krigstein 

1982-88   Robert C. Johnson 1978-86   Grover C. Bowles  1976-86   Max W. Eggleston 

1988-00   Harold N. Godwin 1986-90   Leonard J. DeMino  1986-92   Evelyn D. Timmons 

1990-91   Robert J. Osterhaus 1991-96   James B. Powers  1992-98   Jody A. Stewart 

1996-02   Robert J. Osterhaus 1998-04   Dennis K. Helling  2000-06   Terry A. Short 

2002-08   Betty Jean Harris 2004-10   William A. Gouveia  2006-12   Warren A. Narducci 

2008-14   Michael P. Cinque 

 

 Appointed by the American Council on Education 
1932-39   David A. Robertson 1942-49   Earl J. McGrath  1950-58   Edward C. Elliot 

1959-64   Herbert Longenecker 1978-82   Evelyn E. Handler  1982-89   Rosemary Schraer 

1989-98   Ellen E. Chaffee 1998-04   John R. Johannes  2004-10   Joan Straumanis 

 

Appointed to the Continuing Pharmacy Education Commission 

2007-     Mary-Anne Benedict     2007-    Stephen Caiola                           2007-      Janet Cline 

2007-    Jeannine Dickerhofe       2007-     Kristin Janke                             2007-      Judy Filip 

2007-    Scott Meyer                     2007-    Jennifer Moulton                       2008-      John Clay Kirtley 

2007-    Timothy Welty                2007-07 Malcolm Broussard  



 
ACPE Accreditation Manual ï 12

th
 Edition (Version 12.0), March 2009                                                   9 

 

HISTORY OF OFFICERS A ND PROFESSIONAL STAFF OF THE ACPE 
President    Vice President   Secretary-Treasurer 

1932-44  E.F. Kelly  1941-44  H.C. Christensen  1932-48  A.G. DuMez 

1945-48  P.H. Costello  1944-45  P.H. Costello  1948-62  P.H. Costello 

1948-62  George D. Beal  1946-47  Ernest Little  1962-81  Fred Mahaffey 

1962-63  R.P. Fischelis  1948  George D. Beal  1981-86  John H. Vandel 

1964-69  Wm. S. Apple  1948-52  Glenn L. Jenkins  1986-90  Robert Chalmers 

1969-72  Charles F. Dahl  1953-56  B.V. Christensen  1990-92  Evelyn Timmons 

1972-74  D.J. Krigstein  1956-58  Hugo H. Schaefer  1992-96  Jack L. Coffey 

1974-78  Varro E. Tyler  1958-62  Joseph B. Burt  1996-98  Jody A. Stewart 

1978-82  Max Eggleston  1962-64  Louis C. Zopf  1998-00  Judith S. Christensen 

1982-86  Grover C. Bowles 1964-66  Linwood F. Tice  2000-02  H.W. ñTedò Matthews 

1986-92  John H. Vandel  1966-68  Lloyd M. Parks  2002-04  Terry A. Short 

1992-96  Harold N. Godwin 1968-69  Richard A. Deno  2004-06  S. William Zito 

1996-98  Michael E. Hart, Jr. 1969-78  John C. Weaver  2006-07  Betty Jean Harris 

1998-00  John W. Mauger  1978-80  Warren E. Weaver 2007-  Donald H. Williams 

2000-02  Robert J. Osterhaus 1980-84  August P. Lemberger  

2002-04  Dennis K. Helling 1984-86  Charles A. Walton 

2004-06  Terry A. Short  1986-88  Robert C. Johnson 

2006-08  George R. Spratto 1988-90  Evelyn D. Timmons 

2009-  William A. Gouveia 1990-92  William J. Kinnard 

1992-96  Michael E. Hart, Jr. 

1996-98 John W. Mauger 

1998-00  Robert J. Osterhaus 

2000-02 Judith S. Christensen 

2002-04 Mary Anne Koda-Kimble 

2004-06  Paul G. Boisseau 

2006-07  David E. Holmstrom 

2008-09  William A. Gouveia 

2009-  Heidi M. Anderson 

 

 

Continuing Pharmacy Education Commission Officers  

2008                Kristin Janke, Chair         2008                Janet Cline, Vice Chair       

2009                Janet Cline, Chair                    2009                Jeannine Dickerhofe, Vice Chair 

 

 

Board Liaison to CPE Commission 

2007   Joan Straumanis 

2008    Donald H. Williams 

2009    Donna S. Wall 

 

  

Director of Educational Relations 
1949-50  Edward C. Elliott

*
 

1950-52  Richard A. Deno 

1952-74  Melvin W. Green
**

 

1974-75  Daniel A. Nona 
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Executive Director   Associate Executive Director    Assistant Executive Director 

1975-00  Daniel A. Nona
***   

1983-88  W. Robert Kenny  1975-79  Alan L. Granat 

2000- Peter H. Vlasses   1989-  Jeffrey W. Wadelin 1979-81  Roxie R. Smith 

1995-97  Carl K. Buckner  1981-83  W. Robert Kenny 

1995-00  Kimberly K. Werner 1987-90  K.M. Schnobrich 

     1991-95  Kimberly K. Werner 

       1998-99  Mary Ellen Bonk 

        1998-  Dimitra V. Travlos 

1999-08  Ulric K. Chung 

1999-04  Dawn G. Zarembski 

*  Acting Director   (1949-50)      2000 ï  Sharon L. Hudson 

**  Director Emeritus (1974-91)      2001-  Michael J. Rouse 

***  Director Emeritus (2000-   )      2002-  J. Gregory Boyer  

          2006-  Anne-Marie Sesti  
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ARTICLES OF INCORPORATION  
 

OF THE 
 

ACCREDITATION COUNCIL FOR PHARMACY EDUCATION, INC.  
 

 

 

Article 1 

 

The name of the corporation is the American Council on Pharmaceutical Education, Inc. 

(Note:  Name Change effective November 6, 2003:  Accreditation Council for Pharmacy Education, Inc.) 

 

 

Article 2 

 

The name and address of the initial registered agent and registered office is: 

 

 Daniel A. Nona 

 20 North Clark Street, Suite 2500 

 Chicago, Illinois 60602 

 

Article 3 

 

The number and terms of office of the Board of Directors shall be determined by the Board of Directors.  

The first Board of Directors shall be ten (10) in number, their names, addresses and terms of office being 

as follows:  

 

Member: Address: Term Expires: 

 

Dr. Robert K. Chalmers 2824 Henderson Avenue           June 30, 1990 

West Lafayette, IN 47906 

 

Mr. Jack L. Coffey 1917 N. Minnesota          June 30, 1990 

 Shawnee, OK 74801 

 

Dr. Jack R. Cole  7522 E. Knollwood Drive         June 30, 1994 

 Tucson, AZ 85715 

 

Mr. Leonard J. DeMino         11712 Dinwiddie Drive  June 30, 1990 

 Rockville, MD 20852 

 

Mr. Harold N. Godwin          10112 West 98th Street          June 30, 1994 

                              Overland Park, KS 66212 

 

Mr. Michael E. Hart, Jr.      707 Sunshine Court              June 30, 1994 

                              Forest Lake, MN 5502 
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Member: Address: Term: 

 

Dr. William J. Kinnard, Jr.   4000 N. Charles Street          June 30, 1992 

                              Baltimore, MD 21218 

 

Dr. Rosemary Schraer          9303 Box Springs Mtn. Road      June 30, 1992 

                              Sunnymead, CA  92388 

 

Ms. Evelyn D. Timmons         P.O. Box 1389                   June 30, 1992 

                              Scotsdale, AZ 85252 

 

Mr. John H. Vandel            2041 Main Street                June 30, 1992 

                              Torrington, WY 82240 

 

 

Article 4 

 

The Corporation is organized for the purpose of promoting or encouraging educational, research, and 

scientific activities, including but not limited to: 

 

A. To organize and operate a corporation exclusively for educational and other non-profitable 

purposes, with no part of the net earnings of the Corporation to inure to the benefit of any 

director. 

 

B. To formulate the educational, scientific, and professional principles and standards which an 

accredited professional program of a college or school of pharmacy or an accredited 

provider of continuing pharmacy education will be expected to meet and maintain. 

 

C. To revise these principles and standards when deemed necessary or advisable. 

 

D. To evaluate the professional program(s) of any college or school of pharmacy and any 

provider of continuing pharmacy education that requests accreditation of this corporation. 

 

E. To publish a directory of accredited professional programs of colleges and schools of 

pharmacy and a directory of accredited providers of continuing pharmacy education, and to 

revise such directories annually or as frequently as deemed necessary. 

 

F. To satisfy itself that the accredited professional programs of colleges and schools of 

pharmacy and the accredited providers of continuing pharmacy education maintain the 

proper standards through evaluation of all such professional programs and providers of 

continuing pharmacy education at regular intervals or at such other times as may be deemed 

advisable; and to withdraw the accreditation of any professional program of a college or 

school or the accreditation of a provider of continuing pharmacy education that fails to 

maintain the standards formulated by the Corporation. 

 

G. To assist in the advancement and improvement of pharmacy education as well as 

prerequisites and procedures for licensure. 
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Article 5 

 

The Board of Directors shall promulgate such bylaws as it shall from time to time determine, provided 

that no such bylaw be in conflict with any of the terms and conditions of these articles. 

 

 

Article 6 

 

A. The Corporation is organized exclusively for charitable, educational, and scientific 

objectives and purposes and may for such objectives and purposes make distributions to 

organizations that qualify as exempt organizations under Section 501(c)(3) of the Internal 

Revenue Code of 1986 (or the corresponding provision of any future United States Internal 

Revenue law). 

 

B. In furtherance of its stated charitable, educational, and scientific objectives and purposes, 

but not for any other objectives or purposes, the Corporation may exercise the following 

powers to the extent permitted by law: 

 

1. To receive, accept, hold, and administer funds exclusively for such objectives and 

purposes and, to that end, to take and receive by request, devise, gift, benefit or 

trust, any property, real, personal, tangible or intangible, wheresoever located; 

 

2. To purchase, otherwise acquire, construct upon or lease any property, real or 

personal, tangible or intangible, including but not limited to securities and 

secured obligations of any nature whatsoever, wherever located; 

 

3. To hold, sell, lease, convey and otherwise dispose of any property so received, 

purchased, constructed or otherwise acquired, and invest and reinvest the 

principal thereof, and invest and reinvest the income therefrom; to add any 

such income to principal, and to deal with, use, expend, convey, donate, 

assign or otherwise transfer the property of the Corporation, whether 

principal or income, exclusively for its objectives and purposes; to hold 

uninvested all or any part of its funds for such length of time as may be 

necessary or desirable to carry out such objectives and purposes; 

 

4.    To exercise its rights, powers, and privileges by holding meetings of its Board 

of Directors, keeping its books, employing personnel, and establishing one 

or more offices, branches, subdivisions or agencies in any part of the 

United States of America or elsewhere; and 

 

5. To do everything and anything reasonable and lawfully necessary, proper, 

suitable, or convenient to achieve its stated objectives and purposes. 
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C. No part of the net earnings of the Corporation shall inure to the benefit of, or be 

distributable to, its directors, trustees, officers, or other private persons, except that the 

Corporation shall be authorized and empowered to pay reasonable compensation for 

services rendered and to make payments and distributions in furtherance of the purposes set 

forth in Article 4 hereof.  No substantial part of the activities of the Corporation shall be the 

dissemination of propaganda, or other attempts to influence legislation, nor shall the 

Corporation participate in, nor intervene in (including the publishing or distribution of 

statements) any political campaign on behalf of any candidate for public office. 

Notwithstanding any other provision of these articles, the Corporation shall not carry on any 

other activities not permitted to be carried on (a)  by a corporation exempt from federal 

income tax under Section 501(c)(3) of the Internal Revenue Code of 1986 (or the 

corresponding provision of any future United States Internal Revenue law). 

 

D. Upon the dissolution of the Corporation, the Board of Directors shall, after paying and 

making provision for the payment of all of the liabilities of the Corporation, dispose of all 

of the assets of the Corporation to such organization or organizations organized and 

operated exclusively for charitable, educational, or scientific purposes as shall at the time 

qualify as an exempt organization or organizations under Section 501(c)(3) of the Internal 

Revenue Code of 1986 (or the corresponding provision of any future United States Internal 

Revenue law), as the Board of Directors shall determine. 

 

Article 7 

 

These Articles of Incorporation may be altered, amended or repealed by the Board of Directors upon the 

affirmative vote of two-thirds (2/3) of the total number of the Board of Directors. 

 

The undersigned incorporator hereby declares, under penalties of perjury, that the statements made in the 

foregoing Articles of Incorporation are true. 

 

 

 

                          /August 12, 1988 

John H. Vandel, President        Date 

                                             

2041 Main Street                                            

Torrington, WY 82240 

 

 

     ACPE CORPORATE SEAL  
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 BYLAWS OF THE ACCREDITATION COUNCIL FOR PHARMACY EDUCATION  
 

 

ARTICLE I .  OFFICES 
 

The Corporation shall maintain in the State of Illinois a registered office and a registered agent and may 

have other offices within or without the state. 

 

 

ARTICLE II .  BOARD OF DIRECTORS 
 

Section 1.  General Powers.  The business, property and affairs of the Corporation shall be managed by 

its Board of Directors. 

 

Section 2.  Number, Tenure and Qualifications. 

 

(A) The number of directors shall be ten (10), or such other number as the Board of Directors 

may from time to time establish by amendment to these bylaws as permitted by law.  Each 

director's term of office shall be six (6) years.  Each director shall serve until the completion 

of his or her term of office and the appointment of a successor, until his or her death, or 

until he or she resigns or is removed from office as provided for herein, whichever shall 

first occur. 

 

(B) The Board of Directors shall be appointed by the following organizations: 

 

1. The American Pharmacists Association 

three (3) directors 

 

2. The National Association of Boards of Pharmacy 

three (3) directors 

 

3. The American Association of Colleges of Pharmacy 

          three (3) directors 

 

4. The American Council on Education  

           one (1) director 

 

(C)  The terms of office of the directors may be staggered 

 

Section 3.  Regular Meetings.  A regular annual meeting of the Board of Directors shall be held in 

January.  The Board may schedule such additional regular meetings as it shall from time to time 

determine.  Regular meetings shall be held at such time and at such place as the Board of Directors may 

provide by resolution without other notice than such resolution. 

 

Section 4.  Special Meetings.  Special meetings of the Board of Directors may be called by or at the 

request of the president or any six directors. The person or persons authorized to call special meetings of 

the Board may fix any place as the place for holding any special meeting of the Board called by them. 

 



 
ACPE Accreditation Manual ï 12

th
 Edition (Version 12.0), March 2009                                                   16 

 

Section 5.  Telephonic Meetings.  Directors may act at any meeting of the Board through the use of 

telephone or other communication equipment by means of which all persons participating in the meeting 

can communicate with each other.  Participation in such meeting shall constitute attendance and presence 

in person at the meeting. 

 

Section 6.  Notice. 

 

(A) Notice of regular meetings shall be mailed to each director at his or her address as shown by 

the records of the Corporation at least ten (10) days prior to the date fixed for such meeting.  

Notice of any special meeting of the Board of Directors shall be given at least five (5) days 

previous thereto by written notice to each director at his or her address as shown by the 

records of the Corporation, unless otherwise provided in these bylaws.  If mailed, such 

notice shall be deemed to be delivered when deposited in the United States mail in a sealed 

envelope so addressed, with postage prepaid. If notice be given by telegram, such notice 

shall be deemed to be delivered when the telegram is delivered to the telegraph company.   

Notices may be signed by any officer or by the Executive Director on behalf of any such 

officer. 

 

(B) Whenever any notice is required to be given under the provisions of the General Not For 

Profit Corporation Act of Illinois or under the provisions of the Articles of Incorporation or 

these Bylaws, a waiver thereof in writing signed by the person or persons entitled to such 

notice, whether before or after the time stated therein, shall be deemed equivalent to the 

giving of such notice.  The attendance of a director at any meeting shall constitute a waiver 

of notice of such meeting, except where a director attends a meeting for the express purpose 

of objecting to the transaction of any business because the meeting is not lawfully called or 

convened. 

 

Section 7.  Action by Unanimous Consent.  If and when the directors shall unanimously consent in 

writing to any action to be taken by the Corporation, such action shall be valid corporate action as though 

it had been authorized at a meeting of the Board of Directors. 

 

Section 8.  Quorum.  A majority of the Board of Directors shall constitute a quorum for the transaction 

of business at any meeting of the Board, provided that if less than a majority of the directors are present at 

a meeting, a majority of the directors present may adjourn the meeting to another time without further 

notice, unless such meeting is scheduled to commence more than ten (10) days after adjournment, in 

which event notice shall be given as required in Section 6. 

 

Section 9.  Manner of Acting.  The act of a majority of the directors present at a meeting at which a 

quorum is present shall be the act of the Board of Directors, unless the act of a greater number is required 

by statue or by these bylaws. 

 

Section 10.  Vacancies. 
 

(A) Any vacancy occurring, for any reason, in the Board of Directors shall be filled through an 

appointment of a successor director by the organization which originally selected such 

director, except as otherwise provided in Section 10 (b) of this article.  In the event that a 

vacancy shall continue in excess of six months, the Board of Directors of ACPE, Inc. shall 
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fill such vacancy.  A director selected to fill a vacancy shall serve for the unexpired term of 

his or her predecessor in office. 

(B) Any vacancy occurring in the Board of Directors to be filled by reason of an increase in the 

number of directors shall be filled by the Board of Directors or by other means as may be 

established by amendment to these bylaws. 

 

Section 11.  Compensation.  Directors shall not receive any compensation for their services, but any 

reasonable expenses incurred by the directors in the official conduct of the business of the Corporation 

shall be paid by the Corporation. 

 

Section 12.  Executive Committee 

 

(A) The President, Vice President and Secretary/Treasurer of the corporation shall constitute the 

Executive Committee. 

 

(B) The Executive Committee shall meet annually in December at the headquarters of the Corporation 

and such other time and such other places as the President shall determine, provided at least five (5) 

daysô notice of the time and place of the meeting has been given by the Secretary/Treasurer to each 

member of the committee. 

 

(C) Meeting may be in person or through the use of telephone or other communication equipment by 

means of which all members of the Executive Committee participating in the meeting can 

communicate with each other. Participation in such meeting shall constitute attendance and 

presence in person at the meeting. 

 

(D) The Executive Committee shall: 

 

 1. Set the agenda for board of directors meetings. 

  

 2. Conduct the annual performance evaluation of the Executive Director and set his/her goals for 

the following year. 

  

 3. Approve adjustments in the Executive Directorôs salary and benefit package.  

  

 4. Review the financial performance and budget of the corporation prior to consideration by the 

Board. 

  

 5. Review the investment management strategy and performance of the Corporationôs financial 

holdings and make recommendations to the Board. 

  

 6. Perform such other tasks as may be assigned to the Executive Committee by the Board from 

time to time. 

 

The Executive Committee may make decisions involving time sensitive issues on behalf of the Board 

provided that all decisions establishing new ACPE Policies and Procedures, or involving accreditation 

actions or other decisions, which may set precedent in respect to the Corporation, shall be reserved to the 

Board. 
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ARTICLE III .  OFFICERS 
 

Section 1.  Officers.  The officers of the Corporation shall be a President, a Vice President, and a 

Secretary/Treasurer. 

 

Section 2.  Election and Terms of Office.  The officers of the Corporation shall be elected annually by 

the Board of Directors at the regular annual meeting of the Board of Directors.  If the election of officers 

is not held at such meeting, such election shall be held as soon thereafter as conveniently possible.  

Vacancies may be filled or new offices created and filled at any meeting of the Board of Directors.  Each 

officer shall hold office until his or her successor shall have been duly elected and shall have qualified, 

until his or her death, or until he or she shall resign or shall have been removed from office in the manner 

hereinafter provided. 

 

Section 3.  Eligibility.  Only members of the Board of Directors may serve as officers of the Corporation. 

 

Section 4.  President.  The president shall be the principal elected officer of the Corporation.  Subject to 

the direction and control of the Board of Directors, the president shall be in charge of the business and 

affairs of the Corporation; the president shall see that the resolutions and directives of the Board of 

Directors are carried into effect except in those instances in which that responsibility is assigned to some 

other person by the Board of Directors; and, in general, the president shall discharge all duties incident to 

the office of president and such other duties as may be prescribed by the Board of Directors.  The 

president shall preside at all meetings of the Board of Directors.  Except in those instances in which the 

authority to execute is expressly delegated to another officer or agent of the Corporation or a different 

mode of execution is expressly prescribed by the Board of Directors or these bylaws, he or she may 

execute for the Corporation any contracts, deeds, mortgages, bonds, or other instruments which the Board 

of Directors has authorized to be executed, and he or she may accomplish such execution either under or 

without the seal of the Corporation and either individually or with the secretary/treasurer, or any other 

officer thereunto authorized by the Board of Directors, according to the requirements of the form of the 

instrument. 

 

Section 5.  Vice President.  In the absence of the president or in the event of his or her inability or refusal 

to act, the vice president shall perform the duties of the president and when so acting shall have all the 

powers of and be subject to all the restrictions upon the president. 

 

Section 6.  Secretary/Treasurer.  The secretary/treasurer shall record the minutes of all meetings of the 

Board of Directors, see that all notices are duly given in accordance with the provisions of these bylaws 

or as required by law, be custodian of the corporate records and of the seal of the Corporation, keep a 

register of the post office address of each member which shall be furnished to the secretary/treasurer by 

such member, and perform all duties incident to the office of secretary. 

 

The secretary/treasurer shall be the principal accounting and financial officer of the corporation.  The 

secretary/treasurer shall: 

 

(A) have charge of and be responsible for the maintenance of adequate books of account for the 

corporation,  

 

(B) have charge of and be responsible for all funds and securities of the corporation, including 

their receipt and disbursement, and  
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(C) perform all the duties incident to the office of the treasurer. 

 

Section 7.  Power to Appoint other Officers and Agents.  The Board of Directors shall have power to 

appoint administrative staff officers, including an Executive Director who shall be the chief executive 

officer, and other agents, such as evaluation team members and consultants, as the Board may deem 

necessary for transaction of the business of the Corporation. 

 

ARTICLE IV .  REMOVAL OF DIRECTORS OF OFFICERS  
 

Any director or officer may be removed by the Board of Directors by the affirmative vote of two-thirds 

(2/3) of the total members of the Board whenever in the Board's judgment the best interests of the 

Corporation would be served thereby.  Removal may be considered at any regular or special meeting of 

the Board of Directors provided at least ten (10) days written notice is given to the Board summarizing 

the reason or reasons for consideration of such removal. 

 

ARTICLE V .  PUBLIC INTEREST PANEL  
 

The Board of Directors shall appoint a Public Interest Panel comprised of not less than two (2) 

representatives of the public to assist in the work of the Council.  Appointments to the Panel shall be for 

one non-renewable five-year term. 

 

ARTICLE VI .  NON-DISCRIMINATION POLICY  
 

Directors, administrative staff officers, Public Interest Panel members, evaluation team members, and 

consultants shall be selected in accordance with nondiscriminatory practices. 

 

ARTICLE VII .  BONDS 
 

The Board of Directors may require any director, officer, administrative staff officer, agent or employee 

of the Corporation to give to the Corporation for the faithful discharge of his or her duties, a bond, in such 

amount, in such conditions, and with such surety or sureties, as may be required by the Board. 

 

ARTICLE VIII .  INDEMNIFICATION OF OFFICERS, DIRECTORS AND EMPLOYEES  

 

Section 1.  The Corporation shall indemnify any person who was or is a party or is threatened to be made 

a party to any threatened, pending or completed action, suit or proceeding, whether civil, administrative 

or investigative (other than an action by or in the right of the Corporation) by reason of the fact that he or 

she is or was a director, officer or employee of the Corporation, against expenses (including attorney's 

fees), judgments, fines and amounts paid in settlement actually and reasonably incurred by him or her in 

connection with such action, suit or proceeding if he or she acted in good faith and in a manner he or she 

reasonably believed to be in or not opposed to the best interests of the Corporation. 

 

Section 2.  To the extent that a director, officer or employee of the Corporation has been successful on the 

merits or otherwise in defense of any action, suit or proceeding referred to in Section 1, or in defense of 

any claim, issue or matter therein, he shall be indemnified against expenses (including attorney's fees) 

actually and reasonably incurred by him or her in connection therewith. 
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Section 3.  Any indemnification under Sections 1 and 2 (unless ordered by the court) shall be made by the 

Corporation only as authorized in the specific case upon a determination that indemnification of the 

director, officer or employee is proper in the circumstances because he or she has met the applicable 

standard of conduct set forth in Sections 1 and 2.   

 

Such determination shall be made:  

 

(A)  by the Board of Directors by a majority vote of a quorum consisting of directors who 

were not parties to such action, suit or proceeding, or  

 

(B)  if such a quorum is not obtainable, or even if obtainable, a quorum of disinterested 

directors so directs or by independent legal counsel in a written opinion. 

 

 

ARTICLE IX.   BUDGET, CONTRIBUTIONS, AND FINANCIAL REPORTING  
 

Section 1.  Budget.  The Board of Directors shall approve a budget annually at its regular annual 

meeting.  The secretary/treasurer shall prepare a proposed budget for consideration by the Board. 

 

Section 2.  Contributions.  The funds to meet the budget and other expenses shall be provided by annual 

contributions from the American Association of Colleges of Pharmacy, the American Pharmacists 

Association, and the National Association of Boards of Pharmacy, by fees, and by contributions from 

other sources interested in promoting the objectives and purposes of the Corporation. 

 

Section 3.  Financial Report.  The secretary/treasurer shall submit annually to the Board of Directors a 

detailed account of all receipts and disbursements.  A financial report shall be sent to the American 

Pharmacists Association, the National Association of Boards of Pharmacy, the American Association of 

Colleges of Pharmacy, and the American Council on Education and be made available upon request to 

other interested parties and the public. 

 

ARTICLE X.   CONTRACTS, CHECKS, DEPOSITS AND FUNDS 
 

Section 1.  Contracts.  The Board of Directors may authorize any officer or officers, administrative staff 

officer or officers, agent or agents of the Corporation, in addition to the officers so authorized by these 

bylaws, to enter into any contract or execute and deliver any instrument in the name of and on behalf of 

the Corporation; such authority may be general or confined to specific instances. 

 

Section 2.  Deposits.  All funds of the Corporation shall be deposited from time to time to the credit of 

the Corporation in such banks, trust companies, or other depositories as may be selected by such officer 

or officers, administrative staff officer or officers of the Corporation and in such manner as shall from 

time to time be determined by resolution of the Board of Directors. 

 

Section 3.   Checks, Drafts, etc.  All checks, drafts, other orders for the payment of money, notes, or 

other evidences of indebtedness issued in the name of the Corporation shall be signed by such officer or 

officers, administrative staff officer or officers of the Corporation and in such manner as shall from time 

to time be determined by resolution of the Board of Directors. 
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Section 4.  Gifts.  The Board of Directors may accept on behalf of the Corporation any contribution, gift, 

bequest, or devise for the general purposes or for any special purpose of the Corporation. 

 

ARTICLE XI.   SEAL 
 

The corporate seal shall have inscribed thereon the name of the Corporation and the words "Corporate 

Seal, Illinois." 

 

ARTICLE XII.   AMENDMENTS  
 

Section 1.  Power to Amend.  The power to alter, amend, or repeal the bylaws or adopt new bylaws shall 

be vested in the Board of Directors.  Such action may be taken at a regular or special meeting for which 

written notice of the purpose shall be given.  The bylaws may contain any provisions for the regulation 

and management of the affairs of the Corporation not inconsistent with law or the Articles of 

Incorporation. 

 

Section 2.  Required Vote.  Any amendment to these bylaws shall require a two-thirds (2/3) affirmative 

vote of the total number of the Board of Directors. 
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INTRODUCTION TO THE PROFESSIONAL DEGREE PROGRAM ACCREDITATION 

PROCESS 

 

Accreditation is the public recognition accorded a professional program that is judged to meet established 

qualifications and educational standards through initial and subsequent periodic evaluations.  Accreditation 

applies to professional programs and is distinguished from certification or licensure, which applies to 

individuals.  

 

Accreditation standards reflect professional and educational qualities identified by ACPE as essential to 

quality professional programs of Colleges and Schools of Pharmacy and serve as the basis for program 

evaluation.  Standards are set by ACPE in accordance with a procedure which provides adequate time and 

opportunity for all parties significantly affected by the accreditation process to comment on such standards 

prior to their adoption. Advance notice is given whenever revision of standards is proposed by ACPE.  The 

initial standards were published in 1937 and revisions have been effected on the average, every seven 

years, in keeping with changes in pharmacy education and practice.  New Accreditation standards and 

guidelines were adopted June 14, 1997. The revision process leading to Accreditation Standards and 

Guidelines for the Professional Program in Pharmacy Leading to the Doctor of Pharmacy Degree was 

initiated in September 1989 and conducted in accord with the Procedure and Schedule for the Revision of 

Accreditation Standards and Guidelines, issued January 7, 1990.  This Procedure and Schedule involved a 

step-wise, decade-long process.  The early years were devoted to study and formation of proposed 

revisions and the later years provided for two comment periods, each affording open hearings and 

opportunities to submit written comments.  Final consideration of the last iteration of proposed revisions, 

Proposed Revision, January 15, 1996, was given during the June 1997 meeting of ACPE.  The 

Accreditation Standards and Guidelines for the Professional Program in Pharmacy Leading to the Doctor 

of Pharmacy Degree were adopted June 14, 1997.  The ACPE Accreditation Standards and Guidelines 

were again reviewed, revised and adopted January 15, 2006 and effective July 1, 2007.     

 

ACPE publishes on its website the Directory of Accredited Professional Programs of Colleges and Schools 

of Pharmacy, which presents the complete accreditation status history of each professional program as well 

as the academic year of the most recent review or consideration of accreditation, and the academic year for 

the next currently scheduled review or consideration of accreditation.       

 

A professional program is evaluated on the extent to which it accomplishes its stated goals and is 

consistent with the concept that pharmacy is a unique, personal service profession in the health science 

field.  Many college and school programs exceed ACPE standards in one or more of the various elements 

comprising accreditation.  In pharmacy education, as in American education generally, there is diversity.  

In this diversity there is potential strength.  The accreditation process, therefore, seeks to maximize 

potential strengths while assuring basic expectations for quality pharmacy education.   

 

The essential purpose of the accreditation process is to provide a professional judgment of the quality of a 

college or school of pharmacy's professional program(s) and to encourage continued improvement thereof.  

Accreditation concerns itself with both quality assurance and quality enhancement.  The responsibilities of 

the ACPE's accreditation program are: 

 

1. To advance the standards of pharmacy education in the United States and associated 

commonwealths. 

 

2. To formulate the educational, scientific and professional principles and standards for 

professional programs in pharmacy which a college or school of pharmacy is expected to 

meet and maintain for accreditation of its programs, and to revise these principles and 

standards when deemed necessary or advisable. 
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3. To formulate policies and procedures for the accreditation process. 

 

4. To evaluate the professional program(s) of any college or school of pharmacy within or 

beyond its national geographic scope that requests accreditation of its program(s). 

 

5. To publish on its website a directory of accredited professional programs of colleges and 

schools of pharmacy for the use of state boards of pharmacy or appropriate state licensing 

agencies in pharmacy, other interested agencies, and the public, and to revise such directory 

annually or as frequently as deemed desirable. 

 

6. To provide assurances to constituencies that the professional programs which have been 

accredited continue to comply with standards, and therefore to conduct periodic evaluations 

in a manner similar to that for original accreditation. 

 

7. To assist the advancement and improvement of pharmacy education as well as prerequisites 

and procedures for licensure and to provide a basis for inter-institutional relationships. 

 

Accreditation of professional degree programs in pharmacy provides a national basis for quality assurance.  

In so doing, the accreditation process serves multiple constituencies:   

 

For boards of pharmacy, accreditation provides a reliable basis for decision-making with 

regard to licensure.   

 

For the public, accreditation assures conformity to general expectations of the profession and 

identification of colleges and schools of pharmacy which have explicitly undertaken 

activities directed at improving the quality of their professional programs, and are carrying 

them out successfully.  Accreditation also assures improvement in the professional services 

available to the general public in that accredited programs are expected to modify their 

requirements to reflect advances in knowledge and practice.   

 

For students and prospective students, accreditation assists in the transfer of credits among 

institutions and provides an assurance that a program has been found to provide satisfactory 

educational preparation for licensure and practice.   

 

For institutions of higher education, accreditation provides a framework for self-evaluation 

and improvement as well as opportunity for external review and counsel.   Accreditation also 

provides a basis for the decision-making of private and public agencies, including the 

Department of Education, in the awarding of grants and loans.   

 

For the profession, accreditation provides a means for practitioner participation in the setting 

of requirements for preparation to enter the profession. 
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INTRODUCTION TO THE CONTINUING PHARMACY EDUCATION PROVIDER PROGRAM 

ACCREDITATION PROCESS 

 

Accreditation is the public recognition accorded a continuing pharmacy education (CPE) organization that 

is judged to meet established qualifications and continuing pharmacy education standards through initial 

and subsequent periodic evaluations.   

 

ACPEôs CPE Provider Accreditation Program was initiated in 1975.  The purpose of the CPE provider 

accreditation program is to assure and advance the quality of continuing pharmacy education thereby 

assisting in the advancement of the practice of pharmacy. ACPE accredits providers offering CPE for 

content that meets the definition of CPE and involves the appropriate target audience (pharmacist, 

pharmacy technicians, etc.).  

 

Accreditation standards reflect continuing pharmacy education qualities identified by ACPE as essential to 

quality continuing pharmacy education and serve as the basis for evaluation.  Standards are set by ACPE in 

accordance with a procedure which provides adequate time and opportunity for all parties significantly 

affected by the accreditation process to comment on such standards prior to their adoption.  Evaluation and 

accreditation of this program is in accord with the Standards for Continuing Pharmacy Education. The 

latest revision was adopted June 2007, and became effective January 1, 2009. 

  

ACPE publishes on its website the Directory of Accredited Continuing Pharmacy Education Providers, 

which presents the complete accreditation status history of each provider as well as the year of the most 

recent review or consideration of accreditation, and the year for the next scheduled review or consideration 

of accreditation. 

       

The CPE provider accreditation program is designed to assure pharmacists, boards of pharmacy, and other 

members of pharmacy's community of interests, of the quality of continuing pharmacy education activities.  

Quality is assured by evaluating and monitoring capabilities of providers of continuing pharmacy 

education programs as well as monitoring and reviewing their continuing pharmacy education activities.  

The responsibilities of the ACPE provider accreditation program are: 

   

Á To establish and maintain procedures and standards of accredited continuing pharmacy 

education providers and their programs; 

 

Á To provide feedback to providers about their programs, through periodic comprehensive 

reviews and ongoing monitoring activities, with a view toward continuing improvement and 

strengthening of continuing pharmacy education capabilities and activities; 

 

Á To publish on its website a directory of accredited continuing pharmacy education providers for 

the use of state boards of pharmacy or appropriate state licensing agencies in pharmacy, other 

interested agencies, and the public, and to revise such directory as necessary; 

 

Á To provide pharmacists with a dependable basis for selecting continuing pharmacy education 

activities of consistently good quality; 

 

Á To provide a basis for uniform acceptance of continuing pharmacy education credit among the 

several states; and, 

 

Á To advance the quality of continuing pharmacy education and thereby assist in the overall 

advancement of the contemporary practice of pharmacy. 

 



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

 
 

ACCREDITATION  COUNCIL  FOR PHARMACY  EDUCATION  

 

 

 

 

 

 

 

 

 

 

 

POLICIES AND PROCEDURES FOR 

ACPE ACCREDITATION OF PROFESSIONAL DEGREE 

PROGRAMS 

 

January 11, 2009 
  



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

1. Scope of Accreditation 

 

ACPE accredits the professional degree program leading to the Doctor of Pharmacy degree.  Evaluation 

and accreditation of this program (hereinafter ñprofessional degree programò) is in accord with Standards 

and Guidelines for the Professional Degree Program Leading to the Doctor of Pharmacy (PharmD) 

Degree.  The latest revision was adopted January 15, 2006, and became effective July 1, 2007.  Pharmacy 

education is in the process of transition as reflected by a corresponding change in accreditation standards.  

Information concerning specific colleges or schools of pharmacy (hereinafter ñcolleges or schoolsò) may 

be obtained by corresponding directly with the college or schools of pharmacy listed in the ACPE Annual 

Directory of Accredited Professional Degree Programs of Colleges and Schools of Pharmacy at 

www.acpe-accredit.org. 

 

2. External Recognition of ACPE 
 

ACPE is recognized for the accreditation and preaccreditation (precandidate and candidate status) of 

professional degree programs by the Secretary of Education, United States Department of Education.  

ACPE accreditation serves to establish eligibility for participation in a variety of federally funded 

programs, not including eligibility for Title IV Programs, Higher Education Act, 1965, as amended.  

ACPE is also recognized by the Council for Higher Education Accreditation (CHEA) for meeting their 

recognition criteria.  

 

3. Eligibility for ACPE Accreditation or Preaccreditation  
 

In order to be eligible for initial or continuing accreditation, the Doctor of Pharmacy program must be part 

of an independent college or school of pharmacy or a college or school of pharmacy within a University, 

which is regularly incorporated and is a legally empowered postsecondary educational institution.  The 

institution housing the college or school, or the independent college or school, must be accredited by a 

regional/institutional accreditation agency recognized by the U.S. Department of Education or another 

agency acceptable to the Accreditation Council for Pharmacy Education (ACPE). Any free-standing 

college or school of pharmacy must achieve regional/institutional accreditation in a timely manner.   

Accreditation standards call for a college or school of pharmacy as an autonomous organizational unit, and 

the administrative structure of the college or school of pharmacy must provide for a dean, who serves as 

the chief administrative and academic officer.  Evaluation for purposes of initial or continued accreditation 

requires an invitation by the chief executive officer, or designate, of the institution. 

 

4. Assistance in Accreditation Matters 

 

ACPE staff and its consultants provide guidance, upon request, on matters pertaining to pharmacy 

education, especially as related to the preaccreditation and accreditation process. Staff guidance is 

available through various formats, including discussions at the ACPE office (no fee) and at the site of the 

institution (with a consultative fee).  The ACPE Board of Directors and staff also provide assistance in the 

advancement and improvement of pharmacy education through active cooperation with professional 

organizations and societies in support of sound educational policies and procedures. 

 

5. Accreditation Standards and Guidelines 

 

Accreditation standards reflect professional and educational qualities identified by ACPE - through 

profession-wide dialogue and feedback - as essential to the professional degree program leading to the 

Doctor of Pharmacy degree (PharmD).  Adherence to standards equates to accreditation of the professional 

degree program.  Based upon the several evaluative steps in the accreditation process, ACPE determines 

compliance with standards and the ability of the program to be accredited.  Guidelines are a derivative of a 

http://www.acpe-accredit.org/
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particular standard and are provided for guidance and/or interpretation of the standardôs intent and 

purpose.  Guidelines are also presented to illustrate ways and means of complying with standards.  

Moreover, guidelines assist the college or school of pharmacy as it demonstrates compliance with 

standards and they assist evaluation teams in the evaluation of the collegeôs or schoolôs addressing of the 

standards and the ACPE Boardôs determination of compliance with the standards.  All members of the 

ACPE Board and staff are provided training pertaining to the standards and guidelines, techniques of on-

site evaluation, and ACPE policies and procedures prior to assuming their responsibilities. Prior to 

participation on an evaluation team, evaluation team members also receive training pertaining to the 

standards and guidelines, techniques of on-site evaluation, ACPE policies and procedures, and their role in 

evaluation.  See Addendum #1 Clarification of Current Standards. 

 

6. Review, Revision and Establishment of Standards 

 

The first accreditation standards were published in 1937 and have been revised periodically, about every 

six or seven years, in keeping with changes in pharmacy education and pharmacy practice.  The current 

standards and guidelines (Standards 2007) for the professional degree program were adopted January 15, 

2006, and were effective July 1, 2007, following a revision process that was initiated with advance notice 

(spring 2003) and involved the entire community of interest for a period of three years, including a 

comment period. Furthermore, implementation procedures were developed in consultation with the 

community of interest that provided for a transition period from January15, 2006 to June 30, 2007. 

 

ACPE maintains a systematic program of review that assures that its standards are appropriate to the 

educational preparedness of the students and graduates and are adequate to evaluate the quality of 

professional education provided by the professional degree program.  The systematic program of review is 

comprehensive and involves the entire community of interest, including provision for input by all relevant 

stakeholders, with examination of each standard and guideline,  as well as the standards as a whole. The 

ACPE Board of Directors has resolved that the review and revision process for guidelines may be separate 

from that of the standards. The standards will likely be reviewed approximately every six to eight years, 

while the guidelines can be refined and improved as needed based on stakeholder feedback and experience. 

If at any point it is determined by ACPE that a change needs to be made to a standard(s) or guideline(s), 

action for change is initiated within 12 months.  Completion of the revision process, so initiated, will occur 

within a reasonable period of time and as soon as feasible, based upon the extent of the change 

necessitated.  See Addendum # 2 Procedures for Revision of ACPE Guidelines.   

 

Action for establishing or revising a standard or standards requires that advance public notice of the 

revisions or changes proposed by ACPE be provided to all relevant stakeholders. The revision process 

includes, but may not be limited to, the following steps: a draft of the proposed revisions or changes is 

provided to the deans of the colleges and schools of pharmacy for consideration by them and their 

respective institutional administrative and executive officers, faculties and students; to the chief executive 

officers of state boards of pharmacy for consideration by the respective boards; to the chief executive 

officers of educational and professional organizations and societies affected by the accreditation process in 

pharmacy, for dissemination among their members; to the leaders of  national pharmacy student 

organizations;  and to the chief executive officers of institutional (regional) and other programmatic 

accrediting agencies, for distribution.  The proposed changes or revisions are provided to the U. S. 

Department of Education and to the general public, upon request.  The proposed changes or revisions are 

presented on the ACPE web site www.acpe-accredit.org along with an invitation to comment.  All relevant 

stakeholders and other interested parties are given adequate opportunity to comment on the proposed 

revisions or changes.  Each comment on the proposed changes or revisions, received within the published 

timeframe for the comment period, is taken into account. Subsequently, revisions and changes are finalized 

and adopted by the ACPE Board of Directors.  The revised standards become effective on a date 

http://www.acpe-accredit.org/
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designated by ACPE based upon the extent of the change necessitated, generally later than that of their 

adoption. 

 

7. Directory of Accredited Professional Programs 

 

ACPE publishes the Directory of Accredited Doctor of Pharmacy Programs of Colleges and Schools of 

Pharmacy on its web site.  The type of accreditation status and the academic year of the most recent review 

or reconsideration of accreditation and the academic year for the next currently scheduled review or 

reconsideration of accreditation are indicated for each program.  Moreover, the Directory presents the 

name, address (mail and Web-site), telephone and fax numbers of the dean of the college or school 

offering the professional program.  The web site also describes ACPE and its accreditation process and 

presents key policies and procedures, including the policy on complaints. 

 

8. Reference to Accreditation 

 

The type of accreditation status of the professional degree program and other information, as specified 

below, must be prominently disclosed by the college or school of pharmacy in its promotional and 

descriptive materials, such as its catalog or bulletin.  References must accurately reflect the designation 

indicated in the current Directory of Accredited Doctor of Pharmacy Programs of Colleges and Schools of 

Pharmacy.  References to accreditation are regularly monitored by ACPE to ensure accuracy; correction of 

any inaccurate or misleading statements concerning the accreditation status of a professional degree 

program will be sought immediately.   

 

8.1 Accreditation.  References to a program that is accredited must state only the following:  

ñName of Institutionôs Doctor of Pharmacy program is accredited by the Accreditation 

Council for Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL 60602-

5109, 312/664-3575; FAX 312/664-4652, web site www.acpe-accredit.org.ò 

 

8.2 Preaccreditation.  References to a program that has been granted a preaccreditation status 

(precandidate or candidate) must state the following: ñName of Institutionôs Doctor of 

Pharmacy program has been granted precandidate/candidate status by the Accreditation 

Council for Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL 60602-

5109, 312/644-3575; FAX 312/664-4652, web site www.acpe-accredit.org.ò  An 

explanation of the respective preaccreditation status, as defined by the ACPE, must 

accompany this reference. 

 

8.3 Probation.  Reference to a program that has been placed in a probationary status must 

state the following: ñThe accreditation of ñName of Institutionôs Doctor of Pharmacy 

program has been placed in a probationary status by the Accreditation Council for 

Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL 60602-5109, 

312/664-3575; FAX, 312/664-4652, web site www.acpe-accredit.org.ò  This reference 

must include the following additional statement: ñFor an explanation of probationary 

status, consult the office of the dean.ò 

 

8.4 Application.  References to the effect that a professional degree program has applied, or is 

in the process of applying, to ACPE for accreditation, may only be made by the college or 

school once an application has been formally submitted, and the receipt thereof has been 

acknowledged by ACPE. The reference must state the following: ñName of Institutionôs 

Doctor of Pharmacy program has applied for accreditation status by the Accreditation 

Council for Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL 60602-

5109, 312/644-3575; FAX 312/664-4652, web site www.acpe-accredit.org.ò This 

http://www.acpe-accredit.org/
http://www.acpe-accredit.org/
http://www.acpe-accredit.org/
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reference must include the following additional statement: ñFor an explanation of ACPE 

accreditation process, consult the office of the dean or ACPE (www.acpe-accredit.org).ò 

 

 Authorization of an on-site evaluation for precandidate status does not carry with it nor 

imply an accreditation status.  The on-site is authorized solely for purposes of gathering 

additional information so that the ACPE Board of Directors can take an accreditation 

action. 

 

8.5 Authorization of on-site for precandidate status.  Authorization of an on-site evaluation 

for precandidate status does not carry with it nor imply an accreditation status.  The on-site 

is authorized solely for purposes of gathering additional information so that the ACPE 

Board of Directors can take an accreditation action. 

 

 Once an on-site evaluation has been authorized by the ACPE Board of Directors, reference 

to that effect may be made by the college or school.  The reference must state the 

following:  ñName of Institutionôsò Doctor of Pharmacy program has been authorized by 

the ACPE Board of Directors for an on-site evaluation for consideration of precandidate 

status to be scheduled during ñspring/fall YEAR.ò Authorization of an on-site evaluation 

for precandidate status does not carry with it or imply an accreditation status.  The on-site 

is authorized solely for purposes of gathering additional information so that the ACPE 

Board of Directors can take an accreditation action.  The ACPE Board of Directors will 

consider precandidate status at its next regularly scheduled meeting, January or June of 

each year.  For an explanation of ACPE accreditation process, consult the office of the 

dean or Accreditation Council for Pharmacy Education, 20 North Clark Street, Suite 2500, 

Chicago, Illinois 60602-5109, 312-644-3575; FAX 312-664-4652; website www.acpe-

accredit.org. 

 

9. Types of Accreditation Status and Notification of Accrediting Decisions 
 

9.1 Accreditation:  Initial or C ontinued Accreditation.  The professional degree program of 

a college or school of pharmacy is granted initial or continued accreditation if it has been 

demonstrated to the satisfaction of ACPE that the program complies with accreditation 

standards, including the appropriateness of the programôs mission and goals, the adequacy 

of resources and organization to meet the mission and goals, outcomes which indicate that 

the mission and goals are being met, and the reasonable assurance of the continued 

compliance with standards.   

 

In the event that the ACPE Board of Directors determines a program is not in compliance 

with a standard or standards, the program will be notified in writing of its non-compliance 

and given a period not longer than two years to bring all aspects of non-compliance into 

compliance with ACPE accreditation standards.  Generally, if after one year of notification 

of non-compliance, the program fails to demonstrate adequate progress towards achieving 

compliance with ACPE standards, ACPE will place the program on probation.  Such 

probationary status will be published in the ACPE Directory on the web site along with 

appropriate notification as set forth in 9.2 below.   

 

Upon initial or continued accreditation of a program, or in the event of voluntary 

withdrawal from accreditation, or upon a decision to let accreditation lapse, written 

notification of such actions shall be made to the U.S. Secretary of Education, the 

appropriate state licensing or authorizing agency, the appropriate regional and/or other 

http://www.acpe-accredit.org/
http://www.acpe-accredit.org/
http://www.acpe-accredit.org/
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accrediting agencies, and the public within 30 days.  Public notification includes 

presentation on the ACPE web site. 

 

9.2 Probation.  A professional degree program of a college or school of pharmacy that has 

been granted accreditation, and after failure to be in compliance with a standard or 

standards after the time frame set forth in 9.1 may be given the accreditation status of 

Probation.  Due notice of this action, indication of the area(s) of non-compliance, and the 

time period within which the program is expected to bring itself into compliance with 

standards, are given.  The response of the institution should be presented in writing in 

advance of the meeting in which the program is scheduled for consideration.  The chief 

executive officer of the institution, or a designate, and the dean of the college or school of 

pharmacy are invited to personally attend this meeting and present comments.  Probation 

reflects a diminished accreditation status.  Graduates of a program in a probationary status 

retain all the rights and privileges associated with an accredited program.  Probation is not 

an adverse accreditation action.  Adverse accreditation action is defined as withdrawal or 

denial of accreditation or preaccreditation.   Adverse accreditation action will be taken if a 

college or school of pharmacy fails to bring a program into compliance within the period 

specified by ACPE; such time period shall not exceed two years from the initial 

notification of partial or non-compliance with a standard(s) and may be extended only for 

good cause. 

 

Written notification of probationary action shall be made to the U.S. Secretary of 

Education, the appropriate state licensing or authorizing agency, appropriate regional 

and/or other accrediting agencies, and the public, at the same time the institution is 

notified of the probationary action, but no later than 30 days after the decision is made.  

Public notification includes presentation on the ACPE web site. 

 

Any program placed on Probation will be required to submit to ACPE an exit strategy/plan 

that can be implemented should the programôs accreditation be withdrawn.  Such a 

strategy/plan should address the needs of the college or schoolôs currently enrolled 

students through their graduation.   

  

9.3       Preaccreditation.  A newly instituted Doctor of Pharmacy program of a college or school 

of pharmacy must be granted each of the two preaccreditation statuses at the appropriate 

stage of its development.  The standards are the same as those employed for accredited 

status, however, preaccreditation involves, in large measure, planning in accord with 

standards and provision of reasonable assurances for a quality outcome.  It should be 

noted that a new program must achieve precandidate accreditation status prior to the 

enrollment of students.   Failure to do so will preclude consideration for ACPE 

accreditation until after graduates have been produced, at which time a program could be 

considered for full accreditation status.  As these first graduates would emerge from a 

program with no accreditation status, they may not be eligible for licensure as 

pharmacists. 

 

9.3.1    Precandidate.  A new program that has no students enrolled but that 

meets the eligibility criteria for accreditation may be granted Precandidate 

accreditation status.  The granting of Precandidate status indicates that a college or 

schoolôs planning for the Doctor of Pharmacy program has taken into account 

ACPE standards and guidelines and suggests reasonable assurances of moving to 

the next step, that of Candidate status.  Granting of Precandidate status brings no 

rights or privileges of accreditation.  Full public disclosure by the college or 
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school of pharmacy of the terms and conditions of this accreditation status is 

required. 

 

9.3.2    Candidate.  Once students have enrolled in a new program, but the 

program has not had a graduating class, the program may be granted Candidate 

status.  The granting of Candidate status denotes a developmental program, which 

is expected to mature in accord with stated plans and within a defined time 

period.  Reasonable assurances are expected to be provided that the program may 

become accredited as programmatic experiences are gained, generally, by the time 

the first class has graduated.  Graduates of a class designated as having Candidate 

status have the same rights and privileges as graduates of an accredited program. 

 

Upon granting preaccreditation status (Precandidate or Candidate) to a program, 

or in the event of voluntary withdrawal from preaccreditation, or upon a decision 

to let preaccreditation lapse, written notification of such action shall be made to 

the U.S. Secretary of Education, the appropriate state licensing or authorizing 

agency, the appropriate regional and/or other accrediting agencies, and the public 

within 30 days.  Public notification includes presentation on the ACPE web site.   

 

10. Adverse Accreditation Action: Denial or Withdrawal of Accreditation 
 

When ACPE determines that the professional degree program of a college or school of pharmacy fails to 

comply with standards and that identified deficiencies have not been satisfactorily addressed, initial 

accreditation or preaccreditation may be denied, or the existing preaccreditation or accreditation status may 

be withdrawn. The denial of initial accreditation or preaccreditation status or the withdrawal of 

accreditation or preaccreditation status is considered an Adverse Accreditation Action.  Withdrawals of 

accreditation will generally, but not necessarily, occur after Non-Compliance/Probation Status has been 

given. 

 

Should the ACPE Board of Directors find a college or school of pharmacy non-compliant or only partially 

compliant to one or more of its standards, the program will be notified of the non-compliance or partial 

compliance, including specific points of deficiency, and given a maximum of two years to bring the 

program into compliance to all ACPE accreditation standards.  Generally, the communication of a finding 

of partial or non-compliance to any standard will be solely between ACPE and the program for one year.  

If in the judgment of the ACPE Board of Directors, insufficient progress has been made during that period 

to bring the program into full compliance with all ACPE accreditation standards, then ACPE may publish 

the programôs non-compliance/probation status, with appropriate notification of all parties of interest.  It is 

expected that any issue of non-compliance will be addressed within the two year timeframe as mandated 

by the U.S .Department of Education.  If full compliance is not achieved within the two year timeframe, an 

adverse accreditation action will result.  

 

After availing themselves of other opportunities to avoid such adverse action, institutions may initiate the 

formal ACPE Appeal Procedure for an Adverse Accreditation Action as outlined in Section 13.  See 

Addendum #3 Adverse Action Policies and Procedures ï Summary of Key Steps. 

 

Notification of any adverse action by ACPE shall be in writing and delivered by certified mail to the chief 

executive officer of the institution affected.  Such notification shall give a statement of reasons for the 

adverse accreditation action along with notice of the right to appeal and the time constraints for initiating 

such an appeal.  Any time after the effective date of denial or withdrawal, the chief executive officer of the 

institution may reapply for accreditation.  The reapplication shall follow standard evaluation procedures set 

forth for evaluation of the professional degree program for purposes of preaccreditation, initial or 
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continuing accreditation as applicable.  If preaccreditation or accreditation is granted, that fact will be 

made public and the accreditation status will be indicated on the ACPE web site in the Directory of 

Accredited Professional Programs of Colleges and Schools of Pharmacy.   

 

Subsequent to a final decision (after appeal or opportunity to appeal) to deny or withdraw accreditation or 

preaccreditation, written notification shall be made to the institution within 30 days, and at the same time 

as institutional notification, to the U. S. Secretary of Education, the appropriate state licensing or 

authorizing agency, and the appropriate regional and/or other accrediting agencies, and the public.  Public 

notification includes presentation on the ACPE web site.  A brief statement summarizing the reasons for 

denying or withdrawing preaccreditation or accreditation, and any comments from the affected institution 

shall be made available not later than 60 days after such final action to the U.S. Secretary of Education, the 

appropriate state licensing or authorizing agency, and the appropriate regional and/or other accrediting 

agencies, and, upon request, to the public.  Public notification includes presentation on the ACPE web site. 

 

11. Application Procedures 

A written application must be submitted to ACPE by a program seeking accreditation.  Written instructions 

regarding format, length, content, and timeline are available from ACPE.  See Addendum # 4 Procedure 

for Application for New Colleges and Schools of Pharmacy.   

 

 

 11.1 Preaccreditation. 

 

11.1.1 Precandidate.  A college or school of pharmacy that satisfies eligibility 

requirements may apply for Precandidate status for the Doctor of Pharmacy program by 

submitting an application that takes the form of a self-study of the proposed professional 

degree program.  The self-study should be organized standard-by-standard, presenting 

plans by which compliance will be assured.  An invitation to evaluate the professional 

degree program for purposes of granting precandidate status is required from the chief 

executive officer of the institution.  Upon submission of the Application/Self-Study, 

ACPE will provide an initial review for purposes of eligibility for accreditation and may 

provide comments to consider. If ACPE review of the applicant's application/self-study 

and other materials finds that they are incomplete or do not otherwise provide sufficient 

evidence which suggests that planning has taken into account standards and guidelines, the 

college or school of pharmacy will be advised to withdraw its application or to resubmit 

an appropriately revised application.  If ACPE review of the application/self-study and 

other materials submitted suggests that planning has taken into account adequately the 

accreditation standards and guidelines, an on-site evaluation will be authorized and 

scheduled in accord with standard evaluation and operational procedures.  On the basis of 

the on-site evaluation procedures employed, Precandidate status may be granted or denied. 

  

 11.1.2 Candidate. A college or school of pharmacy that satisfies eligibility requirements 

may apply for Candidate status for its Doctor of Pharmacy program after achieving 

precandidate status and having enrolled its first class.  Once students are enrolled, an on-

site evaluation will be authorized and scheduled in accord with standard evaluation and 

operational procedures.  The program will be evaluated taking into account that portion of 

the program in operation as well as plans for the remainder of the program.  On the basis of 

the evaluation process, candidate status may be granted or denied. 

 

 11.1.3 Terms.  Preaccreditation status is awarded in accord with specified terms and 

conditions, involving monitoring provisions that generally include on-site reviews.  

Precandidate status is generally awarded for two years, after which the program is expected 
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to seek Candidate status.  Candidate status is generally awarded for not more than two, 

two-year periods.  However, the Preaccreditation status shall be limited to an aggregate of 

no more than five years (i.e., combined number of years as candidate and precandidate 

shall not exceed five). 

 

 11.1.4 Voluntary Withdrawal of Applications for Precandidate or Candidate Status.  

The chief executive officer of the institution may voluntarily withdraw an application for 

any status of preaccreditation at any time.  The college or school of pharmacy may then 

choose to reapply at a later date. 

 

 11.2 Initial and Continued Accreditation . 

 

11.2.1 Initial Accreditation . After graduation of its first class, a Doctor of Pharmacy 

program that has been granted a preaccreditation status shall be considered for initial 

accreditation in accord with terms set forth in the preaccreditation action. 

 

11.2.2 Continued Accreditation.  The procedures involved for evaluation for purposes 

of continuing accreditation are initiated by ACPE.  ACPE will inform the chief executive 

officer of the institution and the dean of the college or school of pharmacy offering an 

accredited program of the approach of a period during which re-evaluation would 

normally be conducted.  The academic year of the next review or reconsideration of 

accreditation is presented in the last accreditation action and is also published in the 

Directory.  The customary on-site review cycle is six years.  The exact dates of the on-site 

evaluation are established in consultation with the dean.  Instructions concerning the 

details of the evaluation, the materials required (e.g., self-study) and the evaluative 

procedures employed are essentially equivalent to those requested for initial evaluation. 

 

Programs may also be reviewed for purposes of accreditation in a cycle of less than six 

years at the discretion of ACPE.  Shorter review cycles are designed to monitor progress 

on specified issues and do not represent a diminished accreditation status.  Such early 

reviews may be based upon a written report of progress from the institution or an on-site 

evaluation.  An on-site evaluation requires a self-study in accord with standard evaluation 

and operational procedures.  ACPE will also consider requests from an institution for an 

alteration in the review cycle; however, the schedule does not generally extend beyond six 

years, without due cause. 

 

Failure on the part of the institution to permit re-evaluation of its professional program for 

purposes of continued accreditation, after due notice of the scheduled review has been 

given, shall result in withdrawal of accreditation. 

 

  If a situation, such as a natural disaster or an adverse health, security or political climate, 

prohibits ACPE from conducting a scheduled on-site comprehensive re-evaluation of a 

professional degree program for purposes of continued accreditation, ACPE, in 

cooperation with the institution, may identify and agree to an alternative venue or format 

for conducting the re-evaluation.  Should the situation change after an alternative re-

evaluation occurred, ACPE, in conjunction with the program, will conduct a 

comprehensive on-site evaluation as soon as possible.  No program that has not had a 

comprehensive on-site evaluation within a twelve year period (i.e., that span of two 

customary six year accreditation cycles) shall be accredited by ACPE regardless of 

extenuating circumstances.  Should accreditation be withdrawn as per the terms of this 

policy, ACPE and the program will work together to identify appropriate opportunities for 
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enrolled students to complete their course of study that allows their graduation from an 

ACPE-accredited Doctor of Pharmacy program.   

 

  The chief executive officer of the institution may withdraw from accreditation status, at 

any time. 

 

12. Evaluation and Operational Procedures 

 

12.1 Self-Study.  For purposes of accreditation or preaccreditation, submission of a program 

self-study and completion of prescribed administrative summaries are required. The self-study 

process should be in-depth, and broadly based, involving a representative portion of the college or 

school of pharmacy's administrative leaders, faculty, professional staff, students, alumni, 

practitioners, governing body and other appropriate stakeholders.  The self-study should include 

required documentation and data as specified by ACPE, a qualitative and quantitative assessment 

of the strengths and limitations of the program, qualitative and quantitative information on both 

faculty and student achievements, and provide evidence of outcomes that demonstrate the 

program's successes in attaining its mission and goals, including success in student learning.  The 

self-study should provide program description and analysis, present findings and conclusions, 

appraise strengths and weaknesses, and where deficiencies exist, outline plans for improvement, 

with appropriate implementation strategies and timelines.  ACPE conducts, as an integral 

component of its accreditation review, its own analyses and evaluations of the self-study and other 

documentation provided.  The self-study should serve as a point of reference for the institution's 

future planning.  As of July 1, 2007, ACPE requires colleges and schools of pharmacy to follow 

the template and guidance provided by its self-study guidance on the ACPE web site (www.acpe-

accredit.org), so as to ensure adequate evaluation of educational quality and to effectively present 

efforts to improve quality. The template provided in the ACPE Self-Study Guide is based on the 

Evaluation Form (rubric) that is used by evaluation teams during on-site visits.  Ultimately, the 

ACPE Board determines compliance (or otherwise) with standards.  

 

Within each of the six standards-based sections of the Standards 2007 Evaluation Form, ACPE 

requests data (raw data and the analysis thereof) from surveys of students, faculty, preceptors, and 

alumni carried out by the college or school. For many of the criteria within the Standards, 

objective outcomes measures may not be readily available, hence the value of such survey data. 

ACPE supported the development by the American Association of Colleges of Pharmacy (AACP) 

of survey instruments for these stakeholder groups. All colleges and schools whose programs are 

being evaluated during the academic year 2008-2009 and beyond are required by ACPE to submit 

data obtained through the administration of the these AACP surveys in their comprehensive self 

study reports. In the transition (i.e., for programs evaluated during the academic year 2007-2008 

and for those colleges and schools electing to be evaluated under Standards 2007 during the 

academic year 2006-2007), ACPE will accept data from the AACP surveys or comparable data 

obtained through similar surveys administered by the college or school. 

 

Members of the ACPE staff conduct workshops for representatives of those colleges or schools 

scheduled for an accreditation review.  The purpose of the workshop is to orient and assist the 

colleges or schools in the process of the self-study as well as other aspects of the evaluation 

procedure, such as, use of the rubric as the basis for evaluation.  Alternatively, a college or school 

may request assistance from the ACPE staff by scheduling a conference at the ACPE office (no 

fee) or ACPE staff may meet with the self-study committee at the college or school of pharmacy 

(with a consultative fee).  The staff consultation provides opportunity to assist with the self-study 

organization and to offer clarifying and other information needed by the college or school.     
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12.2 Written Third Party Comments .  Prior to the on-site evaluation, opportunity is provided 

by means of public notice for written third party comment concerning qualifications for 

accreditation or preaccreditation.  Notification of deadlines for receipt of any written responses is 

provided by an ACPE public document, such as a newsletter and posting on the ACPE web site, 

including opportunity for consideration by the college or school. 

 

12.3 On-Site Evaluation.  The self-study and other pertinent materials are distributed prior to 

the on-site evaluation to members of an ACPE Evaluation Team for their independent analysis.  

Evaluation teams include both educators (one of whom is a dean of an ACPE-accredited program) 

and practitioners, and are generally comprised of a member of the ACPE Board of Directors, a 

member of the ACPE staff, and two or more other selected individuals, qualified by experience 

and training.  Evaluation Team Members are provided training by ACPE on accreditation 

standards, policies and procedures, and their role in the on-site evaluation.  Practitioners include 

individuals who are currently practicing pharmacy and who are primarily identified with a practice 

role/setting rather than a collegiate faculty or administrative position.  The dean of the college or 

school is given opportunity to review the proposed team for potential or real conflicts of interest.  

A member of the board of pharmacy of the state, district or territory, in which the institution is 

located, is invited to work with the Evaluation Team as an observer, thereby facilitating a better 

understanding of and engendering confidence in the accreditation process among licensing bodies.  

A member of the appropriate regional accrediting agency may be invited by the institution to 

observe the work of the team.  The size of the evaluation team, the specific dates of the on-site 

evaluation, and the number of days necessary for completion of the evaluation are established in 

consultation with the dean of the college or school of pharmacy.  See Addendum #5 ACPE Travel 

Guidelines.   

 

The on-site evaluation generally involves two to three days and includes interviews with the dean 

and other administrative leaders, faculty, students, alumni, pharmacy practitioners, and university 

administrators.  A survey is made of physical facilities, the library and educational resources, and 

the facilities utilized for pharmacy practice experiences.  Team members will be provided a 

standard-by-standard evaluation form (rubric) to aid in their review.  A consensus evaluation form 

(rubric) developed during the on-site evaluation to guide preparation of the written evaluation 

team report (ñETRò).  Members of the team initial the consensus evaluation form (rubric) to 

document their participation and agreement with its content.  At the conclusion of the on-site 

evaluation, the evaluation team presents findings orally to the dean of the college or school of 

pharmacy and to the chief executive officer of the institution, generally the president or a 

designate.  These findings serve as the framework for the written evaluation team report (ñETRò), 

which is furnished first to the evaluation team for review, then to the dean for correction of any 

factual errors, and subsequently officially to the institution.  

 

The college or school of pharmacy is expected to demonstrate that it systematically obtains 

outcome information and that it applies this information to foster program improvements and to 

enhance student learning and achievement of the required competencies.  Other activities of the 

college or school of pharmacy may markedly influence the instruction given in professional 

programs.  Accordingly, the evaluation for purposes of accreditation will include a review of other 

activities which may be sponsored by the college or school of pharmacy, such as non-practice 

undergraduate degree programs in pharmacy-related disciplines; graduate offerings including 

master and doctor of philosophy degree programs in pharmacy-related disciplines; continuing 

education activities; certificate or other non-degree programs; research and scholarly activities; 

and professional and public service programs. 
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Where the institution is accredited by a regional accrediting agency, ACPE may rely upon the 

assessments made by the regional agency concerning the basic science and general education 

components of the professional programs.  Likewise, the evaluations of the regional accrediting 

agency concerning general institutional policies and central administrative support may be 

recognized.  However, ACPE is not obligated to accept automatically the evaluations of any other 

agency.  

 

12.4  Evaluation Team Report.  As a result of the on-site evaluation, a written report 

(ETR) that assesses compliance with each of the standards and assesses performance with respect 

to student learning is furnished to the chief executive officer of the institution and the dean of the 

college or school of pharmacy at a reasonable time after the site team visit.  The ETR also 

comments on the program's areas of strength and areas needing improvement; mentions specific 

areas, if any, where the program is partially or not meeting the standards; and, where appropriate, 

may offer suggestions concerning means of improvement for the college or school to consider.  

The chief executive officer of the institution and the dean of the college or school of pharmacy are 

given opportunity to correct factual errors, to comment on the ETR, and to provide supplemental 

materials related to its facts and conclusions prior to the time an accreditation action is taken. The 

report generated by the evaluation team, therefore, is not a definitive accreditation report, but an 

interim, evaluative step in the accreditation process.  The evaluation team validates (or otherwise) 

the programôs self-study, providing the perspective of an independent external peer review.   

 

12.5  Accreditation Actions.  Based upon the Evaluation Team Report, the self-study, 

communications received from the institution, and an optional personal presentation by the chief 

executive officer of the institution or a designate and/or the dean of the college or school of 

pharmacy, ACPE  Board of Directors determines the program's compliance with standards, makes 

an accreditation action (type of accreditation status and terms and conditions associated with the 

accreditation status) and presents comments and recommendations. A copy of the Accreditation 

Action and Recommendations indicating the preaccreditation or accreditation status granted by 

ACPE along with stated terms and conditions and comments are sent to the chief executive officer 

of the institution and the dean of the college or school of pharmacy.  The Evaluation Team Report 

and the ACPEôs Accreditation Action and Recommendations are confidential documents and are 

considered to be the property of the institution.  These documents will not be released to third 

parties without the authorization of the chief executive officer of the institution.  Without such 

authorization, the sole information available to the public consists of that information contained in 

the Directory and in the Report of Proceedings from the meeting at which the accreditation action 

was taken.  If the institution releases any portion of the Evaluation Team Report or the 

Accreditation Action and Recommendations, or releases any statement concerning such 

documents, that ACPE believes requires public clarification or presents a misleading impression, 

ACPE may make an appropriate response or cause the release of such documents in their entirety. 

 

Accreditation actions, including reconsideration of any prior accreditation action shall be made by 

the Board of Directors only during a regularly scheduled meeting of such Board.  Meetings of the 

Board are currently scheduled for January and June of each calendar year.   

 

The Board decision to authorize an on-site evaluation of a program or college or school of 

pharmacy shall be made at a meeting of the ACPE Board of Directors as authorized by the 

corporate bylaws.  Within each ACPE Accreditation Action and Recommendation document 

(A&R) summarizing the action taken by the Board, the Board generally specifies the timeframe 

within which ACPE shall conduct an on-site evaluation of a new or existing pharmacy program.  

ACPE staff shall schedule on-site evaluations within the designated timeframe specified in the 

A&R.  In the unlikely event that an on-site evaluation during the time specified in the A&R cannot 
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be scheduled, staff shall consult with the Executive Committee of the Board of Directors to 

determine if such on-site evaluation can be scheduled for a date falling outside the timeframe 

specified in the A&R. 

 

12.6    Annual and Other Reporting During the Accreditation Term.  Program monitoring 

between on-site evaluations is achieved by means of annual reviews, correspondence, written 

interim reports and focused evaluation visits as may be requested by the ACPE Board of Directors. 

Programs are monitored annually through statistical analysis of program information (including 

enrollment trends) and review of graduatesô performance on standardized licensure examinations.   

 

12.6.1     Changes and Trends in NAPLEX
®
 Outcomes 

At least once per year, during one of the biannual ACPE Board meeting, the ACPE Board 

will review annualized data provided by the National Association of Boards of Pharmacy 

(NABP) for the performance of graduates of accredited programs on the North American 

Pharmacist Licensure Examination
TM

 (NAPLEX
®
) for the purpose of identifying changes or 

trends in outcomes that reflect student learning and curricular effectiveness. 

 

For each graduating class or group, colleges or schools of pharmacy which have multiple 

branches, campuses, or pathways to degree completion are required to provide to NABP a 

list of student names and the respective branch, campus or pathway designation. As 

applicable, the data provided to ACPE by NABP will include an analysis of the performance 

of graduates broken down by campus, branch, or pathway to facilitate a comparison of the 

respective outcomes. 

 

As described below, ACPE will follow -up with applicable colleges or schools via written 

correspondence requesting that they identify the cause of the change or trend and provide an 

action plan for correcting any negative changes or trends.  

 

12.6.1.a      A letter will be sent to a college or school whose graduates obtain a 

percentage pass rate on the NAPLEX
® 

lower than that represented by at least two 

standard deviations below the average obtained by all candidates taking that 

examination. This shall apply only to first-time examination candidates from 

ACPE-accredited programs. 

 

12.6.1.b   A letter will be sent to a college or school if there is a substantial change 

from the previous periods (i.e., a cumulative decrease of two standard deviations 

over a period of less than three years.) 

 

12.6.1.c   A letter will be sent to a college or school based on any other analysis 

indicating a negative trend in NAPLEX
®
 outcomes. 

 

12.6.2     Changes and Trends in Enrollment 

At least once per year, during one of the biannual ACPE Board meeting, the ACPE Board 

will review data provided by the American Association of Colleges of Pharmacy (AACP) 

(as published in the AACP Profile of Pharmacy Students) relating to enrollment of students 

in the professional degree program for the purpose of identifying changes and trends in 

enrollment that may impact the ability of a college or school to remain in compliance with 

the standards.   
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As described below, ACPE will follow-up with applicable colleges or schools via written 

correspondence requesting that they identify the cause of the change or trend and provide an 

action plan for correcting any negative changes or trends.  

 

12.6.2.a   A letter will be sent to a college or school having a change in the first 

professional year enrollment larger than twenty percent from the previous year or 

cumulatively by the same amount in any two-year period. Situations in which a 

college or school is deemed to be in a period of transition between professional 

programs will be taken into account in a review of a programôs ability to remain in 

compliance with the standards, particularly those addressing curricular 

effectiveness,  

 

12.6.2.b   A letter will be sent to a college or school based on any other analysis 

indicating a substantial trend affecting a programôs ability to remain in 

compliance with the standards, particularly those standards addressing curricular 

effectiveness. 

 

12.6.3     Graduation Rate Monitoring  
Beginning after academic year 2006-2007, ACPE also will request annual reporting of the 

following information regarding the most recent graduating class from accredited programs: 

-         Matriculating class size for the first professional year of graduating class 

(e.g., for 2006-2007 graduates, entry class size in 2003-2004 for an academic 

four-year curriculum) 

-      Number of graduates of the class completing the curriculum in the specified 

timeframe (i.e., 3 or 4 years).   

-     Number of academic dismissals 

-     Number of student withdrawals 

 

As described below, ACPE will follow-up with applicable colleges or schools via written 

correspondence requesting that they identify the cause of the change or trend and provide an 

action plan for correcting any negative changes or trends.  

 

12.6.3.a A letter will be sent to a college or school requesting further information 

and clarification if the number of academic dismissals is greater than or equal to 

ten percent of the matriculating class size. 

 

12.6.4     Other Monitoring  

The ACPE Board of Directors may review data relating to other programmatic outcomes, 

such as, the performance of graduates on other standardized examinations including the 

Multistate Pharmacy Jurisprudence Examination
®
 (MPJE

®
), to monitor changes and trends 

at colleges and schools.  

 

ACPE will follow-up with applicable colleges or schools via written correspondence 

requesting that they identify the cause of the change or trend and provide an action plan for 

correcting any negative changes or trends.   

 

12.6.5 Non Compliance with Requirements for Annual Monitoring 
The ACPE Board of Directors is unable to fully evaluate ongoing compliance with standards 

when annual monitoring data or responses to requests for information are not provided by 

colleges and schools in the timeframe requested.  Any college or school that does not 

provide data and/or information in accordance with the above policies and procedures and 
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within the timelines specified in communications from ACPE will be deemed to be in non-

compliance with the appropriate standard(s).   
             
13. Appeal Procedure for an Adverse Accreditation Action (Denial or Withdrawal) 

 

13.1 Initiating the Appeal and Convening the Appellate Commission.  In the event ACPE 

renders an adverse accreditation action (denial or withdrawal of preaccreditation or accreditation), 

the chief executive officer of the institution involved, after notification of such action by ACPE, 

may appeal the decision of ACPE to an Appellate Commission on the grounds that the decision of 

ACPE was arbitrary, prejudiced, biased, capricious, or based upon incorrect facts or incorrect 

interpretation of facts.  No change shall occur in the accreditation status of the program of a college 

or school of pharmacy that shall exercise its right of appeal in accordance with the procedure 

provided herein, pending the disposition of the appeal.  The existing accreditation status of the 

program shall be maintained and such status shall continue to be reflected in the Directory until the 

appeal procedure is finalized. Notice of appeal by the institution shall be in writing and 

delivered personally or by certified mail to the offices of ACPE within 30 days after receipt of 

notification of the adverse accreditation action of ACPE. Such notice of appeal shall specify and 

set forth the facts supporting the grounds on which the appeal is based.  Upon receipt of said notice, 

ACPE shall proceed to constitute the Appellate Commission and, after consulting with officers of 

the associations set forth in Section 13.2, shall notify the individuals of their appointment to the 

Appellate Commission and shall inform them of their responsibilities thereto.  ACPE shall notify 

the institution that initiated the appeal that the Appellate Commission has been created and inform it 

of the names and addresses of all members.  The Appellate Commission can be convened only on 

notice of appeal as described above.  Both parties of the appeal have the right to representation 

by counsel throughout the appeals procedure.  All reasonable expenses incurred by the Appellate 

Commission including but not limited to travel expenses (e.g., transportation, accommodations, and 

meals) shall be paid by the institution that initiated the appeal.  Notice of appeal shall be 

accompanied by a fee equal to the current cost of an on-site evaluation, to be used against expenses.  

Any necessary additional expenses shall be promptly paid by the institution that initiated the appeal 

and any surplus of the deposit shall be promptly returned to the institution.  The institution shall be 

provided with an itemized list of the expenses of the Appellate Commission. 

 

13.2 Members of the Appellate Commission.  The Appellate Commission shall consist of the 

current chief elected officer of the American Association of Colleges of Pharmacy, the American 

Pharmacists Association, and the National Association of Boards of Pharmacy.  No member of the 

Appellate Commission shall be a member of the board of directors or staff of the Accreditation 

Council for Pharmacy Education nor shall any member have an affiliation with the institution 

involved that would create an apparent or real conflict of interest (e.g., alumnus, present or former 

faculty member).  In the event any person designated herein shall be ineligible, refuse, or be unable 

to serve on the Commission for any reason at any time, the executive committee (or such other 

appropriate committee or board) of the organization he or she is representing shall designate an 

alternate member.  The designated representative of the American Association of Colleges of 

Pharmacy shall be chairman of the Commission.  Any member who shall be designated as a 

participant on the Commission shall remain a member of the Commission until the Commission is 

discharged, even if his or her successor in the elective office of the respective association is 

installed in the interim. The Appellate Commission shall be discharged by ACPE at the 

adjournment of the ACPE meeting next succeeding the date of the filing of the Commission's 

report. 

 

13.3 Responsibilities.  Within thirty days of the notice of the appeal, the institution and ACPE 

shall present statements of their respective positions to the Commission.  Hearings shall be held as 
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soon as possible thereafter, at which time evidence may be presented.  Thirty days shall be allowed 

to pass following completion of the hearings for memoranda of arguments to be presented. Within 

an additional thirty days the Commission shall render a decision.  The minutes of its meeting(s) 

shall be recorded.  In disposing of an appeal the Appellate Commission shall (1) affirm the decision 

of ACPE or shall (2) remand the matter to ACPE for review and reconsideration.  A report of the 

Commission's findings shall be submitted to ACPE, its Executive Director, and the chief executive 

officer of the institution and the dean of the college or school of pharmacy concerned. 

 

13.4 Final Consideration.  All matters referred to ACPE by the Appellate Commission for 

review and reconsideration shall be considered by ACPE at is first meeting next succeeding the date 

of the report of the Appellate Commission.  The final decision and report of ACPE, including the 

basis for the decision, shall be in writing and shall be forwarded to the chief executive officer of the 

institution and the dean of the college or school of pharmacy.  This final report shall also be 

forwarded to all members of the Appellate Commission. 

 

14. Complaint Regarding an Accredited Program 
 

ACPE has an obligation to assure itself that any institution that seeks or holds a preaccreditation or 

accreditation status for its professional program conducts its affairs with impartiality, non-

discrimination, honesty and frankness.  Complaints from other institutions, students, faculty, or the 

public against a college or school of pharmacy, including tuition and fee policies, and as related to 

ACPE standards, policies or procedures, shall be placed in writing in detail by the complainant and 

submitted to the ACPE office.  The complaint shall be submitted to the institution for response.  

Requests for confidentiality shall be respected to the extent any such information is not necessary for 

the resolution of the complaint.   

 

The Executive Director, or his/her designate, shall, based upon the complaint, the response, and 

information from such further investigation deemed necessary, promptly determine the facts 

surrounding the issue, determine the validity of the complaint, and resolve the issue; provided, 

however, where the Executive Director deems it necessary or appropriate, the matter shall be 

considered at the next regular meeting of ACPE.  The time frame for resolution is generally within 

six months.  A record of complaints regarding a specific college or school of pharmacy, including 

student complaints received or made available, is kept for consideration on file at the ACPE office.  

Such records of complaints are considered during scheduled evaluations, or a special evaluation, as 

the case may require. 

 

The procedure shall provide for treatment of complaints in a timely manner that is fair and equitable 

to all parties. The complainant shall be advised of the decision or action as soon as possible.  When 

ACPE has cause to believe that any institution with which it is concerned is acting in an unethical 

manner or is deliberately misrepresenting itself to students or the public, it will investigate the matter 

and provide the institution an opportunity to respond to the allegations.  If, on the basis of such 

investigation, after notice to the institution and opportunity for institutional response, ACPE finds 

that an institution has engaged in unethical conduct or that its integrity has been seriously 

undermined, ACPE will either: 

 

 (A) request that the institution show cause, within a stated time period, why adverse action should 

not be taken, or 

 

 (B) in extreme cases, immediately discontinue its relationship with the institution by denying or 

withdrawing preaccreditation or accreditation status. 
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A complaint against a college or school of pharmacy must be related to the standards or the policies 

and procedures of ACPE and must be submitted in writing to the Executive Director.  Under existing 

practices, when a complaint is received, it is submitted to the college or school affected for response.  

If, thereafter, based upon the complaint and the response, the Executive Director determines that a 

complaint is not related to the standards or policies, the complainant is so advised in writing with a 

copy to the college or school, and the matter is treated and resolved.   

 

Anonymous complaints pertaining to accreditation matters are retained and, depending on 

circumstances, may or may not be forwarded to the college or school involved, depending somewhat 

on the severity of the complaint.  This decision is made by the Executive Director.   

 

Responses to anonymous complaints will be: 

 
To Whom It May Concern: 
 
Please be advised that we have received the information which you forwarded to the attention of 
ACPE. 
 
In accordance with ACPE Policies and Procedures, a complaint against a college or school of 
pharmacy, as related to ACPE standards, shall be placed in writing and signed by the complainant.  
Any such complaint must provide direct contact information of the complainant(s) and should contain 
specific evidence of non-compliance with ACPE Standards or Policies and Procedures to ensure 
that the matter can be resolved in a timely manner.  ACPE will respond to such a complaint in 
accordance with ACPE Policies.  The complaint you have submitted does not contain contact 
information and therefore cannot be processed.  If you would like ACPE to move forward with your 
complaint, please provide your contact information to ACPE within 30 days.  If this information is not 
received within 30 days, your complaint will be considered to be closed. 
 
For further information regarding the Standards and Policies and Procedures of ACPE, please refer 
to our website at www.acpe-accredit.org. 
Sincerely, 
ACPE Staff 

 

Where a complainant has threatened or filed legal action against the institution involved, ACPE will 

hold complaints in abeyance pending resolution of the legal issues and the complainant is so 

advised.   

 

If the Executive Director finds a complaint to be extremely serious in nature charging egregious 

conduct that may warrant adverse action by ACPE, or involves an interpretation which the Executive 

Director believes should be made by ACPE, the complaint will be submitted to the ACPE Board of 

Directors for determination at the next regular meeting.  Extraordinary remedies available for 

complaints covering extreme cases are set forth in paragraphs 14(A) and 14(B). 

 

15. Record of Student Complaints available to ACPE  
 

The colleges or schools of pharmacy have an obligation to respond to any written complaints by 

students lodged against the college or school of pharmacy, or the pharmacy program that are related 

to the standards or ACPEôs policies and procedures.  The college or school of pharmacy shall 

establish, implement and maintain a student complaint procedure that affords the complainant 

fundamental procedural due process.  The college or school of pharmacy should communicate the 

complaint policy to students.  The college or school of pharmacy, or the pharmacy program, shall 

maintain a file that contains the written complaint, a written record of each step of the complaint 

procedure and the outcome, except as otherwise prohibited by state or federal law.  The files shall be 

http://www.acpe-accredit.org/
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made available for inspection to ACPE during on-site evaluations or otherwise at ACPEôs written 

request.  The findings of this inspection, and the resulting implication(s) to the accreditation of the 

professional program, shall be noted in the Evaluation Team Report.  

 

16. Complaint Regarding ACPE 
 

ACPE has an obligation to respond to any complaints which may be lodged against it by any 

institution, student, faculty or third party in respect to the application of ACPE's standards, policies 

and procedures where the complaining party is directly affected thereby.  Any such complaint shall 

be submitted in writing.  The Executive Director shall promptly determine the facts surrounding the 

issues and shall attempt to resolve the matter in consultation with the Public Interest Panel 

established pursuant to Article V of the ACPE By-Laws.  Complaints that cannot be resolved by the 

Executive Director shall be considered and resolved at the next regular meeting of ACPE.  The time 

frame for resolution is generally within six months. 

 
17. Substantive Change  

 

ACPEôs definition of substantive change includes, but is not limited to: any change in the 

established mission or goals of the institution; the addition or deletion of courses, pathways or 

programs that represent a significant departure in either content or method of delivery from those 

that were offered during the programôs previous accreditation cycle (e.g., a non-traditional doctor of 

pharmacy program or development of a joint delivery of program agreement); a substantial change 

in enrollment; a substantial change in the number of clock or credit hours required for successful 

completion of the program; a significant change in the length of the program; the establishment of an 

additional geographic location at which the program is offered; and any other changes that the dean 

feels require notification to ACPE. 

 

The deans of colleges or schools of pharmacy (which are in operation, have an accredited 

professional degree program, and propose to implement substantive change in their program) should 

notify ACPE of substantive change proposals. Such notification must be in advance of the 

implementation of any change and must provide documentation that the program will continue to 

comply with accreditation standards. The notification must allow sufficient time for evaluation by 

ACPE of continued compliance with standards. The circumstances described may present the need 

for review and reconsideration of accreditation in accord with standard evaluation and operational 

procedures or appropriate monitoring, such as an on-site review.  See Addendum #6 Guidelines to 

Substantive Change Policies and Procedures. 

 

 17.1 Institutional or Collegiate Reorganization 

 

 Those colleges and schools of pharmacy which are in operation, have an accredited 

professional degree program, and propose to become affiliated with, or become an integral 

part of, another educational institution, or propose to implement substantive changes in 

their institutional or collegiate organization and administrative structure, should notify 

ACPE of such proposals.  Such notification must be in advance of the implementation of 

any change and must provide documentation that the program will continue to comply 

with accreditation standards. The notification must allow sufficient time for evaluation by 

ACPE of continued compliance with standards. The circumstances described may present 

the need for review and reconsideration of accreditation in accord with standard evaluation 

and operational procedures or appropriate monitoring, such as an on-site review.  Should a 

change of ownership that results in a change of control be effected, an on-site review may 
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be required and conducted as soon as practicable, but no later than six months after the 

change of ownership.   

 

17.2 Distance Campuses 
 

 ACPE defines distance campus as a site other than the main (original) campus 

from which faculty deliver significant components of the Doctor of Pharmacy 

didactic curriculum (either live or via electronic transmission) or a group of 

students receive didactic instruction in any format during any of the early years of 

the Doctor of Pharmacy Program (i.e., P1-P3 years).  Sites used by the college or 

school for the coordination of practice experiences are not classified by ACPE as a 

distance campus if didactic components of the Doctor of Pharmacy curriculum are 

not delivered to or from the site. 

 ACPE defines for its accreditation and monitoring purpose that the term distance 

campus is equivalent to terms such as satellite campus, branch campus, and other 

such labels. 

 In accordance with its Substantive Change Policy, ACPE requires one-year 

advance notice (minimum of 12 months before arrival of students) for the addition 

of a distance campus for an existing college or school of pharmacy.  This 

notification is required to allow ACPE sufficient time to conduct the monitoring to 

ensure readiness and continued compliance with accreditation standards.  If this 

one-year advance notice is not given, it could be grounds for probation status. 

 ACPE expects there to be a single Dean with overall responsibility for the college 

or school of pharmacy and there to be one committee structure serving 

programmatic needs for all sites (i.e., one curriculum committee, one admissions 

committee, one grievance committee, etc.).   

 ACPE expects faculty, staff and students at any distance campus to be fully 

integrated into the academic, professional, and social life of the college or school 

of pharmacy.  Evidence of this integration includes distance campus faculty and 

students having committee assignments, distance campus students being engaged 

in professional organizations, distance campus faculty and staff having comparable 

research, scholarly activities, and faculty development opportunities, etc. 

 ACPE expects all students, regardless of site, to have comparable access to faculty, 

advising, academic affairs, teaching and learning technology, student services, 

professional organizations, and library resources. 

 ACPE accreditation applies to the Doctor of Pharmacy program in its entirety.  

Any issue of noncompliance with an accreditation at one site (main campus or 

distance campus) will impact the accreditation status of the program. 

 When one or more groups of students receive didactic instruction at distance 

campuses as well as the main campus location, ACPE, as a component of its 

routine monitoring (e.g., NAPLEX examination scores), will compare outcomes 

from each distance campus with the outcomes from the main campus.  Colleges 

and schools will be asked to explain any findings of concern and to take corrective 

action if warranted. 

 

18. Emergencies 
 

As noted previously, re-evaluation of each accredited program of a college or school of pharmacy is 

to be made normally at least once every six years.  In the event of national or other emergencies that 
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interrupt the normal schedule, ACPE will act in accordance with the data available at the time 

concerning the professional degree program(s) scheduled for review. 

 

19. Teach-out Agreement   
 

Should a professional degree program that has accreditation or preaccreditation (precandidate or 

candidate) status be discontinued while students are enrolled and still progressing toward completion 

of degree requirements, the teach-out agreement between the college or school of pharmacy that 

discontinues the program and the college or school of pharmacy that intends to accept the students or 

otherwise take responsibility for the studentsô completion of the program, must submit such 

agreement to ACPE for review.  The agreement must provide assurances that adequate faculty, 

physical, practice site, preceptor, and other resources are present so that the students will be 

provided a program of study that satisfies all necessary curricular requirements, in accord with 

established ACPE standards and guidelines, prior to the award of a professional degree in pharmacy. 

 

20. Conflict of Interest Policy 
 

Due to the sensitivity of ACPE's activities, policies are maintained regarding conflict of interest or 

the appearance thereof, by ACPE Board members, evaluation team members, professional staff, 

consultants, and other representatives participating in or observing the professional program 

accreditation process.  Conflict of Interest statements are signed yearly by ACPE Board members 

and staff; as well as prior to each visit or meeting by evaluation team members, consultants, and 

other representatives participating in or observing the professional program accreditation process.  

When a conflict of interest exists, the ACPE Board member and/or staff person declares the conflict, 

and abstains from discussion and voting by leaving the meeting room; others with conflicts leave the 

meeting room.  Evaluation team members without conflicts are selected for evaluation site team 

visits.  Copies of the conflict of interest policies are available on request. 

   

In addition, the following statement should be incorporated into oral presentations and or slide 

presentations when an ACPE Director is making such presentation in their individual capacity on a 

subject or generally-related subject to ACPE activities rather than in their capacity as an ACPE 

Director: 

 

Disclaimer: 

This presentation represents my personal views and opinions with regard to the subject matter at 

issue.  I am not making this presentation in my capacity as a member of the Board of Directors of 

the Accreditation Council for Pharmacy Education (ACPE).  The information contained herein has 

not been reviewed by, nor is it endorsed by, ACPE. 

 

For further information regarding ACPE, please refer to the website located at www.acpe-

accredit.org. 

 

21.   Decisions of Other Accrediting and State Agencies and Relationship to ACPE Accreditation 
 

21.1               In considering whether to grant preaccreditation, initial accreditation, or continued 

accreditation, ACPE takes into account actions by recognized institutional accrediting 

agencies that have denied accreditation or preaccreditation to the parent institution 

offering the program, placed the parent institution on public probationary status, or 

revoked the accreditation or preaccreditation of the parent institution, and actions taken by 

a state agency that has suspended, revoked, or terminated the parent institution's legal 

authority to provide postsecondary education.  During any period of program accreditation 

http://www.acpe-accredit.org/
http://www.acpe-accredit.org/
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or preaccreditation, ACPE will promptly review the accreditation status of the program to 

determine if an adverse action should be taken, if a recognized accrediting agency places 

the institution on probation, or takes adverse action with respect to the parent institution of 

the college or school offering the program.   

 

ACPE will initiate a request for information from the accredited program within two 

weeks of identification of an adverse accreditation action or probation by another agency.  

The request for information will be communicated via letter (see below) specifically 

requesting information regarding the action of the other accrediting or state agency and the 

effect of the cited issues on the ability of the program to maintain compliance with each of 

the relevant ACPE standards.  The ACPE accredited program will be given a thirty-day 

time frame to respond to ACPE.  Upon receiving the programôs response, the ACPE 

executive committee and Board will determine the course of action (such as further 

monitoring, including an on-site review or an adverse action), which will be taken 

depending on the issue(s) identified by the other agency.        

 

If upon review of the program, ACPE grants or continues accreditation or preaccreditation 

notwithstanding the actions and context of the circumstances set forth above, a report, 

consistent with ACPE accreditation standards, shall be provided to the U.S. Secretary of 

Education within thirty days of the action, thoroughly explaining why the previous action 

by a recognized institutional accrediting agency or the State against the parent institution 

does not preclude the granting of preaccreditation or accreditation.  A letter is sent in the 

format outlined below. 

 

Dear [Dean]:  

 

Please be advised that ACPE has identified that [COLLEGE or SCHOOL 

NAME/INSTITUTION NAME] has been placed on probation or is the subject of an 

adverse action by [NAME OF ACCREDITING OR STATE AGENCY]. 

 

As a consequence of this action, and in accordance with ACPE Policies and Procedures, 

and as required by the U.S. Department of Education, Regulation 602.28(d), ACPE 

requests: 

 

 Information on the reasons for and nature of the action of the other accrediting or 

state agency, 

 A report organized by the relevant ACPE standards, addressing the effect of the 

cited issues on the ability of the Doctor of Pharmacy program to maintain 

compliance with ACPEôs Accreditation and Guidelines for the Professional 

Program in Pharmacy Leading to the Doctor of Pharmacy Degree. 

 

In an effort to ensure ACPE conducts a prompt review of the program and any effect on 

the accreditation status, the report must be submitted to the ACPE office no later than 

thirty days from receipt of this letter. 

 

Sincerely, 

ACPE Staff 

cc:  ACPE Board President 

 

21.2  ACPE routinely shares information through public documents and special notices  
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when needed, regarding the preaccreditation or accreditation status of the programs it 

accredits, including any adverse actions, with institutional and other appropriate 

recognized accrediting and state agencies. 

 

22. Reporting to the U.S. Department of Education 
 

In addition to information relating to accreditation actions, documents including, but not limited to, 

the Annual Report, the Directory of Accredited Programs, a summary of accrediting activities during 

the previous year, and proposed changes in policies, procedures and standards that may relate to 

scope of recognition or compliance with recognition requirements, are routinely submitted to the 

Department of Education. Notification of the name of any program accredited by ACPE, or its 

parent institution, will be given to the Department (Secretary) if there is reason to believe that the 

institution or program is failing to meet its Title IV, HEA program responsibilities or is engaged in 

fraud or abuse, along with the reason for the concern.  Moreover, upon request of the Department 

(Secretary), information will be provided regarding an accredited or preaccredited institution's 

compliance with its Title IV, HEA program responsibilities, including its eligibility to participate in 

Title IV, HEA programs, for the purpose of assisting the Department (Secretary) in resolving 

problems with the institution's or program's participation in these programs. 

 

23. Fees 
 

Fees and assessments for evaluation by ACPE for purpose of preaccreditation or accreditation 

(initial or continuing) are set at a level intended to assist in the support and continued improvement 

of accreditation services and to defray actual travel and other costs involved in the evaluation of 

professional programs.  In addition, an annual sustaining fee is charged.  ACPE may adjust the fees 

and set effective dates for such adjustments at any regular or special meeting of ACPE.  Information 

regarding the current fee and assessment policy is available upon request, as well as published on the 

ACPE web site (www.acpe-accredit.org). 

 

24. Record Keeping Procedure for Accredited Degree Programs 

 

ACPE will maintain complete and accurate records of the two immediately preceding accreditation 

or preaccreditation reviews for each college or school of pharmacy.  Complete records will include 

on-site Evaluation Team Reports, reports of periodic or special reviews conducted during the 

accreditation or preaccreditation period, all ACPE actions and recommendations (including all 

adverse actions, e.g., withdrawal or denial) and any and all correspondence regarding the Evaluation 

Team Report or ACPE decisions.  In addition, a copy of the most recent self-study of the college or 

school will be included.   
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1.1 CLARIFICATION OF LENGTH OF EXPERIENTIAL EDUCATION  

 

ACPE Board of Directors IPPE Policy Statement:  January 8, 2009 

 

The Accreditation Council for Pharmacy Education (ACPE) Board of Directors is committed to 

the role that the introductory pharmacy practice experiences (IPPEs) play in the educational and 

professional development of student pharmacists.  The overall goals and nature of the IPPEs are 

discussed in Appendix C of the ACPE Accreditation Standards and Guidelines for the 

Professional Program in Pharmacy Leading to the Doctor of Pharmacy Degree (Effective:  July 

1, 2007).  As noted in Appendix C, IPPEs may use various formats, including:  shadowing of 

practitioners or APPE students:  interviews of real patients, service learning (as discussed in 

Appendix C); real practice experiences in community, institutional, long-term care pharmacies; 

etc. 

 

A workgroup of IPPE stakeholders (e.g., college and schools of pharmacy, preceptors, state 

boards of pharmacy, etc.) is being convened by the American Association of Colleges of 

Pharmacy (AACP) to articulate guidance for the desired educational outcomes and accompanying 

assessment mechanisms for the IPPE component of pharmacy curricula.  Once this guidance is 

generally available, ACPE has committed to reviewing the guidance and, if warranted, 

incorporating all or parts of it into ACPEôs Policies and Procedures, and/or Standards and 

Guidelines.  Pending the availability of such guidance from this AACP initiative, ACPEôs 

interpretation of standards regarding IPPEs is clarified as follows: 

 

The majority of studentsô assigned IPPE time (minimum of 300 hours) must be balanced 

between experiences in community pharmacy and institutional health system settings. 

 

March 2009 
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1.2 CLARIFICATION OF EXPECTATIONS FOR INTRODUCTORY PHARMACY 

PRACTICE EXPERIENCE  

 

As communicated to all Deans via email on April 11, 2007 from Peter H. Vlasses, Executive 

Director, ACPE, and George R. Spratto, President, ACPE Board of Directors 

 

We are writing to let you know of a recent action of the ACPE Board of Directors to clarify the 

experiential education expectations for Standards 2007. 

 

Part of Standard 10 reads:  

The curriculum for the professional portion of the degree program must be a minimum of 

four academic years or the equivalent number of hours or credits. The curriculum must 

include didactic course work to provide the desired scientific foundation, introductory 

pharmacy practice experiences (not less than 5% of the curricular length) and advanced 

pharmacy practice experiences (not less than 25% of the curricular length). 

 

Because of questions that have been raised as to the interpretation of the 5% and 25% 

requirements, the Board approved the following clarification: 

 

The expected length of the introductory pharmacy practice experiences (IPPE) is not less 

than 300 hours (over the first three professional years) and the expected length of the 

advanced pharmacy practice experiences (APPE) is not less than 1440 hours (i.e., 36 weeks) 

during the last academic year and after all required didactic work has been completed. 

 

Further clarification of IPPE and APPE requirements are provided in the guidelines under 

Standard 14 noted below:  

 

Guideline 14.4 

The introductory pharmacy practice experiences must involve actual practice experiences in 

community and institutional settings and permit students, under appropriate supervision and as 

permitted by practice regulations, to assume direct patient care responsibilities. Additional 

practice experiences in other types of practice settings may also be used. The introductory 

pharmacy practice experiences should begin early in the curriculum, be interfaced with didactic 

course work that provides an introduction to the profession, and continue in a progressive manner 

leading to entry into the advanced pharmacy practice experiences. The didactic course work itself 

should not be counted toward the curricular requirement of introductory pharmacy practice 

experiences. 

 

Guideline 14.5 

The organization of the advanced pharmacy practice experiences should provide a balanced series 

of required (the majority) and elective experiences that cumulatively provide sustained 

experiences of adequate intensity, duration, and breadth (in terms of patients and disease states 

that pharmacists are likely to encounter when providing care) to enable achievement of stated 

competencies as demonstrated by assessment of outcome expectations. Generally, the required 

and elective experiences should be full-time, provide continuity of care, and be conducted under 

pharmacist-preceptor supervision and monitoring. 
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The required advanced pharmacy practice experiences in all program pathways must be 

conducted in the United States or its territories and possessions (including the District of 

Columbia, Guam, Puerto Rico, and U.S. Virgin Islands). Required experiences must include 

primary, acute, chronic, and preventive care among patients of all ages and develop pharmacist-

delivered patient care competencies in the following settings: 

o community pharmacy  

o hospital or health-system pharmacy  

o ambulatory care  

o inpatient/acute care general medicine 

The required advanced pharmacy practice experiences should emphasize the need for 

continuity of care throughout the health care delivery system, including the availability 

and sharing of information regarding a patientôs condition, medications, and other 

therapies. 

 

Elective advanced pharmacy practice experiences in other settings (such as research, 

management, drug information, education, managed care, long-term care, hospice, and 

home health care) should complement the required experiences and provide adequate and 

innovative opportunities for students to mature professionally and in accordance with their 

individual interests. The college or school may offer elective advanced pharmacy practice 

experiences outside the United States and its territories and possessions, provided that they 

support the development of the competencies required of the graduate, and the college or 

school implements policies and procedures to ensure the quality of the site(s) and 

preceptor(s).  

 

If you have any questions about the Board's clarification of Standard 10 or other related 

questions, please refer to other guidelines and appendices addressing experiential 

education in Standards 2007 at http://www.acpe-

accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC <http://www.acpe-

accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC>  or contact the ACPE 

office. 

 
 

http://www.acpe-accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC
http://www.acpe-accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC
%3chttp:/www.acpe-accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC%3e
%3chttp:/www.acpe-accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted_Jan152006.DOC%3e
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ACPE STANDARDS AND GUIDELINES FOR PROFESSIONAL  

DEGREE PROGRAMS IN PHARMACY  

 

PROCEDURES FOR REVISION OF ACPE GUIDELINES 

 

Assumes a start of the revision process with a decision to review taken at a June Board Meeting. 

 

June Decision taken by ACPE Board to revise Guidelines 

June/July Announcement of decision to revise and call for comments on existing 

guidelines (via website, listserves, press releases, etc. 

July Open hearing at AACP Annual Meeting 

July/August Survey open for comments 

September  Summarize survey comments and written submissions 

September/October Convene Stakeholder focus group 

October/November Prepare First Draft of Revised Guidelines based on survey responses, 

written submissions, focus group comments, etc. 

December Send first draft to ACPE Board 

January Approval of First Draft of Revised Guidelines by ACPE Board 

January Release of first draft and call for comments (via website, listserves, 

press releases, etc.) 

February Open hearing at AACP Interim Meeting 

March Open hearings at APhA Annual Meeting (including general session 

and APhA-ASP) 

March/April Survey open for comments 

May Open Hearing at NABP Annual Meeting 

May/June Prepare final draft based on comments received; send final draft to 

ACPE Board 

June Approval of Final Draft and decision regarding effective date 

July  Release of Revised Guidelines and announcement of effective date 

Effective date Implement new Guidelines 
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ADVERSE ACTION POLICIES AND PROCEDURES  

SUMMARY OF KEY STEPS 

 

 

Any program for which ACPE has denied accreditation status or for which ACPE has withdrawn 

accreditation status has the right to appeal the Boardôs decision (Policy #13).  Should the Boardôs decision 

be upheld by the appellate body, the program may submit an application to establish a new Doctor of 

Pharmacy program.  The application must be accompanied by the standard application fee and all policy 

and procedures applicable to application for new programs apply.  A summary of key steps relating to 

denial or withdrawal follows: 

 

1.    Denial (pertains to initial accreditation for precandidate) 

a. Take denial action (cf. Policy #10) ï discuss/list reasons (standards and/or administrative) 

b. Appeal Procedure (cf. Policy #13) 

c. Option to reapply as new college or school of pharmacy 

i. Complete new submission 

ii. New fee 

d. Notification (USDE), other accrediting agencies, state boards, etc.) 

2.    Withdrawal (pertains to established accreditation for precandidate, candidate, and full status) of 

failure to advance from precandidate status in required timeframe 

a. Take withdrawal action (cf. Policy #10) ï discuss/list reasons (standards and/or 

administrative) 

b. Appeal procedure (cf. Policy #13) 

c. Option to reapply 

i. Complete new submission as new college or school of pharmacy 

ii. New fee 

d. Notification (USDE, other accrediting agencies, state boards, etc.) 

e. Students 

i. New students (no new enrollees under accreditation status) 

ii. Established students ï see Teach Out Section of Policies and Procedures Manual.   
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ADDENDUM #4 

 

PROCEDURE FOR APPLICATION FOR NEW COLLEGES  

AND SCHOOLS OF PHARMACY  

(Approved by ACPE Board of Directors January 9-11, 2009) 

 

 1. New program Draft Application  due January 15
th
.      

The application must include a mapping of the proposed curriculum to faculty required to deliver 

that curriculum.  The faculty required must then be mapped to a 5-year hiring plan and 5-year pro 

forma. 

  

ACPE expects new program deans to: 

a. Have held a previous administrative position in academic pharmacy at the dean, associate 

dean, or assistant dean level or a comparable leadership position outside academia; 

b. Attend the ñNew Deans Schoolò offered by AACP or a comparable training program if not 
previously served as dean of an ACPE-accredited program; and 

c. Attend site visitor training offered by ACPE. 

 

2.   ACPE staff on-site consultation with program between January 15 and March 1. 

Following the on-site consultation, the ACPE staff member is to provide brief written feedback 

to the college or school of pharmacy highlighting recommendations for the application.  Staff 

disclaimer must be included in this feedback. 

 

3.   Final Application  due April 1.   

 

4.   Final application reviewed by Application Review Team 

 Application Review Team will consist of the following: 

a. A former ACPE Board Member 

b. An ACPE Staff Member 

c. A current Dean who is an ACPE-experienced team member 

d. A faculty member who is an ACPE-experienced team member and who contrasts the dean 

memberôs discipline 

e. An experienced experiential director 

 

 The Application Review Team will conduct its review as follows: 

a. Each member receives copy of final application 

b. Each member receives copy of Evaluation Rubric for New Programs (modification of 

Evaluation Rubric for Established Programs) 

c. Conference call three/four weeks later 

d. Draft report on application to be prepared by ACPE staff member and reviewed/endorsed by 

full team 

e. Final Report of Application Review Team goes to ACPE BOD, using primary and secondary 

reviewer procedure as per ACPE custom 

 

5. June BOD meeting 

a. Review of Programôs Final Application 

b. Review Report of the Application Review Team 

c. Teleconference with Program officials to address BOD questions 

d. Board makes Decision: 

i. Yes to authorize Pre-Candidate Evaluation 

Visit 
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ii. No, request resubmit within one academic year (repeat application could be received and 

reviewed at either next January or June meeting of the ACPE BOD 

iii.  No, request withdraw of application 

 

6.   Fall Pre-Candidate Evaluation Visit (Comprehensive On-Site Evaluation) 

a. Evaluation Team made up of as many of the Application Review Team members as possible, 

fill in gaps with experienced site reviewers, current Board member need not be on visit 

 

7. January BOD meeting 

a. Review ETR from Pre-Candidate Evaluation Visit 

b. Teleconference with Program Dean and his/her leadership team to address BOD questions 

only 

c. Board makes Decision: 

i. Yes, grant Provisional Pre-Candidate Status 

ii. No, resubmit within one academic year (repeat application could be received and reviewed 

at either next June or January meeting of the ACPE BOD) 

iii.  No, withdraw of application 

 

8. June BOD meeting 

a. Review any requested information from Program from the previous January BOD meeting  

b. Board makes Decision: 

i. Yes, Pre-Candidate Status granted & Board authorized spring comprehensive on-site 

evaluation for consideration of candidate status); 

OR 

ii. No, Pre-Candidate Status denied (e.g., an adverse actions) 

 

9. If Yes, Pre-Candidate Status, students would be enrolled during fall term, Year 1   

(Note:  if program matriculates students before receiving Pre-Candidate Status, ACPE would not 

consider granting accreditation status until AFTER the program has produced graduates (who 

likely would NOT be eligible for state licensureðthis per previous ACPE policy.  See Section 9.3 

Preaccreditation) 

 

10.   Spring term of Year 1, Evaluation for Consideration of Candidate Status  

(Comprehensive On-Site Evaluation) 

Team composition:    

a. Current ACPE BOD member 

b. ACPE staff member 

c. 1 member from Application Review Team 

d. Other trained experience site team members 

 

11. June BOD meeting 

 ACPE BOD reviews 

a. Evaluation Team Report 

b. Supplemental materials requested of the program 

c. Personal appearance by Program officials 

    

ACPE BOD decision: 

a. Yes, Candidate Status for 2 year term only 

b. No, remain Pre-Candidate Status 

Action would include: 

i. Areas for improvement 
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ii. Establishment of next evaluation 

    OR 

iii.  Withdrawal of Accreditation Status (e.g., adverse action) 

 

 12. Continuation of Candidate Status (2 year term only) 

ACPE BOD reviews  

a. Report submitted by program addressing briefly each standard 

b. Recommendation from an ACPE BOD (primary reader) and ACPE Staff 

c. Teleconference with Program officials to address BOD questions, if needed. 

 

BOD Actions: 

i. Grant extension to Candidate Status (2 years maximum) and authorization of Full Status 

On-Site Evaluation Visit term prior to graduation of inaugural class 

OR 

ii. Withdrawal of Accreditation Status (e.g., adverse action) 

 

13. Term prior to graduation of inaugural class, Consideration of Full Status 

Comprehensive On-site Evaluation 
Team composition:    

a. ACPE staff member 

b. 1 member from Application Review Team (if possible) 

c. Other trained experience site team members 

d.  (no current ACPE BOD required) 

 

14. June BOD meeting 

 ACPE BOD reviews 

a. Evaluation Team Report 

b. Supplemental materials requested of the program 

c. Teleconference with Program officials to address BOD questions 

  

  ACPE BOD Decision: 

a. Yes, Full Status granted (2 years); schedule next on-site evaluation, a Continuation of Initial 

Full Accreditation Evaluation Visit  (to establish six-year cycle between self-studies) and 

request updated report of notable changes in any or all standards, but not a self-study as 

before; and request any interim monitoring before the Continuation of Initial Full 

Accreditation Evaluation Visit; 

b. No, hold in Candidate Status with reasons (i.e. noting unmet standards) and monitoring details 

(NOTE:  a program can hold a developmental accreditation status (i.e. pre-candidate and 

candidate combined) for a maximum of five years; 

OR 

c. Withdrawal of Accreditation Status (e.g., adverse action)    

       



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

 
 

ACCREDITATION  COUNCIL  FOR PHARMACY  EDUCATION  

 

 

 

 

 

 

 

 

ADDENDUM #5 

 

ACPE TRAVEL GUIDELINES



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

ACPE TRAVEL GUIDELINES  

Revised September 20, 2007 

 

It is the policy of ACPE to reimburse for actual travel expense.  Persons traveling on ACPE business are 

entitled to transportation, accommodations and service that meet reasonable and adequate standards for 

convenience, safety, and comfort.  In applying this general policy, we require that those traveling for 

ACPE will use the same care when incurring expenses that they would use if the expenses were their 

personal responsibility.  ACPE reserves the right to adjust reimbursement for extravagant or unreasonable 

expenses.  Any concerns regarding travel or travel expenses should be directed to the Assistant Executive 

Director, Administrative Services.  Also, see Addendum #5 Additional Travel Guidelines for ACPE-Paid 

Travel.   

 

Air Travel  

 

 ACPE participates in the United Perks Plus program with United Airlines to obtain free airline 

tickets and upgrades, which ACPE uses for business travel.  While United is the preferred airline, 

the lowest fare should be obtained using the best routing for appropriate flights. 

 

 ACPE does not reimburse first-class air travel, unless unusual circumstances exist, i.e., same price 

as coach class, etc.  The Executive Director must approve, in advance, all first class upgrade 

coupon purchase and usage. 

 

 Flights should be booked with advance notice (when possible, greater than 21 days in advance) to 

take advantage of lower airfares and non-refundable tickets.   

 

 ACPE maintains travel accident insurance on each employee or others for ACPE travel worldwide.  

Additional insurance is also included when the airfare is charged to the ACPE credit card. 

 

 ACPE will monitor U.S. Department of State Travel Warnings.  When the State Department 

recommends that Americans avoid a certain country due to health, safety, and/or security reasons, 

ACPE will not travel to that country until the warning as been lifted by the State Department.  In 

addition, any traveler concerns about health, safety, and/or security that would prevent them from 

traveling to a specific area should be addressed with the Executive Director. 

 

Lodging 
 

All ACPE travelers will be reimbursed for their own guest room.  Hotel accommodations will be booked 

by ACPE administrative staff. 

 

Mileage Reimbursement, Tolls, Parking and Other Ground Transportation 

 

 Travelers will be reimbursed for mileage and tolls incurred.  Mileage will be reimbursed at a rate 

that corresponds to the IRSôs standard mileage allowance. 

 

 When personal automobile transportation is used in place of air travel, mileage reimbursement is 

limited to the lowest available, reasonable airfare, unless previously approved by the Executive 

Director. 
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 Parking is a reimbursable expense.  Self-parking is encouraged because valet parking is generally 

more costly. 

 

 Limos, taxis, airport shuttles are reimbursable expenses.  Care should be taken to use a reasonable, 

cost-conscious means of ground transportation. 

 

 Rental cars are not a reimbursable expense, unless advance approval has been received by the 

Executive Director. 

 

Meals 

Reasonable meal expenses are reimbursable when the employees or others are traveling on ACPE 

business.  An itemized paid receipt is required.   

 

Additional Reimbursable Expenses 

 

 Reasonable and customary tips 

 Room service for reimbursable meals 

 Phone calls and faxes for ACPE business 

 Express mail, air freight or other postage for ACPE business 

 Exercise facility usage fees (not including spa charges) 

 ACPE will reimburse an average of $20.00 per day of travel in actual expenses for in-room movie 

charges, mini-bar charges, laundry and dry cleaning 

 

Reimbursement  

1. Travelers pay their expenses directly and submit an ACPE expense statement for reimbursement.  

The exceptions are if and when airfare and hotel charges are to the ACPE credit card or master 

account.   

2. Original receipts should be submitted for all expenses.  If on occasion a receipt is lost, this must be 

noted on the expense report.   

a. Airfare ï passenger coupon (even if charged to ACPE) 

b. Hotel ï original folio plus proof of payment (if room and tax charged to ACPE master 

account, receipt will be required for reimbursable incidental charges) 

c. Car ï rental agreement plus proof of payment (only if rental has prior approval of 

Executive Director) 

d. Meals - credit card copy plus itemized receipt or cash register itemized receipt, 

including the names of the people in attendance. 
e. Ground transportation ï receipt from driver 

f. Other ï credit card charge slip or itemized cash register receipt 

 



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

ADDITIONAL TRAVEL GUIDELINES FOR ACPE -PAID TRAVEL  

 

 

Name of meeting or site visit: 

Arrival time:  

Departure time: 

ACPE contact: 

 
To qualify for reimbursement of travel expenses, please follow the items listed below if you prefer to 

book your own airline reservations.  Also, please refer to the complete ACPE Travel Guidelines for 

further details.   

 

FLIGHTS  

 The arrival and departure guidelines above must be followed.  If problems are encountered, 

contact the ACPE contact person listed above or the Assistant Executive Director and Director 

Operations and Human Resources (Sharon Hudson at shudson@acpe-accredit.org or 312-664-

3575) 

 

 Flight reservations should be booked 21 days in advance whenever possible, but never less 

than 7 days in advance to obtain the your seat preference and the best possible airfare.  Anything 

less than 7 days, must have approval of the ACPE Contact person listed above or the Assistant 

Executive Director and Director Operations and Human Resources (Sharon Hudson at 

shudson@acpe-accredit.org or 312-664-3575) 

 

 Any airfare over $700 (roundtrip) must have prior approval of Assistant Executive Director 

and Director Operations and Human Resources (Sharon Hudson at shudson@acpe-accredit.org or 

312-664-3575) 

 

 Flights must be booked in Economy/Coach Class; ACPE does not reimburse for first class or 

business class air travel fares. 

 

 A flight itinerary must be sent to ACPE immediately upon booking the reservations.  This is 

required to provide emergency service as needed, to monitor location of travelers for security 

purposes, and because for certain trips ACPE must notify others of the travelerôs arrival and 

departure times (i.e., site team visits for ground transportation arrangements, etc.).  This itinerary 

will also be used as the basis for your hotel room reservations, which will be booked by ACPE 

staff. 

 

 If you are including personal or other business travel with ACPE-paid travel, you must obtain 

the comparison airfare for the ACPE portion of your travel prior to your trip to confirm the 

amount that will be reimbursed by ACPE.  This should be done by email or phone to your ACPE 

contact listed above.   

 

Hotels and other travel needs 

 

ACPE staff will book all hotel rooms for ACPE travel.  Once you have your flights booked and staff 

receives your itinerary, a room will be booked and you will be notified by email to confirm.  If required, 

ACPE staff will also make all ground transportation arrangements.  

mailto:shudson@acpe-accredit.org
mailto:shudson@acpe-accredit.org
mailto:shudson@acpe-accredit.org
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Overview of ACPE Responsibilities  

ACPE is responsible for reviewing all substantive changes that occur between regularly scheduled 

comprehensive on-site evaluations to determine whether or not the change has affected the quality 

of the total program and to ensure the public that all aspects of the professional program in 

pharmacy continue to meet defined standards. 

 

While the decision to implement a substantive change is a programmatic prerogative and 

responsibility, ACPE is obligated to determine the effect of any substantive change on the 

programôs ability to meet the accreditation standards. 

 

Overview of Responsibilities of an Accredited College or School  

It is the responsibility of an accredited college or school to follow the Substantive Change policies 

and procedures of ACPE and to inform ACPE of such changes in accord with those procedures.  

If an accredited program is unclear as to whether a change is substantive in nature, it should 

contact ACPE staff for consultation (cf. ACPE Policy #18:  Substantive Change).   

 
Definition of Substantive Change  

Substantive change involves a substantial modification or expansion or contraction of the nature 

and scope of an accredited program.  ACPEôs definition of substantive change includes, but is not 

limited to:   

 

1. Any change in the established mission or goals of the institution or college/school;  

2. Curricular change that represent a significant departure in either content or method of 

delivery, from those that were offered during the programôs previous accreditation 

cycle including:  

a. Development of a non-traditional doctor of pharmacy program  

b. Development of a joint delivery of program agreement 

c. Use of distance learning technologies or other unique methodologies to deliver a 

substantial portion of the curriculum (e.g., 25% or higher); 

3. A substantial change in enrollment in the professional program (defined as 20% or 

more in one year or cumulatively over two consecutive years); 

4. A substantial change in the number of clock or credit hours required for successful 

completion of the program;  

5. A significant change in the length of the program;  

6. The establishment of an additional geographic location at which substantial portions of 

the program are offered;  

7. A substantial change in faculty composition or size; 

8. Change in the legal status, governance, ownership or resources of the program; 

9. Changes in leadership; 

10. Changes in organizational structure;   

11. Change in status with other accrediting agency; and 

12. Any other changes that the Dean feels require notification of ACPE.   

 

Procedures for Reporting Substantive Change 

In general, a program considering or planning a substantive change should notify ACPE early in 

the institutionôs planning.  Such notification will provide an opportunity for a program to seek 

consultation from ACPEôs professional staff regarding the potential effect of the change on the 
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accreditation status and the procedures to be followed.  Notification of ACPE may require the 

submission of a comprehensive academic plan demonstrating the programôs continued 

compliance with the accreditation standards.   

 

The Comprehensive Academic Plan  

The academic plan submitted to ACPE should include the following information regarding the 

substantive change, where applicable: 

 

 1. Abstract 

 Describe the proposed change. 

 Provide a timeline for implementation of the substantive change. 

 State the projected number of students affected by the change, if applicable. 

 Describe the instructional delivery methods that will be used to implement the 

change, if applicable. 

  

 2. Background Information 

 Provide a clear statement of the nature and purpose of the change in the context of 

the programôs mission and goals. 

 Discuss the rationale for the change. 

 Provide evidence of inclusion of the change in the programôs ongoing planning and 
evaluation processes. 

 Describe any changes to the College or Schoolôs organizational structure that will 

be implemented as a result of the substantive change. 

 Include documentation that faculty and other groups were involved in the review 

and approval of the change. 

 Describe an exit strategy for protecting students if the proposed initiative fails to be 

viable. 

 

 3. Curriculum  

 Describe any modifications to curriculum, including the teaching and learning 

processes used to deliver the curriculum, which will be implemented as a result of 

the initiative. 

 Describe the College or Schoolôs technology capacity to teaching and learning 

effectively. 

 Describe the plan for curricular assessment; including assessment of teaching 

strategies, indicators for student learning and the curriculum, related to the 

substantive change. 

 

 4. Students  

 Describe any change in the programôs policies and procedures for recruitment that 
will be implemented as a result of the substantive change. 

 Describe modifications to the programôs Student Affairs area which will be 
implemented as a result of the substantive change, if applicable. 

 Describe the proposed methods the program will utilize to ensure adequate 

professionalization of students for substantive changes involving the establishment 
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of campuses at separate geographic locations or involving distance learning 

techniques.  

 

 5. Faculty 

 Provide a complete roster of faculty employed to teach in the program. 

 Describe faculty and staff positions required to fully implement the substantive 

change. 

 Include plans for recruiting faculty and staff.   

 Describe the impact of the new initiative on faculty workload. 

 Describe the actual and planned mechanisms for faculty development related to the 

substantive change. 

 

 6. Library and Learning Resources  

 Describe the library and educational resources available to support the substantive 

change. 

 

 7. Physical Facilities  

 Provide a description of physical facilities and equipment to support the initiative. 

 Include a feasibility study of available practice sites, including:    

o A description of the number and types of sites, and the level of practice at the 

sites. 

o Assess the impact of the substantive change on the existing program. 

 

 8. Financial Resources  

 Provide a business plan that fully describes the financial resources to support the 

change. 

 Provide a cash flow analysis for the first year of implementation. 

 Demonstrate with supporting documentation that adequate funds will be available 

for a minimum of 1 year for: 

o Operations  

o Construction/capital development (where appropriate) 

 An unencumbered reserve fund to be used to implement the Exit Strategy 

 

Evaluation by ACPE 

The Board of Directors will review the comprehensive academic plan to determine the need to 

further assess its impact on the total programôs ability to meet the accreditation standards. The 

circumstances provided may present the need for additional review and reconsideration of 

accreditation in accord with standard evaluation and operational procedures or appropriate 

monitoring, such as a focused on-site evaluation by members of the Board of Directors, 

professional staff and additional team members as appropriate. 

 

Non-Compliance with Substantive Change Reporting  

If a program fails to follow this substantive change policy and its procedures, the accreditation of 

the program may be placed in jeopardy.   
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ACPEôs current policy/procedures for substantive change 

Those Colleges and Schools of Pharmacy which are in operation, have an accredited professional 

program in pharmacy, and propose to implement substantive change in their program should 

notify ACPE of such proposals.  ACPEôs definition of substantive change includes: any change in 

the established mission or goals of the institution; the addition or deletion of courses, pathways or 

programs that represent a significant departure in either content or method of delivery, from those 

that were offered during the programôs previous accreditation cycle (e.g., a non-traditional doctor 

of pharmacy program, development of a joint delivery of program agreement, etc.); a substantial 

change in enrollment; a substantial change in the number of clock or credit hours required for 

successful completion of the program; a significant change in the length of the program; the 

establishment of an additional geographic location at which the program is offered; and any other 

changes that the Dean feels require notification of ACPE.  Notification to ACPE should provide 

documentation that the program will continue to comply with accreditation standards.  The 

circumstances provided may present the need for review and reconsideration of accreditation in 

accord with standard evaluation and operational procedures or appropriate monitoring, such as an 

on-site review by the professional staff. 
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ACPE Continuing Pharmacy Education Provider Accreditation Program 

 

Policies and Procedures Manual: A Guide for ACPE-accredited Providers   

 

 

Effective January 1, 2009 

 

 

 

 

The purpose of ACPEôs Continuing Pharmacy Education (CPE) Policies and Procedures is to give 

the ACPE-accredited providers a guide to ACPEôs CPE program policies and practices as they 

apply to providersô CPE overall program and individual activities. The policies included in this 

manual form part of the essential understandings between ACPE-accredited providers and ACPE.   

The current edition (2008) supersedes all previous versions of policies and procedures. These 

policies and procedures constitute a living document and are subject to change by ACPE.  Major 

changes will be communicated to providers electronically.  Questions as to the policies and 

procedures should be directed to ACPE staff. 
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SECTION I ï INTRODUCTION  

 

A. ACPEôs Continuing Pharmacy Education (CPE) Provider Accreditation Program 

Mission  
The purpose of the Provider Accreditation Program is to assure and advance the quality of 

continuing pharmacy education thereby assisting in the advancement of the practice of pharmacy. 

 

B. Scope of the Evaluation  
ACPE accredits providers offering CPE for content that meets the definition of CPE and involves 

the appropriate target audience (pharmacist, pharmacy technicians, etc.) Evaluation and 

accreditation of this program is in accord with the Accreditation Standards for Continuing 

Pharmacy Education. The latest revision was adopted June 2007, and will be effective January 1, 

2009.  

 

C. ACPEôs Definition of Continuing Pharmacy Education for the Profession of Pharmacy 

Continuing pharmacy education for the profession of pharmacy is a structured educational 

activity designed or intended to support the continuing development of pharmacists and/or 

pharmacy technicians to maintain and enhance their competence.  Continuing pharmacy 

education (CPE) should promote problem-solving and critical thinking and be applicable to the 

practice of pharmacy. 

 

What does óapplicable to the practice of pharmacyô mean? 

In general, for guidance in organizing and developing CPE activity content, providers 

should ensure that, as for all health care professionals, pharmacists should develop and 

maintain proficiency in five core areas*:  

Á delivering patient-centered care,  

Á working as part of interdisciplinary teams,  

Á practicing evidence-based medicine,  

Á focusing on quality improvement and  

Á using information technology.  

*Adapted from Institute of Medicineôs Health Professions Education: A Bridge to Quality, 

April 2003. 

Pharmacist competencies.  Pharmacists should always strive to achieve the Future Vision 

of Pharmacy Practice.  Specific competency statements have been developed by the 

American Association Colleges of Pharmacy and are expected to be achieved upon 

graduation from an ACPE-accredited professional degree program in pharmacy (see 
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Appendix B: Center for the Advancement of Pharmaceutical Education, Educational 

Outcomes 2004).  Post graduation, pharmacy graduates need to take and pass the 

pharmacy licensure exam, NAPLEX
®
, in order to practice pharmacy.  The National 

Association of Boards of Pharmacy (NABP) has developed the NAPLEX
®
 Blueprint as 

the competencies needed to pass the exam. These documents are synergistic in 

establishing the competencies required of pharmacists to enter practice and to continue as 

a ñstudent of pharmacy for a lifetime.ò 

Pharmacy Technician Competencies. The Pharmacy Technician Certification Board 

(PTCB) has developed the Pharmacy Technician Certification Exam (PTCE) Blueprint as 

the competencies needed to pass the exam. 

SECTION II GOVERNANCE  

A. Continuing Pharmacy Education Commission (CPEC) 

The Continuing Pharmacy Education Commission (CPEC) was established in January 2007 to 

better serve the CPE program and to support the achievement of ACPEôs mission to assure and 

advance the quality of pharmacy education.  The duties of the CPEC include: recommending 

policy and procedure for the ACPE CPE Provider Accreditation program; assisting in strategic 

planning;  contributing to the planning of ACPEôs biennial CPE Conference; reviewing ACPE-

accredited providerôs comprehensive reports (and other reports as necessary); and recommending 

accreditation actions to the ACPE Board of Directors. Each recommendation of the Commission 

will be reviewed and official actions will be made by the ACPE Board of Directors at its regular 

January and June meetings.   

 

CPEC Composition:  The members of the CPEC are appointed by the ACPE Board, based 

on nominations by ACPE staff.  The CPEC will be comprised of ten members from 

various sectors of CPE stakeholders.  The membership shall include representation from 

ACPE-accredited providers, state boards of pharmacy, practicing pharmacists and 

pharmacy technicians.    Each CPEC member will have experience in continuing and/or 

adult education and awareness of contemporary pharmacy education and practice.  The 

CPEC will serve a staggered three-year term.  To establish the staggered terms, one-third 

of the initial membership was appointed for a one-year term (i.e. January 2007 ï 

December 2007); one-third appointed for a two-year term (January 2007 ï December 

2008); and one-third appointed for a three-year term (January 2007 ï December 2009) 

Repeating three-year terms will be allowed. 

 

Annually the CPEC will elect a Chair and Vice-Chair to conduct the meetings.  The Chair 

and Vice-Chair will serve one-year terms.  During the second year, the Vice-Chair will 

serve as Chair.  The Chair and Vice-Chair will nominate a new Vice-Chair.  The CPEC 

will vote on the nomination.  The Chairôs responsibilities also include to discuss the 

agenda for the CPEC prior to its meetings and to provide the CPECôs recommendations to 

the Board. 

 

ACPE Board Liaison:  Each year, an ACPE Board Member will be nominated by the 

ACPE Board Nominating Committee, and approved by a majority vote of the Board to 
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serve a one-year term as the Boardôs liaison to the CPEC.  Repeating one-year terms will 

be allowed.  All ACPE Board members, including board officers, will be eligible for 

nomination and election as the Boardôs liaison to the CPEC.  The Board member liaison 

will attend all CPEC meetings, as well as ACPEôs CE Conference if possible.   

 

CPEC Meetings:  The CPEC will meet approximately one month prior to each January 

and June meeting of the ACPE Board of Directors.  Each meeting will be approximately 

two days.  As the Commission develops in future years, it may be necessary to extend the 

meeting duration or add a third meeting to accomplish the CPECôs agenda. 

Recommendations to the ACPE Board of Directors:  At each January and June meeting of 

the ACPE Board of Directors, the Board liaison to the CPEC , the Director of the CPE 

provider accreditation program, and the Chair of the CPEC will present the 

recommendations of the CPEC to the ACPE Board for action.  At the discretion of the 

Board, officers of the CPEC may be invited to attend meetings of the Board. The ACPE 

Board will deliberate and take the appropriate action as per its established procedures for 

decision making. 

 

CPEC Expenses to ACPE:  ACPE will be responsible for expenses associated with the 

CPEC meetings and other assigned responsibilities, including commissioner travel, 

lodging, and catering.  No direct payment is made to members of the CPEC for CPEC 

service time. 

 

CPEC Member Responsibilities:  CPEC member responsibilities include: 

Á Participate in CPEC meetings 

Á Ensure effective CPE organizational planning by ACPE 

Á Review CPE providerôs reports and recommend accreditation actions to the ACPE 
Board of Directors  

Á Participate in the periodic review of CPE accreditation policies, procedures and 

Standards for Continuing Pharmacy Education 

Á Assist with planning and participation in ACPEôs CPE regional and biennial CPE 

conferences 

Á Ensure legal and ethical integrity of ACPEôs program of CPE provider 
accreditation 

Á Act in an advisory capacity to the ACPE Board of Directors and Staff 

Á Have a respectful attitude for colleagues and their views 

 

Time Requirements for each CPEC Member: 

Two CPEC Meetings per year (two days each; approximately three days preparatory 

reading); Biennial CPE Conference during odd numbered years (3-4 day conference) 

Officers of the CPEC will have an additional time commitment as outlined above. 

 

SECTION III ï ACCREDITATION POLICIES AND PROCEDURES  

 

Policy 1.0 Continuing Pharmacy Education Provider (hereafter shown as ñproviderò)  
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A provider is an institution, organization or agency that has been recognized by ACPE in accord 

with its policies and procedures, as having demonstrated compliance with the Accreditation 

Standards for Continuing Pharmacy Education. Information concerning specific providers may 

be obtained by corresponding directly with the provider listed in the ACPE Directory of 

Accredited Providers of Continuing Pharmacy Education at www.acpe-accredit.org . 

 

 Procedures  

1a. Initial Application 

Eligibility:  The organization must be administratively and operationally responsible for 

coordinating all aspects of the CPE activities provided by the organization. In addition the 

organization must have been operational for a minimum of six months and have planned, 

implemented, and evaluated at least three educational activities for health care 

professionals at the time of initial application.  A commercial interest is not eligible for 

ACPE accreditation.  

 

Providers seeking initial accreditation from ACPE are required to submit the Self-Study 

Report for Accreditation of Institutions and Organizations as Providers of Continuing 

Education for Health Care Professionals.  In addition, the following items must be 

submitted at the same time. 

 

V Self-Assessment Questionnaire together with supporting materials and 

documentation, organized into a bound volume (e.g., notebook or binder) 

and one electronic copy 

V Non-refundable application fee, in the form of a check (includes a 

registration fee for the administrator to attend an ACPE Administratorôs 

Workshop once the provider is accredited). Note: If the applicant formally 

withdraws their application prior to the accreditation action, a portion of 

the application fee may be refunded at the discretion of ACPE 

V Articles of Incorporation establishing incorporated status of the 

organization  

V Organizational budget (most recent projected or actual)or auditorôs 
statement   

 

Deadline for submission of the application is as follows: 

The Application must be submitted by:  For consideration at the:  

September 1  January Board of Directors Meeting  

February 1  June Board of Directors Meeting  

 

Following the Boardôs evaluation of the Application, the Board will take action. A 

formal report of the Boardôs action will be made to the applicant shortly after the 

meeting. The notice of the action will indicate that the Board has  

(1) awarded accredited provider status or  

(2) denied accreditation.  

If accreditation status is awarded, the standard term of initial accreditation is two years.   

A provider that is awarded accreditation status will be invoiced for the annual evaluation 

http://www.acpe-accredit.org/
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and accreditation fee, as set by the Board.  Thereafter, a fee will be paid annually as long 

as accredited, probationary, or inactive status is maintained.  

  

During this initial term, providers are expected to respond to requests for information, 

report activities via the online Provider Web Tool (requires the provider have a PC with 

Microsoft Internet Explorer 6.0 and Windows 98 or higher), submit annual fees, and 

undergo periodic monitoring reviews to assure full compliance with ACPEôs 

Accreditation Standards for Continuing Pharmacy Education. It is required that the 

administrator will attend an ACPE Administratorôs Workshop during this initial two year 

term. Accreditation beyond the initial two-year term is dependent upon submission of a 

satisfactory report including documentation of compliance with standards. 

 

The granting of accreditation status to a provider does not imply recognition of that 

providerôs satellite organizations, cooperating organizations, or divisions.   

 

 1b. Reaccreditation of Accredited Provider Status 

 Accredited providers seeking renewal of accredited status beyond the current term of 

accreditation shall be required to submit data documenting capability for, and commitment 

to, compliance with the standards.  Every six years, the provider is required to submit a 

Comprehensive Review (self-study) in which each of the ACPE standards is reviewed and 

evaluated by the provider.  In the evaluation process, the CPEC and Board will rely upon 

the providerôs prior experience in CPE programming or, in the event that such experience 

is absent, the providerôs mechanism(s) for assuring that the CPE program provided will 

meet the standards.  The Board may seek additional detailed information as deemed 

necessary to an evaluation of the providerôs capabilities, and may also survey learners and 

others regarding the providerôs educational activities. 

 

The Board reserves the right to grant shortened or extended terms of accreditation in order 

to establish a cycle allowing efficiency and evenness of workload.  The Board also may 

lengthen or shorten a previously awarded term of accreditation as determined appropriate 

in order to reflect changes in an accredited providerôs compliance with the standards. 

 

Accredited status for currently accredited providers may be renewed on the basis of a 

complete CPE program review.  In both instances, accredited status indicates that, in the 

opinion of the Commission and Board, the provider is in compliance with the standards. 

 

 

 i. Initial term of accreditation 

The initial term for accreditation is two years after submission of an application for 

accreditation.  At the end of the first year, the provider is required to submit a First 

Review report followed by a Second Review report at the end of the second year. 

 

 

 ii.  Six-year term of accreditation 

 If a provider is found to be in compliance with ACPE 
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Standards and there are no major challenges faced by the organization, a provider 

may receive accreditation for a period of six years.  Within that time frame, a 

provider may be asked to provide additional information to ACPE in the interest of 

ongoing monitoring of quality.  At the end of each six-year term of accreditation, 

the accredited provider is required to submit a Comprehensive Review. 

 

  iii. Shortened term of accreditation 

In the event that the ACPE Board of Directors determines a provider is not in 

compliance with a standard or standards, the provider will be notified in writing of 

its non-compliance and given a period not longer than two years to bring all 

aspects of non-compliance into compliance with ACPE accreditation standards.  

Generally, if after one year of notification of non-compliance, the provider fails to 

demonstrate adequate progress towards achieving compliance with ACPE 

standards, ACPE will place the program on probation.        

 

iv. Shortened term of accreditation with Probation 

Probation status may be awarded to an accredited provider that, in the opinion of 

the Board, is no longer in compliance with the standards or has otherwise failed to 

demonstrate its compliance to the Boardôs satisfaction.  In the event that the ACPE 

Board of Directors determines a provider is not in compliance with a standard or 

standards, the provider will be notified in writing of its non-compliance and given 

a period not longer than two years to bring all aspects of non-compliance into 

compliance with ACPE accreditation standards. During this time, there may be a 

more intensive monitoring plan of the provider. Such probationary status will be 

published in the ACPE Directory on the web site along with appropriate 

notification via ACPEôs Report of the Proceedings.  In addition, the provider must 

alter the provider statement to reflect óprobationô as noted below.                  

 

 

v. Adverse Action 
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Adverse action, defined as withdrawal or denial of accreditation, will be taken if a 

provider: fails to bring itself into compliance within the period specified by the 

Board; and/or has not paid annual fees, submitted requested reports; and/or has not 

responded to communications by ACPE.  If the providerôs accredited status is not 

restored, the education activities produced during the providerôs term of 

accreditation will not be recognized as accredited when offered to new audiences.  

At such time, the provider will be notified in writing and removed from the ACPE 

directory of accredited providers.  

 

If a provider believes that probationary status or adverse action notification is not 

fair or that the situation has been misjudged, the provider may request a review of 

the situation by a special Appellate Commission under the terms and conditions set 

forth in Appendix C.  The Appellate Commission may also be employed by 

applicant providers that do not receive Board accreditation. 

 

vi. Inactive Status 

If a provider has not conducted or is not planning to conduct any CPE activities but 

would still like to continue to be an ACPE-accredited provider, it may elect to 

continue in ñinactive status.ò  During this time frame the provider:  

Á agrees not to conduct CPE activities that offer ACPE credit; 

Á will not be required to complete a Self-Assessment Report Questionnaire, 

Interim Report or Progress Report;  

Á will not use the ACPE logo and/or provider statement during the period they 

are inactive; 

Á will declare ñinactive statusò annually; 

Á will pay the lowest level ACPE Annual Fee; 

Á will be listed on the ACPE web site within the Directory of ACPE-

accredited providers with ñinactive statusò; and  

Á if the provider begins to offer CPE activities for ACPE credit, the ACPE-

accredited provider must notify ACPE. 
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  vii. Withdrawal of accreditation 

In the event of voluntary withdrawal from accreditation or upon a decision to let 

accreditation lapse, written notification of such actions shall be made to ACPE that 

includes the date and reason for withdrawal of accreditation status.  In addition, all 

active CPE activities will expire a date agreed upon the provider and ACPE prior 

to the date of withdrawal or the provider may transfer the CPE activities to another 

ACPE-accredited provider.  ACPE will then notify the appropriate state licensing 

or authorizing agency and the public within 30 days.  Public notification includes 

posting on the ACPE web site.   

 

Policy 2.0 Reference to Status for Accredited CPE Providers 
Any reference by an accredited provider to accreditation by the Board in announcements, 

promotional materials, publications, or in any other form of communication or publicity, shall 

state only the following:  ñ(Name of Provider) is accredited by the Accreditation Council for 

Pharmacy Education as a provider of continuing pharmacy education.ò  The Boardôs official 

accredited provider logo (see below) shall also be used in close conjunction with the statement.      

 

 

 
2a. Providers on Probation 

Any reference by a provider on probation to its status in announcements, promotional 

materials, publications, or in any other form of communication or publicity, shall state 

only the following:  ñ(Name of Provider) is on probation as an accredited provider of 

continuing pharmacy education by the Accreditation Council for Pharmacy Education.  

Next scheduled review: (date).ò   ACPEôs official accredited provider logo shall also be 

used in close conjunction with the statement. 

 

2b. Organizations applying for ACPE accreditation 

Providers that are in the process of applying to ACPE for accreditation may not include a 

statement to this effect in their materials or any form of marketing or publicity; only 

providers that have been accredited may reference ACPE on their materials or publicly. 
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SECTION IV ï MONITORING POLICIES AND PROCEDURES  

 

Policy 1.0 Monitoring  

Once a provider is accredited, the organization is required to submit periodic updates to ACPE in 

response to recommendations from their last report.  During the term of a providerôs 

accreditation, the Board will seek, by various means, assurances of the maintenance of quality. 

 

Procedures  

1a. Evaluation process 

A Comprehensive Review is submitted by a provider at the end of each six year 

accreditation cycle.  This report addresses all ACPE standards, policies, and procedures.   

The review process for Comprehensive Reviews is as follows: Staff members, field 

reviewers, Commission Members and Board members review the providerôs compliance 

with the Accreditation Standards for Continuing Pharmacy Education based on the Self-

Assessment Report Questionnaire which contains the following:  1) the providerôs 

narrative responses, 2) supporting documentation, and 3) self-assessment of performance.  

In addition, a conference call will be scheduled to discuss the report. The Board will 

review and approve the Action and Recommendations document which then will be sent 

to the provider. 

 

1b. Ongoing Monitoring of Quality 
An accredited provider may be requested to submit reports designed to give evidence of 

ongoing compliance with the standards, and/or to provide records of progress in the 

development of its educational activities and operations.  The CPEC and/or Board may 

survey learners in the providerôs activities for additional assurances.  The Board may 

require other assessment or information concerning the provider and/or its activities at any 

time.  

 

Accreditation actions, including reconsideration of any prior accreditation action shall be 

made by the Board of Directors only during a regularly scheduled meeting of the Board.  

Meetings of the Board are currently scheduled for January and June of each year. 

 

 

 

i. First Review 

This report is the first report of submission one year after the applicant was approved as an 

accredited provider. The First Review report should address those standards marked as 

ñNeeds Improvementò or ñAdditional Documents Neededò from the providerôs previous 

Action and Recommendation report.  An Action and Recommendation report is mailed to 

the provider following the submission and review of the providerôs initial application for 

accreditation (the Self-Study Report for Accreditation of Institutions and Organizations as 

Providers of Continuing Education for Health Care Professionals). 

 

ii. Second Review 
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This report is the second report of submission two years after the applicant was approved 

as an accredited provider.  The Second Review report should address those standards 

marked as ñNeeds Improvementò or ñAdditional Documents Neededò from the providerôs 

previous Action and Recommendation report.  An Action and Recommendation report is 

mailed to the provider following submission and review of the providerôs First Review 

report. 

 

 iii.  Interim Report 

The Interim Report is submitted ï if applicable ï after evaluation of a providerôs 

Comprehensive Review.  The Interim Report should address those standards marked as 

ñNeeds Improvementò or ñAdditional Documents Neededò from the providerôs Action and 

Recommendation report.  If applicable, an Action and Recommendation report is mailed 

to the provider following submission and review of a providerôs Comprehensive Review. 

 

iv. Progress Report 

A Progress Report is a report submitted when critical issues related to the quality of the 

providerôs program are identified and/or there are a substantial number of areas in need of 

improvement.  The Progress Report should address those standards marked as ñNeeds 

Improvementò or ñAdditional Documents Neededò from the providerôs Action and 

Recommendation report.    An Action and Recommendation report is mailed to the 

provider following submission and review of a providerôs First Review, Second Review, 

Comprehensive Review, or Interim Report.   

  

Policy 2.0 Pharmacy Technicians 

ACPE has adopted a prospective monitoring system for pharmacy technician continuing 

education activities.  The main purpose is to assure the quality of the activities meets the specified 

learning needs of pharmacy technicians.   

 

Procedure 2.0 

The initial query process for all technician activities included development of a quality 

assurance procedure to notify providers whose activities appear to be inconsistent with the 

objectives stated in the Definition document. After a thorough review, a letter is sent to the 

provider if specific objectives need to be modified.  In such cases, a provider may change 

the objectives upon request, or open a dialogue with ACPE whereby ACPE can help 
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providers adapt to the new guidelines via workshops, consultations, and conference calls.  

As each CPE activity is different, ACPE will make an effort to understand the nature of 

specific activities and collect data, if necessary.  ACPE will also notify providers for 

commendations on using appropriate learning objectives for pharmacy technician 

activities.  In the future, the monitoring process will be modified for selection of a random 

sample of providerôs activities. 

 

SECTION V ï CPE OPERATIONS POLICIES AND PROCEDURES 

Policy 1.0 CPE Administrator 

There shall be a visible, continuous and identifiable authority charged with the administration of 

the providerôs CPE program. The administrative authority shall have the responsibility and be 

accountable for assuring and demonstrating compliance with the standards. The provider should 

have policies and procedures to conduct its CPE program.  

 

The person in whom the administrative function is vested shall be qualified by virtue of 

background, education, training and/or experience. The CPE Administrator must have 

authority within the organization to assure that the ACPE standards are met.  

 

 Procedures 

1a. Responsibilities: 

The CPE Administrator should be able to: 

Á Comprehend evidence-based adult and organizational learning principles that improve 

the performance and outcomes of the learner and the organizations in which they 

work. (Adult/Organizational Learning Principles) 

Á Apply and improve educational interventions using evidenced-based adult and 

organizational learning principles in appropriate contexts (learners, content and 

settings) that produce expected results for the learners and the organizations in which 

they work. (Educational Interventions) 

Á Use appropriate data to assess two components:  1) Educational ï the success of 

learning interventions, especially performance (CPE activities) and 2) Administrative 

ï the performance of the CPE program. (Performance Measurement) 

Á Recognize that learners are part of a complex healthcare system with processes, other 

health providers and patients that must be considered in providing learning 

interventions. (Systems Thinking) 

Á Identify and collaborate with key partners and stakeholders in accomplishing their 

CPE mission. (Partnering) 

Á Provide leadership for the CPE program that emphasizes continuous improvement, 

professionalism and appropriate ethical practice. (Leadership) 

Á Manage office operations to meet personnel, finance, legal, logistical, and 

accreditation standards. (Administration/Management) 
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Á Continually assess individual and organizational performance and make improvements 

through relevant learning experiences. (Self Assessment and Lifelong Learning)
1
 

 

The provider must have or provide support for the administratorôs continuing professional 

development. (Appendix B) The administrator and, where utilized, other professional 

staff, should maintain and enhance their professional development by seeking to improve 

their knowledge, skills and experience in the responsibilities noted above.   

 

1b. Administrative Change 

In the event of administrative change, a procedure for transfer of authority should exist so 

as to have a smooth and orderly transfer of administrative responsibilities from one 

individual to another.  The procedure for transfer of authority should include notification 

to ACPE whenever a change takes place and adequate training of the new administrator to 

ensure familiarity with ACPE standards, ACPE policy and procedures, general 

administrative and other liaison responsibilities between the provider and ACPE, and all 

other areas of operational and policy responsibility for the providerôs continuing pharmacy 

education efforts. 

Policy 2.0 CPE Activities 

Continuing pharmacy education activities are categorized into three types: knowledge, 

application, and practice.  Providers are not required to conduct all three activity types.  The CPE 

activity type(s) conducted should be consistent with the providerôs mission and appropriate to 

meet the identified pharmacist and/or pharmacy technician needs. 

 

Providers are encouraged to guide pharmacists and/or pharmacy technicians to the best 

combination of CPE activity types to meet their learning, professional development, and practice 

needs. 

 

Procedures - Types of CPE activities: 

2a. Knowledge-based CPE activity: These CPE activities are primarily constructed to 

transmit knowledge (i.e., facts).  The facts must be based on evidence as accepted in the 

literature by the health care professions.  The minimum amount of credit for these 

activities is 15 minutes or 0.25 contact hour.   

 

2b. Application-based CPE activity. These CPE activities are primarily constructed to 

apply the information learned in the time frame allotted. The information must be based 

on evidence as accepted in the literature by the health care professions.  The minimum 

amount of credit for these activities is 60 minutes or one contact hour.   

 

2c. Practice-based CPE activity.  [Previously named Certificate Programs in Pharmacy] 

These CPE activities are primarily constructed to instill, expand, or enhance practice 

competencies through the systematic achievement of specified knowledge, skills, 

attitudes, and performance behaviors.  The information within the practice-based CPE 

activity must be based on evidence as accepted in the literature by the health care 

professions.  The formats of these CPE activities should include a didactic component and 

a practice experience component.  The provider should employ an instructional design that 

                                                 
1
 Adapted from the Alliance for CME, June 21, 2003; accessed at www.acme-assn.org April 28, 2008 
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is rationally sequenced, curricular based, and supportive of achievement of the stated 

professional competencies. The minimum amount of credit for these activities is 15 

contact hours.   

Policy 3.0 Cosponsorship 

ACPE accredited providers that collaborate on content development with ACPE and/or non-

ACPE accredited providers are engaging in cosponsorship.  ACPE expects all CPE activities to be 

in compliance with the Accreditation Standards for Continuing Pharmacy Education.  It is the 

accredited providerôs responsibility to demonstrate through written documentation compliance to 

ACPE.  

 

Procedures 

The provider should collaborate with the cosponsor(s) in all stages of development of the 

activity, from planning, development, promotion, delivery, evaluation and revision.  

Cosponsorship agreements should be developed to clearly define the working 

relationships between parties; include completion dates for various tasks; and recourses in 

the event that the parties involved fail to meet their responsibilities.  Cosponsorship 

agreements should document the ACPE-accredited providerôs responsibility to assure 

compliance with ACPE standards.  (Non ACPE-accredited organizations cannot assume 

responsibility for compliance with ACPE standards; therefore, this responsibility must be 

explicit in the agreement.) 

 

Commercial interests cannot be accredited providers and cannot be cosponsors.  To 

maintain CPE activities as independent from commercial interests, control of 

identification of CPE needs, determination of educational objectives, selection and 

presentation of content, selection of all persons and organizations that will be in a position 

to control the content of the CPE, selection of educational methods, and evaluation of the 

activity cannot be in the hands of a commercial interest.  

 

Policy 4.0 CPE Activity Announcement Literature 

Adequate advance information should be provided to prospective learners in order to enable them 

to be well-informed regarding CPE activities.   

 

Procedures  

4a. Program announcement materials  

Materials that offer the opportunity to participate, purchase, or register for a CPE activity 

must include the following informational items:   

Á The learning objectives;   

Á The type of activity, i.e. knowledge, application, practice; 

Á The target audience(s) that may best benefit from participation in the activity;   

Á The faculty member(s) name, degree, and title/position;   

Á The fees for the activity; 

Á The schedule of the educational activities;   

Á The amount of CPE credit, specified in contact hours or CEUs; 

Á The official ACPE logo, used in conjunction with a statement identifying the 

accredited provider(s) sponsoring or cosponsoring the program, according to the 

exact language of the prescribed statement: 



 

ACPE Accreditation Manual ï 12
th
 Edition (Version 12.0), March 2009  

 

ñThe [name of accredited provider(s)] is/are accredited by the Accreditation 

Council for Pharmacy Education as a provider of continuing pharmacy education.ò

  

Á The ACPE Universal Program Number assigned to the activity; 

Á The appropriate target audience designation (óPô and/or óTô) 

Á A full description of all requirements established by the provider for successful 

completion of the CPE activity and subsequent awarding of credit (e.g., passing a 

post-test at a specified proficiency level, completing an activity evaluation form, 

participating in all sessions or certain combinations of sessions which have been 

designed as a program package, etc.). 

Á Acknowledgment of any organization(s) providing financial support for any 

component of the educational activity, and, 

Á For home study activities: the initial release date and the expiration date. 

 

In addition to the informational items listed above, promotional materials for Internet-

based CPE activities should clearly and explicitly specify: 

 

Á Hardware requirements: The minimum hardware requirements including the 

minimum memory, storage, processor speed and multimedia components required 

by the learner; 

Á Software requirements: The minimum software requirements including, where 

appropriate, the Internet Browser(s) and minimum version along with any Browser 

ñPlug-Insò that may be required; 

Á Internet: The Internet connectivity and minimum connection speed the learner  

      must have. 

Á Provider Contact Information: The accredited provider must have a mechanism in 

place for the learner to be able to contact the provider if there are questions about 

the Internet CPE activity.  

Á Policy on Privacy and Confidentiality: The accredited provider must have, adhere 

to, and inform the learner about its policy on privacy and confidentiality that 

relates to the CPE activities it provides on the Internet. 

  

Copyright: The accredited provider must be able to document that it owns the copyright 

for, or has received permissions for use of, or is otherwise permitted to use copyrighted 

materials within any CPE activity. 

 

4b. Multiday conference brochures: 

Program announcements that are for multiday conferences should include the following 

items: 

Á The learning objectives of the overall conference;   

Á The target audience(s) that may best benefit from the conference;   

Á The fees for the conference; 

Á The schedule of the educational activities;   

Á The amount of CPE credit, specified in contact hours or CEUs; 
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Á The official ACPE logo, used in conjunction with a statement identifying the 

accredited provider(s) sponsoring or cosponsoring the program, according to 

the exact language of the prescribed statement: 

 

ñThe [name of accredited provider(s)] is/are accredited by the Accreditation 

Council for Pharmacy Education as a provider of continuing pharmacy 

education.ò   

 

Á The ACPE Universal Program Numbers assigned to the activities; 

Á The appropriate target audience designation (óPô and/or óTô); 

Á A full description of all requirements established by the provider for successful 

completion of the CPE activities within the conference and subsequent 

awarding of credit (e.g., passing a post-test at a specified proficiency level, 

completing an activity evaluation form, participating in all sessions or certain 

combinations of sessions which have been designed as a program package, 

etc.); and, 

Á Acknowledgment of any organization(s) providing financial support for any 

component of the educational activity. 

 

The final conference program must also include: 

Á The faculty member(s) name, degree, and title/position;   

Á The faculty memberôs disclosures; and, 

Á The learning objectives of the activities. 

Á The type(s) of activities offered at the conference, i.e. knowledge, application, 

practice; 

 

Notes:  

Á ñSave the Dateò cards: Materials such as a óteaserô, save-the-date card, an 

advertisement or post cards to alert learners of a date of an activity, etc., does not 

apply to this policy.  However, the provider may use the ACPE logo and provider 

statement as indicated above. 

Á Providers must not list any language alluding to or indicating that ACPE credit is 

applied for.  The provider may use the following language, ñThis activity is 

eligible for ACPE credit; see final CPE activity announcement for specific 

details.ò   

 

Policy 5.0 Continuing Education Credit 

The number of contact hours or CEUs to be awarded for participation and successful completion 

of an activity shall be determined by the provider in advance of offering the activity and comply 

with the requirements set forth for the types of CPE activities (knowledge-, application- and 

practice-based). 

 

 Procedures 

5a. Live CPE activities: CPE credit is based on real time, i.e. 60 minutes = one (1)  contact 

hour (0.1 CEU) 
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5b. Home study CPE activities:  In order to realistically appraise the amount of time 

required for successful completion of each CPE activity, an educationally sound and 

defensible process must be employed and documented. Acceptable procedures include, 

but are not limited to:   

 

Á Assessing the amount of time the activity would require if it were delivered in a live 

program format;   

Á Pilot testing the activity with a group of pharmacists and/or pharmacy technicians as 

applicable who are representative of the target audience and ascertaining the average 

length of time for completion for only those learners who successfully complete the 

program; or,   

Á A determination by an advisory panel, consisting of individuals qualified by 

experience and training in the development and administration of continuing pharmacy 

education. 

Á Monitoring actual participant duration post-activity for validation of amount of credit 

processes (e.g. activity evaluation form).   

 

In all instances, the provider should be conservative in the determination of the amount of 

credit to be awarded for successful completion of CPE activities.  In addition, the provider 

is asked to monitor and validate the methods by asking learners to document the amount 

of time spent in completing the activity. 

 

5c. Partial Credit  

The provider is encouraged to assign individual Universal Program Numbers to each 

activity (e.g. each session in a day-long or multi-day conference) to accurately reflect 

different continuing education activities; to ensure accuracy of the topic designator 

selection; and, to simplify the issuing of credit.  If the provider uses one Universal 

Program Number for a multi -hour activity, their policy and requirements for awarding 

partial credit should be clearly stated in advance of the activity (e.g. activity 

announcement literature.) 

 

Policy 6.0 Record keeping 

The provider shall maintain and assure the availability of records adequate to serve the needs of 

the learners and others requiring such information for a period of six years.  The provider should 

assure the security of its records by having appropriate back up systems and contingency plans. 

 

Note:  The providerôs and ACPEôs records may be used by state boards of pharmacy to verify a 

pharmacistôs participation in an activity and, therefore any problems noted with record keeping 

should be corrected immediately.  

Policy 7.0 Statements of Credit  

The provider shall give evidence to each learner, in the form of a statement of credit of successful 

completion of the CPE activity in a timely fashion.  Completed and signed statements of credit are 

distributed only following the completion of the activity within the time frame stated by the 

provider (e.g. on promotional materials). Incomplete or blank statements of credit must not be 

distributed. 
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Procedures 7.0 

All statements of credit must include the following informational items:   

Á The name of the learner;   

Á The title and date(s) of the activity;   

Á Type of activity: knowledge, application, practice; 

Á The appropriate target audience designation (óPô or óTô) 

o Separate statements of credit must be issued to either pharmacists or 

pharmacy technicians 

o If non-pharmacist or pharmacy technician participant attends the activity, a 

statement of credit with a óPô designation should be issued; 

Á The accredited provider sponsoring or cosponsoring the activity;   

Á The official ACPE logo;   

Á The amount of credit awarded;   

Á The assigned ACPE Universal Program Number; 

Á The date the CPE Administrator signed the original statement of credit (either 

hand-written or electronically generated).   

The provider is instructed not to use the term ócertifyô or ócertificationô on its statements of 

credit to prevent any confusion with certification processes. 

 

Note: If participant records are maintained electronically in a transcript format and it will 

be utilized as a statement of credit then the above required elements need to be included 

on the electronic document. 

 

Policy 8.0 Financial Resources 

The budget and resources for CPE shall be adequate to sustain the activities undertaken and their 

continued improvement, the maintenance and security of records of CPE activities and statements 

of credit, and for the training and professional development of the CPE administrator and the 

providerôs staff.  The provider should document adequacy of resources by having an audited 

financial statement or appropriately certified income and expense statement.  

 

Policy 9.0 Provider Web Tool 

The Provider Web Tool is a secure, web-based application designed for ACPE-accredited 

providers to submit and update Activity Description Forms, update contact information using the 

Provider Verification Form and submit activity information using the Annual Activity Update 

Form (AAU). 

 

Procedures 9.0 

 9a. Change in Administrator 

1) When a change in administrator, address or contact information occurs, the provider is 

required to submit an online Provider Verification Form via the Provider Web Tool 

prior to the change taking place. 

a. Login to the Provider Web Tool 

b. Click on ñProvider Verification Formò 

c. Click on ñMake Changesò 

d. Enter the changes into the blank fields 

e. Click on ñSubmit to ACPEò 
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2) If there is an administrative change, the provider should also develop a means by 

which the new administrator becomes familiar with ACPE standards, policies and 

procedures, including required participation in an ACPE Administratorôs Workshop. 

 

 9b. Activity Description Forms 

Providers are required to submit Activity Description Forms via the online Provider Web Tool 

at least 30 days prior to the initial release date of an activity.  The online Web Tool allows the 

provider to enter information relevant to the activity, including the following: 

 

V Release year 

V Sequence number 

V Learner designation (Pharmacists ï P or Pharmacy Technicians ï T) 

V Title of the activity 

V Learning objectives 

V Topic designator (see below) 

V Contact hours or Continuing Education Units (CEUs) 

V Release and expiration dates 

V Cosponsorship information 

V Live dates/locations for live activities 

V Format  

V Home study format 

V Receipt of grant support 

 

The Activity Description Forms are retained in a database accessible at all times by ACPE 

staff.  Providers that produce enduring materials must review each enduring material at 

least once every three years or more frequently if indicated by new scientific 

developments. Accredited providers can access their Activity Description Forms and make 

certain modifications.  Providers are required to update their forms as necessary and to 

monitor the submission of the forms on a regular basis to ensure compliance. 

 

9c. Universal Program Numbers  

A Universal Program Number is an identification number that is assigned to each CPE 

activity developed and sponsored, or cosponsored, by an ACPE-accredited provider.  This 

number is developed by appending to the ACPE provider identification number (e.g. 197), 

the cosponsor designation number (000 for no cosponsor, 999 for all cosponsors), the year 

of the CPE activity development (e.g., 08), the sequential number of the CPE activity from 

among the new CPE activities developed during that year (e.g., 001), and the topic and 

format designators (see below).   

 

Provider Number: 

Identification number of the provider responsible for issuing statements of credit 

and updating the ACPE activity database. 

 

Cosponsor Designators: 

000 - no cosponsorship 

999 - cosponsoring with another organization 
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Format Designators: 

L - Live activities 

H -  Home study and other mediated activities 

C - Activities that contain both live and home study or mediated components 

 

Topic Designators ï activities are related to: 

01 - Disease State Management/Drug therapy 

02 -  AIDS therapy 

03 - Law (related to pharmacy practice) 

04 -  General Pharmacy 

05 -  Patient Safety  

 

 Target audience designator 

If a CPE activityôs target audience is exclusively for pharmacists the designation 

ñPò will be used.   

If a CPE activityôs target audience is exclusively for pharmacy technicians the 

designation ñTò will be used.  

 

Note:  If the CPE activity is intended for both pharmacists and pharmacy 

technicians, that activity will have the same Universal Program Number with 

respect to the provider identification number, cosponsor designation, year of 

release, sequence number, format and topic designator; however, the target 

audience designator in the number will be specific to each audience, either a ñPò or 

ñT.ò  For example: 

 197-000-08-001-L05-P (program number to be used for pharmacists) 

197-000-08-001-L05-T (program number to be used for pharmacy 

technicians) 

 

9d. Annual Activity Update 

Each year, providers are required to submit an Annual Activity Update (AAU). This report 

calculates the number of activities conducted, the number of CEUs offered and the 

number of individuals who received ACPE Statements of Credit.  [CEUôs Awarded x 

Number of Learners who Received a Statement of Credit = Educational Service Units 

(ESUôs)] This form is accessed online via the Provider Web Tool.  Every accredited 

provider must submit a complete AAU by the due date.  This report is used each year to 

determine a providerôs annual fee.  Within two weeks of the due date, providers should 

receive invoices in the mail after which payment should be received no later than 60 days 

from the date on the invoice. 

 

Policy 10.0 Fees*   
Upon favorable action by the Board on a providerôs completed application, and annually 

thereafter as long as accreditation is maintained, the provider shall pay an evaluation and 

accreditation fee intended to defray operational costs in accordance with the Boardôs non-profit 

corporate status.    Continuation of accredited provider status is contingent upon payment of this 
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fee.  Providers on probation and with inactive status will be held accountable for the payment of 

the applicable fee as well.  

 

Procedures 10.0 

The fee schedule is posted on ACPEôs website and is accessible to providers at all times.  

A providerôs annual fee is assessed on the basis of the number of activities offered, the 

number of CEUs allocated to each activity, and the number of learners.  The provider must 

fill out the Annual Activity Update form online via the Provider Web Tool and submit it 

by the proposed due date.  Providers will be placed in one of ten fee levels determined by 

the number of Educational Service Units the provider offered over the course of the year 

(assessed electronically by the Annual Activity Update form). 

*Fees are subject to change at anytime throughout the year. In addition, the Board may 

adjust the fees, set effective dates for such adjustments at any regular meeting of the 

Board.  

 

Policy 11.0 Organization Name Change or Merger  

If an organization undergoes a name change or merger, that organization is required to submit to 

ACPE legal documentation of that change in the form of articles of incorporation or another type 

of legal document.  Once the provider has done so and the change has been confirmed by ACPE 

staff, ACPE will update its records accordingly. 

 

SECTION VI ï COMMUNICATIONS: COMMENTS AND COMPLAINTS  

 

Policy 1.0 Conflict Of Interest (for representatives participating in or observing the CPE 

accreditation process) 

Due to the sensitivity of ACPEôs activities, a policy is maintained regarding conflict of interest or 

the appearance thereof, by ACPE Board members, CPEC members, field reviewers, professional 

staff, consultants, and other representatives participating in or observing the CPE accreditation 

process.  

 

Procedures 1.0 

Conflict of Interest statements are signed yearly by ACPE Board members and staff; as 

well as prior to each review cycle by field reviewers, consultants, and other 

representatives participating in or observing the CPE accreditation process. When a 

conflict of interest exists, the ACPE Board member, CPEC member, and/or staff person 

declares the conflict, and abstains from discussion and voting by leaving the meeting 

room; others with conflicts leave the meeting room. Field reviewers without conflicts are 

selected for evaluation of providersô documents. Copies of the ACPE Conflict of Interest 

Policy are available on request.  

 

In addition, the following statement should be incorporated into oral presentations and or 

slide presentations when an ACPE Board or CPEC member is making such presentation in 

their individual capacity on a subject or generally-related subject to ACPE activities rather 

than in their capacity as an ACPE Board or CPEC member: 

 

Disclaimer:  
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This presentation represents my personal views and opinions with regard to the subject 

matter at issue. I am not making this presentation in my capacity as a member of the 

Board or Continuing Pharmacy Education Commission of the Accreditation Council for 

Pharmacy Education (ACPE). The information contained herein has not been reviewed 

by, nor is it endorsed by, ACPE. 

 

For further information regarding ACPE, please refer to the website located at 

www.acpe-accredit.org . 

 

Policy 2.0 Complaint Regarding a CPE Provider  
ACPE has an obligation to assure itself that any institution that seeks or holds an accreditation 

status for its CPE program conducts its affairs with impartiality, non-discrimination, honesty and 

frankness.  Complaints from other institutions, learners, faculty, or the public against a CPE 

provider, including tuition and fee policies, and as related to ACPE standards, policies or 

procedures, shall be placed in writing in detail by the complainant and submitted to the ACPE 

office.  The complaint shall be referred by ACPE to the institution for response.  Requests for 

confidentiality shall be respected to the extent any such information is not necessary for the 

resolution of the complaint.   

 

Procedures 2.0 

The ACPE Executive Director, or his/her designate, shall, based upon the complaint, the 

response, and information from such further investigation deemed necessary, promptly 

determine the facts surrounding the issue, determine the validity of the complaint, and 

resolve the issue; provided, however, where the Executive Director deems it necessary or 

appropriate, the matter shall be considered at the next regular meeting of the ACPE 

Board.  The time frame for resolution is generally within six months.  A record of 

complaints regarding a specific CPE provider, including learner complaints received or 

made available, is kept for consideration on file at the ACPE office.  Such records of 

complaints are considered during scheduled evaluations, or a special evaluation, as the 

case may require. 

 

The procedure shall provide for treatment of complaints in a timely manner that is fair and 

equitable to all parties. The complainant shall be advised of the decision or action as soon 

as possible.  When ACPE has cause to believe that any institution with which it is 

concerned is acting in an unethical manner or is deliberately misrepresenting itself to 

learners or the public, it will investigate the matter and provide the institution an 

opportunity to respond to the allegations.  If, on the basis of such investigation, after 

notice to the institution and opportunity for institutional response, ACPE finds that an 

institution has engaged in unethical conduct or that its integrity as an accredited provider 

has been seriously undermined, ACPE will either: 

 

(A) request that the institution show cause, within a stated time period, why adverse action 

should not be taken, or 

 

(B) in extreme cases, immediately discontinue its relationship with the institution by 

denying or withdrawing accreditation status. 

http://www.acpe-accredit.org/
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A complaint against a CPE provider must be related to the standards or the policies and 

procedures of ACPE and must be submitted in writing to the Executive Director.  Under 

existing practices, when a complaint is received, it is referred to the affected provider for 

response.  If, thereafter, based upon the complaint and the response, the Executive Director 

determines that a complaint is not related to the standards or policies, the complainant is so 

advised in writing with a copy to the CPE provider, and the matter is treated as resolved.   

 

Anonymous complaints pertaining to accreditation matters are retained and, depending on 

circumstances, may or may not be forwarded to the CPE provider involved, depending 

somewhat on the severity of the complaint.  This decision is made by the Executive 

Director.   

 

Responses to anonymous complaints will be: 

 

  To Whom It May Concern: 

 

Please be advised that we have received the information which you forwarded to 

the attention of ACPE. 

 

In accordance with ACPE Policies and Procedures, a complaint against an 

accredited continuing pharmacy education provider, as related to ACPE 

standards, shall be placed in writing and signed by the complainant(s) and should 

contain specific evidence of non-compliance with ACPE Standards or Policies and 

Procedures to ensure that the matter can be resolved in a timely manner.  ACPE 

will respond to such a complaint in accordance with ACPE Policies. 

 

For further information regarding the Standards and Policies and Procedures of 

ACPE, please refer to our website at www.acpe-accredit.org. 

 

Sincerely,  

ACPE Staff 

 

Where a complaint has threatened or filed legal action against the institution involved, 

ACPE will hold complaints in abeyance pending resolution of the legal issues and the 

complainant is so advised.   

 

If the Executive Director finds a complaint to be extremely serious in nature charging 

egregious conduct that may warrant adverse action by ACPE, or involves an interpretation 

which the Executive Director believes should be made by the ACPE Board, the complaint 

will be submitted to the ACPE Board for determination at the next regular meeting.  

Extraordinary remedies available for complaints covering extreme cases are set forth. 

 

Policy 3.0 Record of Learner Complaints Available to ACPE  
Accredited CPE providers have an obligation to respond to any written complaints by learners 

lodged against the CPE provider that are related to the standards or ACPEôs policies and 

http://www.acpe-accredit.org/
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procedures.  The accredited provider shall establish, implement and maintain a learner complaint 

procedure that affords the complainant fundamental procedural due process.   

 

Procedures 3.0 

The CPE provider should communicate the complaint policy to learners (e.g., include in 

activity materials, reference their website in activity announcement literature, etc.).  The 

CPE provider, shall maintain a file that contains the written complaint, a written record of 

each step of the complaint procedure and the outcome, except as otherwise prohibited by 

state or federal law.  The files shall be made available for inspection to ACPE during 

evaluations or otherwise at ACPEôs written request.  The findings of this inspection, and 

the resulting implication(s) to the accreditation of the CPE provider program, shall be 

noted.  

 

Policy 4.0 Notice of Review or Consideration 
ACPE lists in the Report of the Proceedings the accredited providersô schedule for review or 

consideration of accreditation with notice for third party comments concerning qualifications for 

accreditation.  Third party comments must be in writing and submitted by the deadline indicated 

in the newsletter.  ACPEôs process for considering third party comments includes provision for 

the Providerôs response. 

 

Policy 5.0 Assistance in Accreditation Matters 

ACPE staff and its consultants provide one-on-one guidance and conduct administrator 

workshops, on matters pertaining to continuing pharmacy education. Staff guidance is available 

through various formats, including discussions at the ACPE office (no fee) and at the site of the 

institution (with a consultative fee), and administrator workshops conducted throughout the year. 

The ACPE Board of Directors and staff also provide assistance in the advancement and 

improvement of pharmacy education through active cooperation with professional organizations 

and societies in support of sound educational policies and procedures. 
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SECTION VII ï REFERENCES 

 

A. GLOSSARY 

 

Accreditation 
A voluntary process in which an institution, organization or agency submits to an in-depth 

analysis to determine its capacity to provide quality continuing pharmacy education in accord 

with standards. 

 

Acquired Immune Deficiency Syndrome (AIDS) Therapy Related  
CPE activities which address therapeutic, legal, social, ethical, or psychological issues related to 

the understanding and treatment of patients with AIDS. 

 

Active learning 

A process whereby pharmacists and/or pharmacy technicians are actively engaged in the learning 

process, rather than "passively" absorbing lectures. Active learning involves reading, writing, 

discussion, and engagement in solving problems, analysis, synthesis, and evaluation.  Faculty 

usually takes a more guiding role. 

 

Activity  

An educational event which is based upon identified needs, has a purpose or objectives, and is 

evaluated to assure the needs are met. An activity is designed to support the continuing 

professional development of pharmacists and/or pharmacy technicians to maintain and enhance 

their competence. Each CPE activity should promote problem-solving and critical thinking while 

being applicable to the practice of pharmacy as defined by the current Definition of Continuing 

Pharmacy Education (Appendix I).  The CPE activities should be designed according to the 

appropriate roles and responsibilities of the pharmacists and/or pharmacy technician. 

 

Accredited Provider - An institution, organization or agency that has been recognized by the 

Accreditation Council for Pharmacy Education, in accord with its policy and procedures, as 

having demonstrated compliance with the standards which are indicative of the provider's 

capability to develop and deliver quality continuing pharmacy education.   

 

Assessment 

The Latin root óassidereô means to sit beside. In an educational context it is the process of 

observing learning, such as describing, collecting, recording, scoring, and interpreting information 

about a pharmacistôs and/or technicianôs learning. Assessments are used to determine 

achievement of objectives. 

 

Case study or scenario 

A description of a situation that requires problem-solving and/or investigation by the learner, e.g. 

application of learned material to provide a solution to the problem. 
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Combined Programs 

An activity that consists of both live and enduring (home study) components where every learner 

is required to participate in both components. 

 

Commercial Bias 

A personal judgment in favor of a specific proprietary business interest of a commercial interest. 

 

 

Commercial Interest 

Any proprietary entity producing health care goods or services, with the exemption of non-profit 

or government organizations and non-health care related companies.  The ACPE does not 

consider providers of clinical service directly to patients to be commercial interests. 

 

Commercial Support 

Financial, or in-kind, contributions given by a commercial interest, which is used to pay all or part 

of the costs of a CPE activity.   

 

Conflict of Interest (with regard to Standards for Commercial Support) 

When an individualôs interests are aligned with those of a commercial interest the interests of the 

individual are in óconflictô with the interests of the public.  ACPE considers financial relationships 

to create actual conflicts of interest in CPE when individuals have both a financial relationship 

with a commercial interest and the opportunity to affect the content of CPE about the products or 

services of that commercial interest.   

 

Contact Hour 

A unit of measure of educational credit which is equivalent to approximately 60 minutes of 

participation in an organized learning experience.   

 

Continuing Education Unit (CEU) 

An educational credit unit of measure where 0.1 CEU is equivalent to one contact hour.   

 

Continuing Pharmacy Education (CPE) 

Continuing education for the profession of pharmacy is a structured educational activity designed 

or intended to support the continuing development of pharmacists and/or pharmacy technicians to 

maintain and enhance their competence.  Continuing pharmacy education (CPE) should promote 

problem-solving and critical thinking and be applicable to the practice of pharmacy. 

 

Continuing Professional Development 

The lifelong process of active participation in learning activities that assists the learner in 

developing and maintaining continuing competence, enhancing their professional practice, and 

supporting achievement of their career goals. 

 

Cosponsorship 

An accredited provider works with another organization for the purpose of developing a 

continuing pharmacy education activity. 
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Curricular -based 

CPE activities that are designed to be building blocks of knowledge, skills and attitudes for a 

specific disease state, task, etc. 

 

Disease State Management/Drug therapy  

Covers CPE activities that address disease states, drugs and/or drug therapy related to disease 

states. 

 

Enduring Materials (Home Study) 

Enduring materials are home study activities that are printed, recorded or computer assisted 

instructional materials that do not provide for direct interaction between faculty and learners. 

 

Evidence-based medicine 

The conscientious, explicit and judicious use of current best evidence in making decisions about 

the care of individual patients. (Centre for Evidence-Based Medicine) 

 

Faculty 

A person(s) who guides and delivers or writes the content of a CPE activity. 

 

Financial Relationships 

Financial relationships are those relationships in which the individual benefits by receiving a 

salary, royalty, intellectual property rights, consulting fee, honoraria, ownership interest (e.g., 

stocks, stock options or other ownership interest, excluding diversified mutual funds), or other 

financial benefit.  Financial benefits are usually associated with roles such as employment, 

management position, independent contractor (including contracted research), consulting, 

speaking and teaching, membership on advisory committees or review panels, board membership, 

and other activities from which remuneration is received, or expected.   

 

Formative Evaluation 

An evaluation process in which outcomes data and analysis are used to modify (form or reform) 

an activity with an eye to improving it before the activity is completed or repeated.   

 

Goal 

A concise written statement of what the provider intends to achieve for pharmacy and/or 

pharmacy technician education at a certain point in the future.  The CPE goal should address how 

a provider will assist pharmacists and/or pharmacy technicians to maintain and enhance their 

professional competencies to practice in various settings. 

 

Law 

CPE activities which address federal, state, or local laws and/or regulations affecting the practice 

of pharmacy. 

 

Live Programs  

CPE activities that provide for direct interaction between faculty and learners and may include 

lectures, symposia, live teleconferences, workshops, etc. 
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Mission 

A statement that is consistent with the program goals and specifically indicates the providerôs 

short-term intent in conducting CPE activities including the intended audience(s) and scope of 

activities. 

 

Needs assessment 

Identification of educational needs of the pharmacists and/or pharmacy technician that serve as 

the basis for planning CPE activities. 

 

Non-commercialism 

Continuing pharmacy education activities that provide an in-depth presentation with fair, full 

disclosure as well as objectivity and balance.  Appropriate topics and learning activities shall be 

distinguished from those topics and learning activities that are promotional or appear to be 

intended for the purpose of endorsing either a specific commercial drug or other commercial 

product (as contrasted with the generic product/drug entity and its contents or the general 

therapeutic area that it addresses), or a specific commercial service (as contrasted with the general 

service area and/or the aspects or problems of professional practice that it addresses).   

 

Objectives  
Statements that describe what the pharmacists and/or pharmacy technician can expect to know or 

be able to do after completion of the CPE activity.  Objectives are preferably written in behavioral 

terminology and should suggest outcome measures for an activityôs success or effectiveness. 

 

Outcome 

The end result of a learning activity measured by evaluation or change in practice. 

 

Patient Safety 

The prevention of healthcare errors, and the elimination or mitigation of patient injury caused by 

healthcare errors (An unintended healthcare outcome caused by a defect in the delivery of care to 

a patient.) Healthcare errors may be errors of commission (doing the wrong thing), omission (not 

doing the right thing), or execution (doing the right thing incorrectly). Errors may be made by any 

member of the healthcare team in any healthcare setting. (definitions approved by the National 

Patient Safety Foundation
®
 Board July 2003) 

 

Pharmacy Technician 

An individual working in a pharmacy who, under the supervision of a licensed pharmacist, assists 

in pharmacy activities that do not require the professional judgment of a pharmacist. 

(http://www.acpe-accredit.org/pdf/whitePaper.pdf) 

 

Program 
The overall CPE activities of an accredited provider. 

 

 

 

 

http://www.acpe-accredit.org/pdf/whitePaper.pdf
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Relevant Financial Relationships 

ACPE focuses on financial relationships with commercial interest in the 12 month period 

preceding the time that the individual is being asked to assume a role controlling content of the 

CPE activity.   

 

Self Assessment or Self Study 

A comprehensive review and assessment process of the providerôs CPE program to document 

accomplishments, assess areas for improvement and outline a plan for making those 

improvements. 

 

Summative Evaluation  

An evaluation process in which outcomes data and analysis are used to show the degree to which 

goals are attained at the conclusion of an activity.   

 

Target Audience 

Group of individuals for which an educational activity has been designed (e.g. pharmacists, 

technicians, or both). 

 

Universal Program Number (UPN) 

A Universal Program Number is an identification number that is assigned to each CPE activity 

developed and sponsored, or cosponsored, by an ACPE-accredited provider.  This number is 

developed by appending to the ACPE provider identification number (e.g. 197), the cosponsor 

designation number (000 for no cosponsor, 999 for all cosponsors), the year of CPE activity 

development (e.g., 08), the sequential number of the CPE activity from among the new CPE 

activities developed during that year (e.g., 001), and the topic, target audience and format 

designators (see below).   

 

Cosponsor Designators: 

000 - no cosponsoring organization 

999 - cosponsoring with another organization 

 

Format Designators: 

L - Live activities 

H -  Home study and other enduring activities 

C - Activities that contain both live and home study and enduring components 

 

Topic Designators ï activities are related to: 

01 - Disease State Management/Drug therapy 

02 -  AIDS therapy 

03 - Law (related to pharmacy practice) 

04 -  General Pharmacy 

05 - Patient Safety 

    

Target audience designator 

 P ï Pharmacist 

 T ï Pharmacy Technician 
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Note:  If the CPE activity is intended for both pharmacists and pharmacy technicians, that activity 

will have the same Universal Program Number with respect to the provider identification number, 

cosponsor designation, year of release, sequence number and format; however, the topic 

designator in the number will be specific to each audience, either a ñPò or ñT.ò  For example: 

 

 197-000-08-001-L05-P (program number to be used for pharmacists) 

 197-000-08-001-L05-T (program number to be used for pharmacy technicians) 
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B. Appendices 
 

APPENDIX A 
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APPENDIX B 

Statement on Continuing Professional Development (CPD) 

October 2006 

 

 

The Joint Commission of Pharmacy Practitioners (JCPP) Future Vision of Pharmacy Practice 

2015 states that pharmacists will be the health care professionals responsible for providing 

patient care that ensures optimal medication therapy outcomes. In order to safely and effectively 

provide such care, pharmacists need to maintain their professional competency throughout their 

careers. Colleges and schools of pharmacy prepare their graduates to have the necessary 

competencies to enter practice, but no professional program can provide or develop all the 

knowledge, skills, attitudes, and values that a pharmacist will ever need in practice. These can 

only be gained through the combination of an appropriate educational foundation (pre-service), 

in-service training, hands-on work experience, and lifelong learning. 

 

In line with its mission to assure and advance quality in pharmacy education and in accordance 

with Goal Three of its Strategic Plan (ñTo continue to work with its stakeholders to explore 

enhancements to the present continuing education system on a profession-wide and individual 

pharmacist levelò) the Accreditation Council for Pharmacy Education (ACPE) has studied the 

concepts of Continuing Professional Development (CPD), as outlined in the Statement on 

Continuing Professional Development of the International Pharmaceutical Federation
1
. 

Furthermore, ACPE has studied the findings and conclusions published in the professional 

literature regarding the effectiveness of continuing education, as well as the recommendations of 

several important reports, such as those of the Institute of Medicine. ACPE has noted the 

experiences and findings of other countries and professions regarding CPD and its 

implementation. 

 

Based on the above, ACPE believes that the concept of CPD is built on sound educational 

principles, and that CPD can further engage pharmacists (in all practice settings) as adult 

learners, and enhance the overall effectiveness and outcomes of continuing education. ACPE 

considers that all individuals involved in the delivery of healthcare services or in the education 

and training of healthcare providers would benefit by adopting a CPD approach to their personal 

and/or professional development. ACPE believes that the CPD model provides the opportunity 

for quality improvement of the current system of continuing education, building on the existing 

foundation of quality-assured, accredited continuing pharmacy education. 

 

ACPE believes that the acquisition of the knowledge, skills, attitudes and values required for 

self-directed lifelong learning should be encouraged and supported from the earliest stages in the 

education and training of pharmacists. On graduation, students of pharmacy must possess the 

competencies necessary to assume responsibility for their own lifelong learning. Such 

requirements are entrenched throughout ACPEôs revised accreditation standards for professional 

degree programs in pharmacy (ñStandards 2007,ò effective July 1, 2007). Standards 2007 also 

require colleges and schools of pharmacy to have an effective continuing professional 

development program for faculty and staff; to have or provide support for programs and 

activities for faculty and preceptor continuing professional development as educators, 

                                                 
 This statement updates and replaces ACPEôs September 2003 Statement on CPD 
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researchers, scholars, and practitioners; and to evaluate faculty and staff regarding their 

commitment to and the effectiveness of personal continuing professional development.  In 

Standards 2007, ACPE states that student portfolios should be employed to document studentsô 

progressive achievement of the competencies throughout the curriculum and the practice 

experiences, and ACPE encourages the use of self-assessment and improvement tools, such as 

portfolios, by faculty and staff. 

 

ACPE acknowledges that, while CPD is a sound yet simple concept, implementation of CPD is 

likely to pose a number of challenges ï for pharmacists, colleges and schools of pharmacy, 

providers of continuing pharmacy education, and regulatory bodies. ACPE supports ongoing 

discussions regarding the implications of national adoption of the CPD model. In this regard, 

ACPE is pleased to have been able to contribute to the piloting of CPD in five states and, within 

its available resources, will continue to support and participate in similar initiatives.  

 

ACPE remains committed to responding to the needs of the profession, and the public as a 

whole, with regard to any changes or improvements that may be required in its policies, 

procedures or standards to ensure that, as an organization, it continues to assure and advance 

quality in the continuum of pharmacy education. 

 

Adopted by the Accreditation Council for Pharmacy Education, Chicago, Illinois; October 

2006. 

 

Reference: 

 

1. The International Pharmaceutical Federation. FIP Statement of Professional Standards: 

Continuing Professional Development. Adopted September 2002. www.fip.org 

 




