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INTRODUCTION

The AccreditationCouncil for Pharmacy Education (ACPE) is the national agency for accreditation of the
professional degree programs in pharmacy and for accreditation of providers of continuing pharmacy educati
ACPE was established in 1932 for accreditation ofgemeice education and in 1975 its scope of activity was
broadened to include accreditation of providers
again broadened to include international-peevice education accreditation after it accredéednternational
program meeting ACPEOs accreditation standards.

ACPE is an autonomous agency whose Board of Directors is derived through the American Association
Colleges of Pharmacy (AACP), the American Pharmacists Association (APhA), the N&tgsualiation of
Boards of Pharmacy (NABP) (three appointments each), and the American Council on Education (ACE) (0
appointment). The Board of Directors, which has authority for management of corporate affairs, is responsil
for establishing policies anprocedures, setting standards for accreditation of professional programs of college
and schools of pharmacy as well as criteria for accreditation of providers of continuing pharmacy educatic
and taking actions concerning accreditatiorin addition, he Continuing Pharmacy Education (CPE)
Commission consists of 10 members frtme CPE providers, appointed by ACPE staff with ACPE Board of
Director approval. The Commission recommends to the ACPE Board of Directors, policies and procedures
CPE, standrds for accreditation of CPE and actions concerning accreditation for CPE.

A Public Interest Panel, which consists of at least two representatives of the public, participates in t
accreditation process in an advisory capacity. The ACE appointee]las the members of the Public Interest
Panel,are neither memberof the profession nor involved in pharmacy education, thereby assuring a public
perspective in policy and decision making processes.

The American Foundation for Pharmacy Educatioriapthropic foundation dedicated to the improvement of
the quality of pharmacy education, provides a portion of the operational budget of ACPE through an ann
grant. The AACP, APhA, and NABP provide professional and financial support to the work d&;ACP
however, these organizations are not members of ACPE nor do their appointees serve as delegates of t
organizations.Fees are charged to the Colleges and Schools of Phaemddyp the Providers of Continuing
Pharmacy Educatioto assist in sustaing the accreditation prograni.he organizational structure assures the
integrity of the accreditation program through responsive, responsible, and autonomous operation.

Recognition ACPE is recognized for the accreditation and preaccreditation (precandidate and candidate stat
of professional programs in pharmacy by the Secretary of Education, United States Department of Educati
ACPE accreditation serves to establish eligipior participation in a variety of federalfynded programs (not
including eligibility for Title IV Programs, Higher Education Act, 1965, as amended).

Name Change In August 2003, the ACPE Board of Directors approved a name changd fi@mmerican
Council on Pharmaceutical Education to the Accreditation Council for Pharmacy Education. This change w
made to better reflect ACPEOs activities. The n
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BOARD OF DIRECTORS
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West Virginia University School of Pharmacy
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Retired Executive Director
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2009BOARD OF DIRECTORS OFFICERS
William A. Gouveia, President
Heidi M. AndersonYice President
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Network Accreditation Consultant
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Stephen Caiola
Director, Postgraduate/Continuing Education
Universityof North Carolina at Chapel Hill School of Pharmacy

Chapel Hill, NC ééééécééééccecééééccéeéééeeccééé®ébDecem
Janet Cline

President

Creative Educational Concepts, Inc.

Lexington, KY éééécééeéécééecécéécéecéeééeceéécell. Decem

Jeannine Dickeidife
Professional Affairs Manager
Kaiser Foundation Health Plan of Colorado Department of Pharmacy
Aurora, CO eééééeéecéecéecéeceeéeéeéeceeceéeéeéeébDecember

Kristin Janke
Assistant Dean for Educational Development
University of Minnesota College of Pimaacy

//////////////////////////

Mi nneapol i s, MN éééécécéécééeééeééecéeééeceééeced®EDecem
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John Clay Kirtley
Assistant Director
Arkansas State Board of Pharmacy
Little Rock, AR éééééeééeééeceéeéeceéeecéeéeceéeeéeé. . Dec

Scott Meyers
Executive Vice President
lllinois Council of HealthSystem Pharmacists
Loves Park, | L ééééecééeécéééeéeéeéeceéeéeéééeéedlébDecem

Jennifer Moulton
Senior Vice President, Educational Affairs
lowa Pharmacy Association
Des Moi nes, | A éééeéééeccééeceeéeeceeeeceeeerosa . Dece

Judy Filip
Director, Educational Services Division
American Society of Health System Pharmacists
Bet hesda, MD ééééécééeéécéecécéécéecéeééecééeDecembe

Timothy Welty
Continuing Education Administrator
PharmaCE and
Professor of Pharmacydttice
Samford University McWhorter School of Pharmacy

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

City, Sstate éééééeécéééeécéceéececeeecececeecéeeeeeéedbec emb
Donna S. Wall

ACPE Board of Directors Liaison to CPE Commission

Clinical Pharmacist, Adult Critical Care

Clarian Health Partners

Indiana University Hospital
I ndi anapolis, IN éééééécécéécéecéecéecéecéeeeéeee. .  De

2009 CONTINUING PHARMACY EDUCATION COMMISSION OFFICERS
Janet Cline, Chair

Jeannine Dickerhofe, Vice Chair
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PROFESSIONAL STAFF

Executive Director
Peter H. Vlasses

Associate Executive Director, and Director, Professional Degree Program Accreditation
Jeffrey W. Wadelin

Assistant Executive Director, and Director, Continuing Pharmacy Education Provider Accreditation
Dimitra V. Travlos

Assistant Exeative Director, and Director, Operations and Human Resources
Sharon L. Hudson

Assistant Executive Directoand Assistant Director, Professional Degree Program Accreditation
J. Gregory Boyer

Assistant Executive Director, International and Professioffair&
Michael J. Rouse

Assistant Executive Director, Accreditation Evaluation and Research
Anne-Marie Sesti

HONORARY STAFF

Executive Director Emeritus and Senior Fellow
Daniel A. Nona
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Betty Jean Harris 200410
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William S. Apple
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William A. Gouveia

193244
194562
196264
196468
196876
197686
198692
199298
200006
200612

E.F. Kelly

George D. Beal
John E. Preston
Lonnie Yarbrough
David J. Krigstein
Max W. Eggleston
Evelyn D. Timmons
Jody A. Stewart
Terry A. Short
Warren A. Narducci

Appointed by the American Council on Education
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HISTORY OF OFFICERS AND PROFESSIONAL STAFF OF THE ACPE
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194548
194862
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197478
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198692
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200002
200204
200406
200608
2009

Continuing Pharmacy Education Commission Officers

President

E.F. Kelly

P.H. Costello
George D. Beal
R.P. Fischelis
Wm. S. Apple
Charles F. Dahl
D.J. Krigstein
Varro E. Tyler

Max Eggleston
Grover C. Bwles
John H. Vandel
Harold N. Godwin
Michael E. Hart, Jr.
John W. Mauger
Robert J. Osterhaus
Dennis K. Helling
Terry A. Short
George R. Spratto
William A. Gouveia

194144
194445
194647
1948

194852
195356
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195862
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199698
199800
200002
200204
200406
200607
200809
2009

2008
2009

Kristin Janke, Chair
Janet Cline, Chair

Board Liaison to CPE Commission

2007 Joan Straumanis
2008 Donald H. Williams
2009 Donna S. Wall

Director of Educational Relations

194950
195052
195274
197475

Edward C. Elliott
Richard A. Deno
Melvin W. Green
Daniel A. Nona

2008

2009

Vice President

H.C. Christensen
P.H. Costello

Ernest Little

George D. Beal
Glenn L. Jenkins
B.V. Christensen
Hugo H. Schaefer
Joseph B. Burt

Louis C. Zopf
Linwood F. Tice
Lloyd M. Parks
Richard A. Deno
JohnC. Weaver
Warren E. Weaver
August P. Lemberger
Charles A. Walton
Robert C. Johnson
Evelyn D. Timmons
William J. Kinnard
Michael E. Hart, Jr.
John W. Mauger
Robert J. Osterhaus
Judith S. Christensen
Mary Anne KodaKimble
Paul G. Boisseau
David E. Holmstrom
William A. Gouveia
Heidi M. Anderson

Janet Cline, Vice Chair
Jeannine Dickerhofe, Vice Chair
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SecretaryTreasurer
193248 A.G. DuMez
194862 P.H. Costello
196281 Fred Mahaffey
1981-86 John H. Vandel
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199092 Evelyn Tmmons
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199698 Jody A. Stewart
199800 Judith S. Christensen
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200204 Terry A. Short
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Executive Director
197500 Daniel A. Nona"
2000 Peter H. Vlasses

* Acting Director (194%0)
* Director Emeritus (197491)
*kk Director Emeritus (2000 )

Associate Executive Director
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199597
199500

W. Robert Kenny
Jeffrey W. Wadelin
Carl K. Buckner
Kimberly K. Werner
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Alan L. Granat
Roxie R. Smith

W. Robert Kenny
K.M. Schnobrich
Kimberly K. Werner
Mary Ellen Bonk
Dimitra V. Travlos
Ulric K. Chung
Dawn G. Zarembski
Sharon L. Hudson
Michael J. Rouse
J. Gregory Boyer
Anne-Marie Sesti
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ARTICLES OF INCORPORATION
OF THE

ACCREDITATION COUNCIL FOR PHARMACY EDUCATION, INC.

Article 1
The name of the corporation is the American CounclPbarmaceutical Education, Inc.
(Note: Name Change effective November 6, 2003: Accreditation Council for Pharmacy Education, Inc.)

Article 2
The name and address of the initial registered agent and registered office is:

Daniel A. Nona
20 North ClarkStreet, Suite 2500
Chicago, lllinois 60602

Article 3
The number and terms of office of the Board of Directors shall be determined by the Board of Directors.
The first Board of Directors shall be ten (10) in number, their names, addresses and téfits loéing
as follows:

Member: Address: Term Expires:

Dr. Robert K. Chalmers 2824 Henderson Avenue June 30, 1990
West Lafayette, IN 47906

Mr. Jack L. Coffey 1917 N. Minnesota June 30, 1990
Shawnee, OK 74801

Dr. Jack R. Cole 7522E. Knollwood Drive June 30, 1994
Tucson, AZ 85715

Mr. Leonard J. DeMino 11712 Dinwiddie Drive June 30, 1990
Rockville, MD 20852

Mr. Harold N. Godwin 10112 West 98th Street June 30, 1994
Overland Park, KS 66212

Mr. Michael E. Hart, Jr. 707 Sunshine Court June 30, 1994
Forest Lake, MN 5502
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Member: Address: Term:

Dr. William J. Kinnard, Jr. 4000 N. Charles Street June 30, 1992

Baltimore, MD 21218

Dr. Rosemary Schraer 9303 Box Springs Mtn. Road June 30, 1992

Sunnymead, CA 92388

Ms. Evelyn D. Timmons P.O. Box 1389 June 30, 1992

Scotsdale, AZ 85252

Mr. John H. Vandel 2041 Main Street June 30, 1992

Torrington, WY 82240

Article 4

The Corporation is organized for the purpose of promotingnmouraging educational, research, and
scientific activities, including but not limited to:

A.

To organize and operate a corporation exclusively for educational and otherrofitatble
purposes, with no part of the net earnings of the Corporation te fnuhe benefit of any
director.

To formulate the educational, scientific, and professional principles and standards which an
accredited professional program of a college or school of pharmacy or an accredited
provider of continuing pharmacy educatiwill be expected to meet and maintain.

To revise these principles and standards when deemed necessary or advisable.

To evaluate the professional program(s) of any college or school of pharmacy and any
provider of continuing pharmacy education trefuests accreditation of this corporation.

To publish a directory of accredited professional programs of colleges and schools of
pharmacy and a directory of accredited providers of continuing pharmacy education, and to
revise such directories annyatir as frequently as deemed necessary.

To satisfy itself that the accredited professional programs of colleges and schools of
pharmacy and the accredited providers of continuing pharmacy education maintain the
proper standards through evaluation df salch professional programs and providers of
continuing pharmacy education at regular intervals or at such other times as may be deemed
advisable; and to withdraw the accreditation of any professional program of a college or
school or the accreditation @f provider of continuing pharmacy education that fails to
maintain the standards formulated by the Corporation.

To assist in the advancement and improvement of pharmacy education as well as
prerequisites and procedures for licensure.
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Article 5

The Board of Directors shall promulgate such bylaws as it shall from time to time determine, provided
that no such bylaw be in conflict with any of the terms and conditions of these articles.

Article 6

A. The Corporation is organized exclusively for chdmiga educational, and scientific
objectives and purposes and may for such objectives and purposes make distributions to
organizations that qualify as exempt organizations under Section 501(c)(3) of the Internal
Revenue Code of 1986 (or the correspondimyigion of any future United States Internal
Revenue law).

B. In furtherance of its stated charitable, educational, and scientific objectives and purposes,
but not for any other objectives or purposes, the Corporation may exercise the following
powers tahe extent permitted by law:

1. To receive, accept, hold, and administer funds exclusively for such objectives and
purposes and, to that end, to take and receive by request, devise, gift, benefit or
trust, any property, real, personal, tangible or infalegiwheresoever located;

2. To purchase, otherwise acquire, construct upon or lease any property, real or
personal, tangible or intangible, including but not limited to securities and
secured obligations of any nature whatsoever, wherever located;

3. Tohold, sell, lease, convey and otherwise dispose of any property so received,
purchased, constructed or otherwise acquired, and invest and reinvest the
principal thereof, and invest and reinvest the income therefrom; to add any
such income to principal, dnto deal with, use, expend, convey, donate,
assign or otherwise transfer the property of the Corporation, whether
principal or income, exclusively for its objectives and purposes; to hold
uninvested all or any part of its funds for such length of timmag be
necessary or desirable to carry out such objectives and purposes;

4. To exercise its rights, powers, and privileges by holding meetings of its Board
of Directors, keeping its books, employing personnel, and establishing one
or more offices, brarhes, subdivisions or agencies in any part of the
United States of America or elsewhere; and

5. To do everything and anything reasonable and lawfully necessary, proper,
suitable, or convenient to achieve its stated objectives and purposes.
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C. No part of the net earnings of the Corporation shall inure to the benefit of, or be
distributable to, its directors, trustees, officers, or other private persons, except that the
Corporation shall be authorized and empowered to pay reasonable compensation for
services rendered and to make payments and distributions in furtherance of the purposes set
forth in Article 4 hereof. No substantial part of the activities of the Corporation shall be the
dissemination of propaganda, or other attempts to influenceldiégms nor shall the
Corporation participate in, nor intervene in (including the publishing or distribution of
statements) any political campaign on behalf of any candidate for public office.
Notwithstanding any other provision of these articles, the @atjpn shall not carry on any
other activities not permitted to be carried on (a) by a corporation exempt from federal
income tax under Section 501(c)(3) of the Internal Revenue Code of 1986 (or the
corresponding provision of any future United Statesrhrl Revenue law).

D. Upon the dissolution of the Corporation, the Board of Directors shall, after paying and
making provision for the payment of all of the liabilities of the Corporation, dispose of all
of the assets of the Corporation to such orgaioizabr organizations organized and
operated exclusively for charitable, educational, or scientific purposes as shall at the time
gualify as an exempt organization or organizations under Section 501(c)(3) of the Internal
Revenue Code of 1986 (or the cormsging provision of any future United States Internal
Revenue law), as the Board of Directors shall determine.

Avrticle 7

These Articles of Incorporation may be altered, amended or repealed by the Board of Directors upon the
affirmative vote of twethirds (2/3) of the total number of the Board of Directors.

The undersigned incorporator hereby declares, under penalties of perjury, that the statements made in the
foregoing Articles of Incorporation are true.

/August 12, 1988
Jom H. Vandel, President Date

2041 Main Street
Torrington, WY 82240

ACPE CORPORATE SEAL
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BYLAWS OF THE ACCREDITATION COUNCIL FOR PHARMACY EDUCATION

ARTICLE | . OFFICES

The Corporation shall maintain in the State of lllinois a registered office and a registered agent and may
have other offices within or without the state.

ARTICLE Il . BOARD OF DIRECTORS

Section 1. General Pows. The business, property and affairs of the Corporation shall be managed by
its Board of Directors.

Section 2. Number, Tenure and Qualifications.

(A)  The number of directors shall be ten (10), or such other number as the Board of Directors
may fromtime to time establish by amendment to these bylaws as permitted by law. Each
director's term of office shall be six (6) years. Each director shall serve until the completion
of his or her term of office and the appointment of a successor, until hir alehth, or
until he or she resigns or is removed from office as provided for herein, whichever shall
first occur.

(B) The Board of Directors shall be appointed by the following organizations:

1. The American Pharmacists Association
three (3) directors

2. The National Association of Boards of Pharmacy
three (3) directors

3. The American Association of Colleges of Pharmacy
three (3) directors

4. The American Council on Education
one (1) director

(C) The terms of office of thdirectors may be staggered

Section 3. Regular Meetings. A regular annual meeting of the Board of Directors shall be held in
January. The Board may schedule such additional regular meetings as it shall from time to time
determine. Regular meetings dhz@ held at such time and at such place as the Board of Directors may
provide by resolution without other notice than such resolution.

Section 4. Special Meetings Special meetings of the Board of Directors may be called by or at the

requesbof the president or any six directors. The person or persons authorized to call special meetings of
the Board may fix any place as the place for holding any special meeting of the Board called by them.
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Section 5. Telephonic Meetings Directors may acat any meeting of the Board through the use of
telephone or other communication equipment by means of which all persons participating in the meeting
can communicate with each other. Participation in such meeting shall constitute attendance and presence
in person at the meeting.

Section 6. Notice

(A) Notice of regular meetings shall be mailed to each director at his or her address as shown by
the records of the Corporation at least ten (10) days prior to the date fixed for such meeting.
Notice of any pecial meeting of the Board of Directors shall be given at least five (5) days
previous thereto by written notice to each director at his or her address as shown by the
records of the Corporation, unless otherwise provided in these bylaws. If mailed, such
notice shall be deemed to be delivered when deposited in the United States mail in a sealed
envelope so addressed, with postage prepaid. If notice be given by telegram, such notice
shall be deemed to be delivered when the telegram is delivered to trapgbleompany.
Notices may be signed by any officer or by the Executive Director on behalf of any such
officer.

(B) Whenever any notice is required to be given under the provisions of the General Not For
Profit Corporation Act of lllinois or under theqvisions of the Articles of Incorporation or
these Bylaws, a waiver thereof in writing signed by the person or persons entitled to such
notice, whether before or after the time stated therein, shall be deemed equivalent to the
giving of such notice. Thattendance of a director at any meeting shall constitute a waiver
of notice of such meeting, except where a director attends a meeting for the express purpose
of objecting to the transaction of any business because the meeting is not lawfully called or
corvened.

Section 7. Action by Unanimous Consent.If and when the directors shall unanimously consent in
writing to any action to be taken by the Corporation, such action shall be valid corporate action as though
it had been authorized at a meeting ofBloard of Directors.

Section 8. Quorum A majority of the Board of Directors shall constitute a quorum for the transaction

of business at any meeting of the Board, provided that if less than a majority of the directors are present at
a meeting, a majority of the directors present may adjcwemieeting to another time without further
notice, unless such meeting is scheduled to commence more than ten (10) days after adjournment, in
which event notice shall be given as required in Section 6.

Section 9. Manner of Acting The act of a majoritpf the directors present at a meeting at which a
quorum is present shall be the act of the Board of Directors, unless the act of a greater number is required
by statue or by these bylaws.

Section 10. Vacancies.
(A)  Any vacancy occurring, for any reasam,the Board of Directors shall be filled through an
appointment of a successor director by the organization which originally selected such

director, except as otherwise provided in Section 10 (b) of this article. In the event that a
vacancy shall contire in excess of six months, the Board of Directors of ACPE, Inc. shall
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fill such vacancy. A director selected to fill a vacancy shall serve for the unexpired term of
his or her predecessor in office.

(B) Any vacancy occurring in the Board of Directordfilled by reason of an increase in the
number of directors shall be filled by the Board of Directors or by other means as may be
established by amendment to these bylaws.

Section 11. Compensatian Directors shall not receive any compensation forrtheivices, but any
reasonable expenses incurred by the directors in the official conduct of the business of the Corporation
shall be paid by the Corporation.

Section 12 Executive Committee

(A) The President, Vice President and Secretary/Treasuréneofcorporation shall constitute the
Executive Committee.

(B) The Executive Committee shall meet annually in December at the headquarters of the Corporation
and such other time and such other places as the President shall determine, provided at(ast five
daysd6 notice of the time and place of the meeti
member of the committee.

(C) Meeting may be in person or through the use of telephone or other communication equipment by
means of which all membersf dhe Executive Committee participating in the meeting can
communicate with each other. Participation in such meeting shall constitute attendance and
presence in person at the meeting.

(D) The Executive Committee shall:

1. Setthe agenda for board ofetitors meetings.

2. Conduct the annual performance evaluation of the Executive Director and set his/her goals for
the following year.

3. Approve adjustments in the Executive Director

4. Review the financiaperformance and budget of the corporation prior to consideration by the
Board.

5. Review the investment management strategy an
holdings and make recommendations to the Board.

6. Perform such other tasks amy be assigned to the Executive Committee by the Board from
time to time.

The Executive Committee may make decisions involving time sensitive issues on behalf of the Board
provided that all decisions establishing new ACPE Policies and Procedures, lemoazcreditation

actions or other decisions, which may set precedent in respect to the Corporation, shall be reserved to the
Board.
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ARTICLE Ill . OFFICERS

Section 1. Officers. The officers of the Corporation shall be a President, a Vice Presidehta a
Secretary/Treasurer.

Section 2. Election and Terms of Office.The officers of the Corporation shall be elected annually by

the Board of Directors at the regular annual meeting of the Board of Directors. If the election of officers

is not held at sch meeting, such election shall be held as soon thereafter as conveniently possible.
Vacancies may be filled or new offices created and filled at any meeting of the Board of Directors. Each
officer shall hold office until his or her successor shall Hasen duly elected and shall have qualified,

until his or her death, or until he or she shall resign or shall have been removed from office in the manner
hereinafter provided.

Section 3. Eligibility. Only members of the Board of Directors may serveffaceos of the Corporation.

Section 4. President The president shall be the principal elected officer of the Corporation. Subject to
the direction and control of the Board of Directors, the president shall be in charge of the business and
affairs of he Corporation; the president shall see that the resolutions and directives of the Board of
Directors are carried into effect except in those instances in which that responsibility is assigned to some
other person by the Board of Directors; and, in gendralpresident shall discharge all duties incident to

the office of president and such other duties as may be prescribed by the Board of Directors. The
president shall preside at all meetings of the Board of Directors. Except in those instances thevhich
authority to execute is expressly delegated to another officer or agent of the Corporation or a different
mode of execution is expressly prescribed by the Board of Directors or these bylaws, he or she may
execute for the Corporation any contracts ddeenortgages, bonds, or other instruments which the Board

of Directors has authorized to be executed, and he or she may accomplish such execution either under or
without the seal of the Corporation and either individually or with the secretary/treasuegry other

officer thereunto authorized by the Board of Directors, according to the requirements of the form of the
instrument.

Section 5. Vice President In the absence of the president or in the event of his or her inability or refusal
to act, the ice president shall perform the duties of the president and when so acting shall have all the
powers of and be subject to all the restrictions upon the president.

Section 6. Secretary/Treasurer.The secretary/treasurer shall record the minutes of atinggs of the

Board of Directors, see that all notices are duly given in accordance with the provisions of these bylaws
or as required by law, be custodian of the corporate records and of the seal of the Corporation, keep a
register of the post office adels of each member which shall be furnished to the secretary/treasurer by
such member, and perform all duties incident to the office of secretary.

The secretary/treasurer shall be the principal accounting and financial officer of the corporation. The
secretary/treasurer shall:

(A) have charge of and be responsible for the maintenance of adequate books of account for the
corporation,

(B) have charge of and be responsible for all funds and securities of the corporation, including
their receipt and dimirsement, and
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(C) perform all the duties incident to the office of the treasurer.

Section 7. Power to Appoint other Officers and AgentsThe Board of Directors shall have power to
appoint administrative staff officers, including an Executive Direwatbo shall be the chief executive

officer, and other agents, such as evaluation team members and consultants, as the Board may deem
necessary for transaction of the business of the Corporation.

ARTICLE IV . REMOVAL OF DIRECTORS OF OFFICERS

Any director @ officer may be removed by the Board of Directors by the affirmative vote ofhinas

(2/3) of the total members of the Board whenever in the Board's judgment the best interests of the
Corporation would be served thereby. Removal may be considerag s¢gular or special meeting of

the Board of Directors provided at least ten (10) days written notice is given to the Board summarizing
the reason or reasons for consideration of such removal.

ARTICLE V . PUBLIC INTEREST PANEL

The Board of Directors shaappoint a Public Interest Panel comprised of not less than two (2)
representatives of the public to assist in the work of the Council. Appointments to the Panel shall be for
one norArenewable fiveyear term.

ARTICLE VI . NON-DISCRIMINATION POLICY

Directors, administrative staff officers, Public Interest Panel members, evaluation team members, and
consultants shall be selected in accordance with nondiscriminatory practices.

ARTICLE VII . BONDS

The Board of Directors may require any directufficer, administrative staff officer, agent or employee
of the Corporation to give to the Corporation for the faithful discharge of his or her duties, a bond, in such
amount, in such conditions, and with such surety or sureties, as may be requireBdmrthe

ARTICLE VIII . INDEMNIFICATION OF OFFICERS, DIRECTORS AND EMPLOYEES

Section 1. The Corporation shall indemnify any person who was or is a party or is threatened to be made

a party to any threatened, pending or completed action, suit or proceatigther civil, administrative

or investigative (other than an action by or in the right of the Corporation) by reason of the fact that he or

she is or was a director, officer or employee of the Corporation, against expenses (including attorney's
fees), pdgments, fines and amounts paid in settlement actually and reasonably incurred by him or her in

connection with such action, suit or proceeding if he or she acted in good faith and in a manner he or she
reasonably believed to be in or not opposed to éise ihterests of the Corporation.

Section 2. To the extent that a director, officer or employee of the Corporation has been successful on the
merits or otherwise in defense of any action, suit or proceeding referred to in Section 1, or in defense of
any claim, issue or matter therein, he shall be indemnified against expenses (including attorney's fees)
actually and reasonably incurred by him or her in connection therewith.
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Section 3. Any indemnification under Sections 1 and 2 (unless ordered by thg sball be made by the
Corporation only as authorized in the specific case upon a determination that indemnification of the
director, officer or employee is proper in the circumstances because he or she has met the applicable
standard of conduct set forith Sections 1 and 2.

Such determination shall be made:

(A) by the Board of Directors by a majority vote of a quorum consisting of directors who
were not parties to such action, suit or proceeding, or

(B) if such a quorum is not obtaihle, or even if obtainable, a quorum of disinterested
directors so directs or by independent legal counsel in a written opinion.

ARTICLE IX. BUDGET, CONTRIBUTIONS, AND FINANCIAL REPORTING

Section 1. Budget The Board of Directors shall approve a budget annually at its regular annual
meeting. The secretary/treasurer shall prepare a proposed budget for consideration by the Board.

Section 2. Contributions The funds to meet the budget and other expensdisshprovided by annual
contributions from the American Association of Colleges of Pharmacy, the American Pharmacists
Association, and the National Association of Boards of Pharmacy, by fees, and by contributions from
other sources interested in promgtihe objectives and purposes of the Corporation.

Section 3. Financial Report The secretary/treasurer shall submit annually to the Board of Directors a
detailed account of all receipts and disbursements. A financial report shall be sent to the Mmerica
Pharmacists Association, the National Association of Boards of Pharmacy, the American Association of
Colleges of Pharmacy, and the American Council on Education and be made available upon request to
other interested parties and the public.

ARTICLE X. CONTRACTS, CHECKS, DEPOSITS AND FUNDS

Section 1. Contracts The Board of Directors may authorize any officer or officers, administrative staff
officer or officers, agent or agents of the Corporation, in addition to the officers so authorized by these
bylaws, to enter into any contract or execute and deliver any instrument in the name of and on behalf of
the Corporation; such authority may be general or confined to specific instances.

Section 2. Deposits.All funds of the Corporation shall be deposifeam time to time to the credit of

the Corporation in such banks, trust companies, or other depositories as may be selected by such officer
or officers, administrative staff officer or officers of the Corporation and in such manner as shall from
time to time be determined by resolution of the Board of Directors.

Section 3. Checks, Drafts, etcAll checks, drafts, other orders for the payment of money, notes, or
other evidences of indebtedness issued in the name of the Corporation shall be signedfficasuoh
officers, administrative staff officer or officers of the Corporation and in such manner as shall from time
to time be determined by resolution of the Board of Directors.
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Section 4. Gifts The Board of Directors may accept on &ébf the Corporation any contribution, gift,
bequest, or devise for the general purposes or for any special purpose of the Corporation.

ARTICLE XI. SEAL

The corporate seal shall have inscribed thereon the name of the Corporation and the wordstéCorpora
Seal, Illinois."

ARTICLE Xll. AMENDMENTS

Section 1. Power to Amend The power to alter, amend, or repeal the bylaws or adopt new bylaws shall
be vested in the Board of Directors. Such action may be taken at a regular or special meeting for which
written notice of the purpose shall be given. The bylaws may contain any provisions for the regulation
and management of the affairs of the Corporation not inconsistent with law or the Articles of
Incorporation.

Section 2. Required Vote.Any amendment to these bylaws shall require attvials (2/3) affirmative
vote of the total number of the Board of Directors.
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INTRODUCTION TO THE PROFESSIONAL DEGREE PROGRAM ACCREDITATION
PROCESS

Accreditation is the public recognition aeded a professional program that is judged to meet established
gualifications and educational standards through initial and subsequent periodic evaluations. Accreditation
applies to professional programs and is distinguished from certification or lieenghich applies to
individuals.

Accreditation standards reflect professional and educational qualities identified by ACPE as essential to
quality professional programs of Colleges and Schools of Pharmacy and serve as the basis for program
evaluation. Standards are set by ACPE in accordance with a procedure which provides adequate time and
opportunity for all parties significantly affected by the accreditation process to comment on such standards
prior to their adoption. Advance notice is given whenegeision of standards is proposed by ACPE. The
initial standards were published in 1937 and revisions have been effected on the average, every seven
years, in keeping with changes in pharmacy education and practice. New Accreditation standards and
guiddines were adopted June 14, 1997. The revision process leadidgcteditation Standards and
Guidelines for the Professional Program in Pharmacy Leading to the Doctor of Pharmacy iegjree
initiated in September 1989 and conducted in accord witPthedure and Schedule for the Revision of
Accreditation Standards and Guidelinssued January 7, 1990. TIRieocedure and Schediiesolved a
stepwise, decadéong process. The early years were devoted to study and formation of proposed
revisions and th later years provided for two comment periods, each affording open hearings and
opportunities to submit written comments. Final consideration of the last iteration of proposed revisions,
Proposed Revision, January 15, 19%6as given during the June 199%ieeting of ACPE. The
Accreditation Standards and Guidelines for the Professional Program in Pharmacy tedden@octor

of Pharmacy Degrewere adopted June 14, 199The ACPE Accreditation Standards and Guidelines
were again reviewed, revised andptitd January 15, 2006 and effective July 1, 2007.

ACPE publishes on its website tB@rectory of Accredited Professional Programs of Colleges and Schools

of Pharmacywhich presents theompleteaccreditation statusistoryof each professiongrogram as well

as the academic year of the most recent review or consideration of accreditation, and the academic year for
the next currently scheduled review or consideration of accreditation.

A professional program is evaluated on the extent hichvit accomplishes its stated goals and is
consistent with the concept that pharmacy is a unique, personal service profession in the health science
field. Many college and school programs exceed ACPE standards in one or more of the various elements
compising accreditation. In pharmacy education, as in American education generally, there is diversity.
In this diversity there is potential strength. The accreditation process, therefore, seeks to maximize
potential strengths while assuring basic expastatfor quality pharmacy education.

The essential purpose of the accreditation process is to provide a professional judgment of the quality of a
college or school of pharmacy's professional program(s) and to encourage continued improvement thereof.
Accreditation concerns itself with both quality assurance and quality enhancement. The responsibilities of
the ACPE's accreditation program are:

1. To advance the standards of pharmacy education in the United States and associated
commonwealths.
2. To formulate the educational, scientific and professional principles and standards for

professional programs in pharmacy which a college or school of pharmacy is expected to
meet and maintain for accreditation of its programs, and to revise these principles and
standards when deemed necessary or advisable.
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3. To formulate policies and procedures for the accreditation process.

4, To evaluate the professional program(s) of any college or school of pharmacy within or
beyond its national geographic scope tieguests accreditation of its program(s).

5. To publish on its website a directory of accredited professional programs of colleges and
schools of pharmacy for the use of state boards of pharmacy or appropriate state licensing
agencies in pharmacy, othetterested agencies, and the public, and to revise such directory
annually or as frequently as deemed desirable.

6. To provide assurances to constituencies that the professional programs which have been
accredited continue to comply with standards, antetbee to conduct periodic evaluations
in a manner similar to that for original accreditation.

7. To assist the advancement and improvement of pharmacy education as well as prerequisites
and procedures for licensure and to provide a basis foriirgttutional relationships.

Accreditation of professional degree programs in pharmacy provides a national basis for quality assurance.
In so doing, the accreditation process serves multiple constituencies:

For boards of pharmagyaccreditation provides aliable basis for decisiemaking with
regard to licensure.

For thepublic, accreditation assures conformity to general expectations of the profession and
identification of colleges and schools of pharmacy which have explicitly undertaken
activities diected at improving the quality of their professional programs, and are carrying
them out successfully. Accreditation also assures improvement in the professional services
available to the general public in that accredited programs are expected to rhedify t
requirements to reflect advances in knowledge and practice.

For studentsand prospective studentsccreditation assists in the transfer of credits among
institutions and provides an assurance that a program has been found to provide satisfactory
educational preparation for licensure and practice.

For institutions of higher educatiomccreditatiorprovides a framework for sedfvaluation

and improvement as well as opportunity for external review and counsel. Accreditation also
provides a basis for the decistoraking of private and public agencies, including the
Department of Education, in the amding of grants and loans.

For theprofession accreditation provides a means for practitioner participation in the setting
of requirements for preparation to enter the profession.
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INTRODUCTION TO THE CONTINUING PHARMACY EDUCATION PROVIDER PROGRAM
ACCREDITATION PROCESS

Accreditation is the public recognition accorded a continuing pharmacy education (CPE) organization that
is judged to meet established qualifications and continuing pharmacy education standards through initial
and subsequent periodicadwations.

ACPE6s CPE Provider Accreditation Program was i ni
accreditation program is to assure and advance the quality of continuing pharmacy education thereby
assisting in the advancement of the practteharmacy. ACPE accredits providers offering CPE for

content that meets the definition of CPE and involves the appropriate target audience (pharmacist,
pharmacy technicians, etc.).

Accreditation standards reflect continuing pharmacy education gaatigetified by ACPE as essential to
guality continuing pharmacy education and serve as the basis for evaluation. Standards are set by ACPE in
accordance with a procedure which provides adequate time and opportunity for all parties significantly
affectedby the accreditation process to comment on such standards prior to their adoption. Evaluation and
accreditation of this program is in accord with Simndards for Continuing Pharmacy Educatidie

latest revision was adopted June 2007, and becameidfdanuary 1, 2009.

ACPE publishes on its website tlErectory of Accredited Continuing Pharmacy Education Providers,
which presents the complete accreditation status history of each provider as well as the year of the most
recent review or considerati of accreditation, and the year for the next scheduled review or consideration

of accreditation.

The CPE provider accreditation program is designed to assure pharmacists, boards of pharmacy, and other
members of pharmacy's community of interestshe quality of continuing pharmacy education activities.
Quality is assured by evaluating and monitoring capabilities of providers of continuing pharmacy
education programs as well as monitoring and reviewing their continuing pharmacy educatiaesactivit

The responsibilities of the ACPE provider accreditation program are:

A To establish and maintain procedures and standards of accredited continuing pharmacy
education providers and their programs;

A To provide feedback to providers about thpitbgrams, through periodic comprehensive
reviews and ongoing monitoring activities, with a view toward continuing improvement and
strengthening of continuing pharmacy education capabilities and activities;

A To publish on its website a directory of accreditontinuing pharmacy education providers for
the use of state boards of pharmacy or appropriate state licensing agencies in pharmacy, other
interested agencies, and the public, and to revise such directory as necessary;

A To provide pharmacists with a damlable basis for selecting continuing pharmacy education
activities of consistently good quality;

A To provide a basis for uniform acceptance of continuing pharmacy education credit among the
several states; and,

A To advance the quality of continuing phacy education and thereby assist in the overall
advancement of the contemporary practice of pharmacy.
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1. Scope of Accreditation

ACPE accredits the professional degree program leading to the Doctor of Pharmacy degree. Evaluation
and accreditation of this programh er ei naf t er A pr of essirsaccord with Stahdagds ee pr
and Guidelinesfor the Professional Degree Program Leading to the Doctor of Pharmacy (PharmD)
Degree. The latest revision was adoptaduary 15, 20Q&ndbecameeffective July 1, 2007 Pharmacy

education is in the process of transition as reflected by a correspamdinge in accreditation standards.
Information concerning specific colleges or schools of pharrfabye r e i coliedest eorr fis mdayo ol s 0)
be obtained by corresponding directly with the college or schools of pharmacy listed in theAAQUREE

Directory d Accredited Professional Degree Programs of Colleges and Schools of Phaaiacy
www.acpeaccredit.org

2. External Recognition of ACPE

ACPE is recognized for the accreditation and preaccreditation (precandithteandidate status) of
professional degree programs by the Secretary of Education, United States Department of Education.
ACPE accreditation serves to establish eligibility for participation in a variety of federally funded
programs,not including eligibility for Title IV Programs, Higher Education Act, 1965, as amended.
ACPE is also recognized by the Council for Higher Education Accreditation (CHEA) for meeting their
recognition criteria.

3. Eligibility for ACPE Accreditation or Preaccreditation

In order to be eligible for initial or continuing accreditation, the Doctor of Pharmacy program must be part
of an independertollege or schoobf pharmacy or aollege or schoobf pharmacy within a University,
which is regularly incorporated and is @ddly empowered postsecondary educational institution. The
institution housing theollege or schoglor the independerdollege or schoglmust be accredited by a
regional/institutional accreditation agency recognized by the U.S. Department of Edurationther
agency acceptable to the Accreditation Council for Pharmacy Education (AGR¥)freestanding
college or school of pharmacy must achieve regional/institutional accreditation in a timely manner.
Accreditation standards call forcallege or shoolof pharmacy as aautonomou®rganizational unjtand

the administrative structure of tltellege or schoobf pharmacy must provide for dean who serves as

the chief administrative and academic officer. Evaluation for purposes of initial onwsshtaccreditation
requires an invitation by the chief executive officer, or designate, of the institution.

4, Assistance in Accreditation Matters

ACPE staff and its consultants provide guidance, upon request, on matters pertaining to pharmacy
education,especially as related to the preaccreditation and accreditation process. Staff guidance is
available through various formats, including discussions at the ACPE office (no fee) and at the site of the
institution (with a consultative fee). The ACPE Boafdaectors and staff also provide assistance in the
advancement and improvement of pharmacy education through active cooperation with professional
organizations and societies in support of sound educational policies and procedures.

5. Accreditation Standards and Guidelines

Accreditation standards reflect professional and educational qualities identified by A@R&ugh
professiopwide dialogue and feedbackas essential to the professional degree program leading to the
Doctor of Pharmacy degree (Ph&@)n Adherence to standards equates to accreditation of the professional
degree program. Based upon the several evaluative steps in the accreditation process, ACPE determines
compliance with standards and the ability of the program to be accrediteckliGsdare a derivative of a
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particul ar standard and are provided for gui danc
purpose. Guidelines are also presented to illustrate ways and means of complying with standards.
Moreover, guidelines assishe college or school of pharmacy as it demonstrates compliance with
standards and they assist evalwuation teams in the
standards and the ACPE Boardoés det Alfmembes ofiten of
ACPE Board and staff are provided training pertaining to the standards and guidethagues of on

site evaluation, and ACPE policies and procedures prior to assuming their responsibilities. Prior to
participation on an evaluatioream, evaluation team members also receive training pertaining to the
standards and guidelines, techniques e$itm evaluation, ACPE policies and procedures, and their role in
evaluation. See Addendum #1 Clarification of Current Standards.

6. Review, Revision and Establishment of Standards

The first accreditation standards were published in 1937 and have been revised periodically, about every
six or seven years, in keeping with changes in pharmacy education and pharmacy practice. The current
standard and guidelines (Standards 2007) for the professional degree program were adopted January 15,
2006, and were effective July 1, 2007, following a revision process that was initiated with advance notice
(spring 2003) and involved the entiocmmmunity of inerestfor a period of three years, including a
comment period. Furthermore, implementation procedures were developed in consultation with the
community of interest that provided for a transition period from January15, 2006 to June 30, 2007.

ACPE maintainsa systematic program of review that assures that its standards are appropriate to the
educational preparedness of the students and graduates and are adequate to evaluate the quality of
professional education provided by the professional degree progtagnsy$tematic program of review is
comprehensive and involves the entire community of interest, including provision for input by all relevant
stakeholders, with examination of each standard and guideline, as well as the standards asTaewhole.
ACPE Boad of Directorshas resolved thahe review and revision process for guidelinesy be separate

from that of the standards. The standards ltidlly be reviewed approximately every six to eight years,
while the guidelines can be refined and improvedessied based on stakeholder feedback and experience.

If at any point it is determined by ACPE that a change needs to be made to a standard(s) or guideline(s),
action for change is initiated within 12 months. Completion of the revision process, sodnitiditeccur

within a reasonable period of time and as soon as feasible, based upon the extent of the change
necessitatedSee Addendum & Procedures for Revision of ACPE Guidelines.

Action for establishing or revising a standard or standards regthe advance public notice of the
revisions or changes proposed by ACPE be provided to all relevant stakeholders. The revision process
includes, but may not be limited to, the following steps: a draft of the proposed revisions or changes is
provided to he deans of the colleges and schools of pharmacy for consideration by them and their
respective institutional administrative and executive officers, faculties and students; to the chief executive
officers of state boards of pharmacy for consideration byréspective boards; to the chief executive
officers of educational and professional organizations and societies affected by the accreditation process in
pharmacy, for dissemination among their members; to the leaders of national pharmacy student
organizéions; and to the chief executive officers of institutional (regional) and other programmatic
accrediting agencies, for distribution. The proposed changes or revisions are provided to the U. S.
Department of Education and to the general public, uporestqurhe proposed changes or revisions are
presented on the ACPE web site/w.acpeaccredit.orgalong with an invitation to comment. All relevant
stakeholders and other interested parties are given adequatéunjppdo comment on the proposed
revisions or changes. Each comment on the proposed changes or revisions, received within the published
timeframe for the comment period, is taken into account. Subsequently, revisions and changes are finalized
and adopte by the ACPE Board of Directors. The revised standards become effective on a date
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designated by ACPBased upon the extent of the change necessitgéeerally later than that of their

adoption.

7. Directory of Accredited Professional Programs

ACPE puwblishes theDirectory of Accredited Doctor of Pharmacy Programs of Colleges and Schools of
Pharmacyon its web site. The type of accreditation status and the academic year of the most recent review
or reconsideration of accreditation and the academic fggathe next currently scheduled review or
reconsideration of accreditation are indicated for each program. Moreovdjrémory presents the

name, address (mail and Wsite), telephone and fax numbers of the dean of the college or school
offering the professional program. The web site alsscribes ACPE and its accreditation process and
presents key policies and procedures, including the policy on complaints.

8. Reference to Accreditation

The type of accreditation status of the professional degregram and other information, as specified
below, must be prominently disclosed by the college or school of pharmacy in its promotional and
descriptive materials, such as its catalog or bulletin. References must accurately reflect the designation
indicated in the currerDirectory of Accredited Doctor of Pharmacy Programs of Colleges and Schools of
Pharmacy References to accreditation are regularly monitored by ACPE to ensure accuracy; correction of
any inaccurate or misleading statements concerrtiegaccreditation status of a professional degree
program will be sought immediately.

8.1

8.2

8.3

8.4

Accreditation. References to a program that is accredited must state only the following:
fiName of I nstitution6és Dsmcctedited bytlie A€teditatioma cy p
Council for Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL-60602

5109, 312/668575; FAX 312/664652, web sitevww.acpeaccredit.org 0

Preaccreditation. References to a program that has been granted a preaccreditation status
(precandi date or <candi dNeatme) ormusltnsdtiagtud i ome
Pharmacy program has been granted precandidate/candidate status by the Accreditation
Council fa Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL 60602

5109, 312/648575; FAX 312/664652, web sitewww.acpeaccredit.org 0 An
explanation of the respective preaccreditation status, asedebyg the ACPE, must
accompany this reference.

Probation. Reference to a program that has been placed in a probationary status must
state the foll owi n\gamefi Tchfe lancsctrietdu ttiaad n dosn Dd «
program has been placed in a pailmnary status by the Accreditation Council for
Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL &16%

312/6643575; FAX, 312/664652, web sitenww.acpeaccredit.org 0 Thi s refe
mu st include the following additional st at
status, consult the office of the dean. 0o

Application. References to the effect that a professional degree program has applied, or is

in the process of applying, to ARE for accreditation, may only be made by the college or

school once an application has been formally submitted, and the receipt thereof has been
acknowledged by ACPE. The rBameentel mastta
Doctor of Pharmacy program has applied for accreditation status by the Accreditation

Council for Pharmacy Education, 20 North Clark Street, Suite 2500, Chicago, IL-60602

5109, 312/6448575; FAX 312/664652, web sitewww.acpeaccredit.org 0 Thi s
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reference must include the following addit
accreditation process, consult the office of the dean or AGREv(acpeaccredit.ory) . 0

Authorization of an orsite evaluation forprecandidatestatus does not carry with it nor
imply an accreditation status. The-site is authorized solely for purposes of gathering
additional information so that the ACPE Board of Directors can take an accreditation
action.

8.5 Authorization of on-site for precandidate status. Authorization of an ossite evaluation
for precandidate status does not carry with it nor imply an accreditation status. -Jite on
is authorized solely for purposes of gathering additional information sahtbaACPE
Board of Directors can take an accreditation action.

Once an ossite evaluation has been authorized by the ACPE Board of Directors, reference

to that effect may be made by the college or school. The reference must state the
foll owingf | dM&Naimeuti ond6so Doctor of Phar mac
the ACPE Board of Directors for an -gite evaluation for consideration of precandidate
status to be scheduled duri ng -itepvaluatiog/ f al |
for precanitate status does not carry with it or imply an accreditation status. Tieeon

is authorized solely for purposes of gathering additional information so that the ACPE
Board of Directors can take an accreditation action. The ACPE Board of Directors will
consider precandidate status at its next regularly scheduled meeting, January or June of
each year. For an explanation of ACPE accreditation process, consult the office of the
dean or Accreditation Council for Pharmacy Education, 20 North Clark Street,2500,

Chicago, lllinois 60605109, 312644-3575; FAX 312664-4652; websitewww.acpe

accredit.org

9. Types of Accreditation Status and Notification of Accrediting Decisions

9.1  Accreditation: Initial or C ontinued Accreditation. The professional degree program of
a college or school of pharmacy is granted initial or continued accreditation if it has been
demonstrated to the satisfaction of ACPE that the program complies with accreditation
standards, inclidng t he appropriateness of the progr
of resources and organization to meet the mission and goals, outcomes which indicate that
the mission and goals are being met, and the reasonable assurance of the continued
compliancewith standards.

In the event that the ACPE Board of Directors determines a program is not in compliance
with a standard or standards, the program will be notified in writing of itscampliance

and given a period not longer than two years to brihngsgdects of nowompliance into
compliance with ACPE accreditation standar@=nerally, i after one yeaof notification

of noncompliance, the program fails to demonstrate adequate progress towards achieving
compliance with ACPE standards, ACPE wilage the program on probation. Such
probationary status will be published in the ACPE Directory on the web site along with
appropriate notification as set forth in 9.2 below

Upon initial or continued accreditation of a program, or in the event ofniaoiy
withdrawal from accreditation, or upon a decision to let accreditation lapse, written
notification of such actions shall be made to the U.S. Secretary of Education, the
appropriate state licensing or authorizing agency, the appropriate regional atfeio
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accrediting agencies, and the public within 30 days. Public natification includes
presentation on the ACPE web site.

9.2 Probation. A professional degree program of a college or school of pharmacy that has
been granted accreditation, and aftailufe to be in compliance with a standard or
standards after the time frame set forth in 9.1 may be given the accreditation status of
Probation. Due notice of this action, indication of the area(s) otompliance, and the
time period within which thgrogram is expected to bring itself into compliance with
standards, are given. The response of the institution should be presented in writing in
advance of the meeting in which the program is scheduled for consideration. The chief
executive officer of th institution, or a designate, and the dean of the college or school of
pharmacy are invited to personally attend this meeting and present comments. Probation
reflects a diminished accreditation status. Graduates of a program in a probationary status
retain all the rights and privileges associated with an accredited program. Probation is not
an adverse accreditation action. Adverse accreditation action is defined as withdrawal or
denial of accreditation or preaccreditation. Adverse accreditatiomaeilidoe taken if a
college or school of pharmacy fails to bring a program into compliance within the period
specified by ACPE; such time period shall not exceed two years from the initial
notification of partial or nortompliance with a standard(s) anayrbe extended only for
good cause.

Written notification of probationary action shall be made to the U.S. Secretary of
Education, the appropriate state licensing or authorizing agency, appropriate regional
and/or other accrediting agencies, and plublic, at the same time the institution is
notified of the probationary action, but no later than 30 days after the decision is made.
Public notification includes presentation on the ACPE web site.

Any program placed on Probation will be required tonsitibto ACPE an exit strategy/plan

t hat can be i mplemented should the ©progra
strategy/ plan should address the needs of
students through their graduation.

9.3  Preaccreditation. A newly instituted Doctor of Pharmacy program afadlegeor school
of pharmacy must be granted each of the two preaccreditation statuses at the appropriate
stage of its developmeniThe standards are the same as those employed fiadéaed
status, however, preaccreditation involves, in large measure, planning in accord with
standards and provision of reasonabdsurances for a quality outcomé. should be
noted that a new program must achieve precandidate accreditation statut pihie
enrollment of students. Failure to do so will preclude consideration for ACPE
accreditation until after graduates have been produced, at which time a program could be
considered for full accreditation statué\s these first graduates would egerfrom a
program with no accreditation status, they may not be eligible for licensure as
pharmacists.

9.3.1 Precandidate A new program that has no students enrolled but that

meets the eligibility criteria for accreditation may be granted Precardidat
accreditation statusThe granting of Precandidate status indicates tbaliege or
school 6s planning for the Doctor of Pha
ACPE standards and guidelines and suggests reasonable assurances of moving to
the next stepthat of Candidate statusranting of Precandidate status brings no

rights or privileges of accreditationfull public disclosure by theollege or
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school of pharmacy of the terms and conditions of this accreditation status is
required.

9.3.2 Candidate. Once students have enrolled in a new program, but the
program has not had a graduating class, the program may be granted Candidate
status. The granting of Candidate status denotes a developmental program, which
is expected to mature in accord wighated plans and within a defined time
period. Reasonable assurances are expected to be provided that the program may
become accredited as programmatic experiences are gained, generally, by the time
the first class has graduate@raduates of a class dgsated as having Candidate
status have the same rights and privileges as graduates of an accredited program.

Upon granting preaccreditation status (Precandidate or Candidate) to a program,
or in the event of voluntary withdrawal from preaccreditationjon a decision

to let preaccreditation lapse, written notification of such action shall be made to
the U.S. Secretary of Education, the appropriate state licensing or authorizing
agency, the appropriate regional and/or other accrediting agencies, qublibe
within 30 days.Public notification includes presentation on the ACPE web site.

10. Adverse Accreditation Action: Denial or Withdrawal of Accreditation

When ACPE determines that the professional degree program of a college or school of ypFeitentac

comply with standards and that identified deficiencies have not been satisfactorily addressed, initial
accreditation or preaccreditation may be denied, or the existing preaccreditation or accreditation status may
be withdrawn. The denial of iméd accreditation or preaccreditation status or the withdrawal of
accreditation or preaccreditation status is considered an Adverse Accreditation Agtithdrawals of
accreditation will generally, but not necessarily, occur after-8ompliance/Probatio Status has been

given.

Should the ACPE Board of Directors find a college or school of pharmaegaropliant or only partially
compliant to one or more of its standards, the program will be notified of theomapliance or partial
compliance, includingspecific points of deficiency, and given a maximum of two years to bring the
program into compliance to all ACPE accreditation standards. Generally, the communication of a finding
of partial or norcompliance to any standard will be solely between ACRiEthe program for one year.

If in the judgment of the ACPE Board of Directors, insufficient progress has been made durpagititht

to bring the program into full compliance with all ACPE accreditation standards, then ACPE may publish
t he pr o goompliiadce/probation status, with appropriate notification of all parties of interest. It is
expected that any issue of rRoompliance will be addressed within the two year timeframe as mandated
by the U.S .Department of Education. If full compliancedsachieved within the two year timeframe, an
adverse accreditation action will result.

After availing themselves of other opportunities to avoid such adverse action, institutions may initiate the
formal ACPE Appeal Procedure for an Adverse Accreditathction as outlined in Section 13See
Addendum 8 Adverse Action Policies and ProcedureSummary of Key Steps.

Notification of any adverse action by ACPE shall be in writing and delivered by certified mail to the chief
executive officer of the institution affected. Such notification shall give a statement of reasons for the
adverse accreditation action along withtice of the right to appeal and the time constraints for initiating
such an appeal. Any time after the effective date of denial or withdrawahi#feexecutive officer of the
institutionmay reapply for accreditation. The reapplication shall follow standard evaluation procedures set
forth for evaluation of the professional degree program for purposes of preaccreditation, initial or
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continuing accreditation as applicable. If preaccréditaor accreditation is granted, that fact will be
made public and the accreditation status will be indicated on the ACPE web site Dirdbtry of
Accredited Professional Programs of Colleges and Schools of Pharmacy

Subsequent to a final decisiafter appeal or opportunity to appeal) to deny or withdraw accreditation or
preaccreditation, written notification shall be made to the institution within 30 days, and at the same time
as institutional notification, to the U. S. Secretary of Educatios, dhpropriate state licensing or
authorizing agency, and the appropriate regional and/or other accrediting agencies, and the public. Public
notification includes presentation on the ACPE web site. A brief statement summarizing the reasons for
denying orwithdrawing preaccreditation or accreditation, and any comments from the affected institution
shall be made available not later than 60 days after such final action to the U.S. Secretary of Education, the
appropriate state licensing or authorizing ageraayd the appropriate regional and/or other accrediting
agencies, and, upon request, to the public. Public notification includes presentation on the ACPE web site.

11. Application Procedures

A written application must be submitted to ACPE by a programisgeakcreditation. Written instructions
regarding format, length, content, and timeline are available from ACEe Addendum # Procedure
for Application forNew Colleges and Schools of Pharmacy.

11.1 Preaccreditation.

11.1.1 Precandidate A colege or school of pharmacy that satisfies eligibility
requirements may apply for Precandidate status for the Doctor of Pharmacy program by
submitting an application that takes the form of a-selély of the proposed professional
degree program. The saffudy should be organized standbsdstandard, presenting

plans by which compliance will be assured. An invitation to evaluate the professional
degree program for purposes of granting precandidate status is required from the chief
executive officer of th institution. Upon submission of the Application/Sgffidy,

ACPE will provide an initial review for purposes of eligibility for accreditation and may
provide comments to consider. If ACPE review of the applicant's applicatiesigdif

and other mateais finds that they are incomplete or do not otherwise provide sufficient
evidence which suggests that planning has taken into account standards and guidelines, the
college or school of pharmacy will be advised to withdraw its application or to resubmit
an appropriately revised application. If ACPE review of the applicatiorgsetfy and

other materials submitted suggests that planning has taken into account adequately the
accreditation standards and guidelines, arsittn evaluation will be authorized é&n
scheduled in accord with standard evaluation and operational procedures. On the basis of
theon-site evalution procedures employed, Precandidate status may be granted or denied.

11.1.2 Candidate. A college or school of pharmacy that satisfies eligibility requirements
may apply for Candidate status for its Doctor of Pharmacy progifien achieving
precandidatestatus and having enrolled its first class. Once students are enaolledt

site evaliation will be authorized and scheduled in accord with standard evaluation and
operational procedures. The program will be evaluated taking into account that portion of
the program in operation as well as plans for the remainder of the program. Osishe&f ba

the evaluation process, candidate status may be granted or denied.

11.1.3 Terms. Preaccreditation status is awarded in accord with specified terms and

conditions, involving monitoring provisions that generally includesib@ reviews.
Precandidte status is generally awarded for two years, after which the program is expected
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to seek Candidate status. Candidate status is generally awarded for not more than two,
two-year periods. However, the Preaccreditation status shall be limited to an sggfega

no more than five years (i.e., combined number of years as candidate and precandidate
shall not exceed five).

11.1.4 Voluntary Withdrawal of Applications for Precandidate or Candidate Status.

The chief executive officer of the institution may vatarily withdraw an application for

any status of preaccreditation at any time. The college or school of pharmacy may then
choose to reapply at a later date.

11.2 Initial and Continued Accreditation .

11.2.1 Initial Accreditation . After graduation ofits first class, a Dctor of Pharmacy
program that has been granted a preaccreditation status shall be considered for initial
accreditation in accord with terms set forth in the preaccreditation action.

11.2.2 Continued Accreditation. The procedures inied for evaluation for purposes

of continuing accreditation are initiated by ACPE. ACPE will inform the chief executive
officer of the institution and the dean of the college or school of pharmacy offering an
accredited program of the approach of a meraduring which reevaluation would
normally be conducted. The academic year of the next review or reconsideration of
accreditation is presented in the last accreditation action and is also published in the
Directory. The customary enite review cycle isix years. The exact dates of thesite
evaluation are established in consultation with the dean. Instructions concerning the
details of the evaluation, the materials required (e.g.;ssatfy) and the evaluative
procedures employed are essentiatjyiealent to those requested for initial evaluation.

Programs may also be reviewed for purposes of accreditation in a cycle of less than six
years at the discretion of ACPEShorter review cycles are designed to monitor progress
on specified issues and dhot represent a diminished accreditation statBsch early
reviews may be based upon a written report of progress from the institution orséa on
evaluation. An ossite evaluation requires a ssludy in accord with standard evaluation

and operatinal procedures. ACPE will also consider requests from an institution for an
alteration in the review cycle; however, the schedule does not generally extend beyond six
years, without due cause.

Failure on the part of the institution to permiealuaton of its professional program for
purposes of continued accreditation, after due notice of the scheduled review has been
given, shall result in withdrawal of accreditation.

If a situation, such as a natural disaster or an adverse health, security or political climate,
prohibits ACPE from conducting a scheduledsite comprehensive 4#&valuation of a
professional degree program for purposes of continued accreditation, AGPE,
cooperation with the institution, may identify and agree to an alternative venue or format
for conducting the revaluation. Should the situation change after an alternative re
evaluation occurred, ACPE, in conjunction with the program, will conduct a
comprehensive ogite evaluation as soon as possible. No program that has not had a
comprehensive ogite evaluation within a twelve year period (i.e., that span of two
customary six year accreditation cycles) shall be accredited by ACPE regardless of
extenuating circumstances. Should accreditation be withdrawn as per the terms of this
policy, ACPE and the program will work together to identify appropriate opportunities for
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enrolled students to complete their course of study that allows their graduatiorar
ACPE-accredited Doctor of Pharmacy program.

The chief executive officer of the institution may withdraw from accreditation status, at
any time.

12. Evaluation and Operational Procedures

12.1 SelfStudy. For purposes of accreditation or preaclitation, submission of a program
selfstudy and completion of prescribed administrative summaries are reqiredselfstudy
process should be-tepth, and broadly based, involving a representative portion of the college or
school of pharmacy's adnistrative leaders, faculty, professional staff, students, alumni,
practitioners, governing body and other appropriate stakeholders. Tistuslgifshould include
required documentation and data as specified by ACPE, a qualitative and quantitativeesgsessm
of the strengths and limitations of the program, qualitative and quantitative information on both
faculty and student achievements, and provide evidence of outcomes that demonstrate the
program's successes in attaining its mission and goals, inclsudiiegss in student learning. The
self-study should provide program description and analysis, present findings and conclusions,
appraise strengths and weaknesses, and where deficiencies exist, outline plans for improvement,
with appropriate implementatiostrategies and timelines. ACPE conducts, as an integral
component of its accreditation review, its own analyses and evaluations of tbidgland other
documentation provided. The ssetludy should serve as a point of reference for the institution's
future planning. As of July 1, 2007, ACPE requires colleges and schools of pharmacy to follow
the template and guidance provided by its-selfly guidance on the ACPE web site (www.acpe
accredit.org), so as to ensure adequate evaluation of educatiatipl gnd to effectively present
efforts to improve quality. The template provided in the ACPE-Seifly Guide is based on the
Evaluation Form (rubric) that is used by evaluation teams durirgtervisits. Ultimately, the

ACPE Board determines compli@n(or otherwise) with standards.

Within each of the six standartdased sections of the Standards 2007 Evaluation Form, ACPE
requestglata (raw data and ttamalysis thereoffrom surveys of students, faculty, preceptors, and
alumni carried out by theotlege or school. For many of the criteria within the Standards,
objective outcomes measures may not be readily available, hence the value of such survey data.
ACPE supported the development by the American Association of Colleges of Pharmacy (AACP)
of suwvey instruments for these stakeholder groups. All colleges and schools whose programs are
being evaluated during the academic year Z20@ and beyond are required by ACPE to submit
data obtained through the administration of the these AACP surveysiricahgrehensive self

study reports. In the transition (i.e., for programs evaluated during the academic ye20@807

and for those colleges and schools electing to be evaluated under Standards 2007 during the
academic year 2068007), ACPE will acceptata from the AACP surveysr comparable data
obtained through similar surveys administered by the college or school.

Members of the ACPE staff conduct workshops for representatives of those colleges or schools
scheduled for an accreditation review. Thepose of the workshop is to orient and assist the
colleges or schools in the process of the-silfly as well as other aspects of the evaluation
procedure, such as, use of the rubric as the basis for evaluation. Alternatively, a college or school
may rejuest assistance from the ACPE staff by scheduling a conference at the ACPE office (no
fee) or ACPE staff may meet with the selfidy committee at the college or school of pharmacy
(with a consultative fee). The staff consultation provides opportunigdist with the seltudy
organization and to offer clarifying and other information needed by the college or school.
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12.2 Written Third Party Comments . Prior to the orsite evaluation, opportunity is provided

by means of public notice for written third party comment concerning qualifications for
accreditation or preaccreditation. Notification of deadlines for receipt of any written responses is
provided by an ACPE public document, such as a newsletter and posting on the ACPE web site,
including opportunity for consideration by the college or school.

12.3 On-Site Evaluation. The selstudy and other pertinent materials are distributed prior to

the onsite evaluation to members of an ACPE Evaluation Team for their independent analysis.
Evaluation teams include both educators (one of whom is a dean of anaCrigited program)

and practitioners, and are generally comprised of a member of the ACP& ddairectors, a
member of the ACPE staff, and two or more other selected individuals, qualified by experience
and training. Evaluation Team Members are provided training by ACPE on accreditation
standards, policies and procedures, and their role iorfste evaluation. Practitioners include
individuals who are currently practicing pharmacy and who are primarily identified with a practice
role/setting rather than a collegiate faculty or administrative position. The dean of the college or
school is gien opportunity to review the proposed team for potential or real conflicts of interest.

A member of the board of pharmacy of the state, district or territory, in which the instigition
located, is invited to work with the Evaluation Team as an obseaheneby facilitating a better
understanding of and engendering confidence in the accreditation process among licensing bodies.
A member of lhe appropriate regional accrediting agency may be invited by the institution to
observe the work of the team. &kize of the evaluation team, the specific dates of tksiten
evaluation, and the number of days necessary for completion of the evaluation are established in
consultation with the dean of the college or school of pharmacy. See Addendum #5 ACPE Travel
Guidelines.

The onsite evaluation generally involves two to three days and includes interviews with the dean
and other administrative leaders, faculty, students, alumni, pharmacy practitioners, and university
administrators. A survey is made of phyiacilities, the library and educational resources, and
the facilities utilized for pharmacy practice experiencéseam members will be provided a
standareby-standarcevaluation form (rubricjo aid in their review. A consensasaluation form

(rubric) developed during the esite evaluation to guide preparation of the written evaluation
team report( A E T. RMejnbers of the team initial the consensus evaluation form (rubric) to
document their participation and agreement with its content. At the simtlof the orsite
evaluation, the evaluation team presents findings orally to the dean of the college or school of
pharmacy and to the chief executive officer of the institution, generally the president or a
designate. These findings serve as the framewk f or t he written evaluat
which is furnished first to the evaluation team for review, then to the dean for correction of any
factual errors, and subsequently officially to the institution.

The college or school of pharmacy ispegted to demonstrate that it systematically obtains
outcome information and that it applies this information to foster program improvements and to
enhance student learning and achievement of the required competencies. Other activities of the
college or shool of pharmacy may markedly influence the instruction given in professional
programs. Accordingly, the evaluation for purposes of accreditation will include a review of other
activities which may be sponsored by the college or school of pharmacyasuubrpractice
undergraduate degree programs in pharmnatated disciplines; graduate offerings including
master and doctor of philosophy degree programs in pharredated disciplines; continuing
education activities; certificate or other ndegree pograms; research and scholarly activities;

and professional and public service programs.
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Where the institution is accredited by a regional accrediting agency, ACPE may rely upon the
assessments made by the regional agency concerning the basic sciegemeratl education
components of the professional programs. Likewise, the evaluations of the regional accrediting
agency concerning general institutional policies and central administrative support may be
recognized. However, ACPE is not obligated to pte@itomatically the evaluations of any other
agency.

12.4 Evaluation Team Report As a result of the oesite evaluation, a written report
(ETR) that assesses compliance with each of the standards and assesses performance with respect
to student learnig is furnished to the chief executive officer of the institution and the dean of the
college or school of pharmaat a reasonable timafter the site team visit. The ETR also
comments on the program's areas of strength and areas needing improvemionsmnspacific

areas, if any, where the program is partially or not meeting the standards; and, where appropriate,
may offer suggestions concerning means of improvement for the college or school to consider.
The chief executive officer of the institutiamd the dean of the college or school of pharmacy are
given opportunity to correct factual errors, to comment on the ETR, and to provide supplemental
materials related to its facts and conclusions prior to the time an accreditation action is taken. The
report generated by the evaluation team, therefore, is not a definitive accreditation report, but an
interim, evaluative step in the accreditation process. The evaluation team validates (or otherwise)
t he pr o gstudynpdosiding thd perspective of mtependent external peer review.

12.5 Accreditation Actions. Based upon the Evaluation Team Report, the-ssedfy,
communications received from the institution, and an optional personal presentation by the chief
executive officer of the institutiomr a designate and/or the dean of the college or school of
pharmacy ACPE Board of Directorseermineghe program's compliance with standards, makes

an accreditation action (type of accreditation status and terms and conditions associated with the
acceditation status) and presents comments and recommendations. A copy of the Accreditation
Action and Recommendations indicating the preaccreditation or accreditation status granted by
ACPE along with stated terms and conditions and comments are senthwetfhexecutive officer

of the institution and the dean of the college or school of pharmacy. The Evaluation Team Report
and the ACPEOGs Accreditation Action and Recomi
considered to be the property of the ingtdn. These documents will not be released to third
parties without the authorization of the chief executive officer of the institution. Without such
authorization, the sole information available to the public consists of that information contained in
the Directory and in the Report of Proceedings from the meeting at which the accreditation action
was taken If the institution releases any portion of the Evaluation Team Report or the
Accreditation Action and Recommendations, or releases any statemeogrmiag such
documents, that ACPE believes requires public clarification or presents a misleading impression,
ACPE may make an appropriate response or cause the release of such documents in their entirety.

Accreditation actions, including reconsideration of any prior accreditation action shall be made by
the Board of Directors only during a regularly scheduled meeting of such Board. Meetings of the
Board are currently scheduled for January and June ofcedaaidar year.

The Board decision to authorize an-@ite evaluation of a program or college school of
pharmacy shall be made at a meeting of the ACPE Board of Directors as authorized by the
corporate bylaws. Within each ACPE Accreditation Actiord d@&ecommendation document
(A&R) summarizing the action taken by the Board, the Board generally specifies the timeframe
within which ACPE shall conduct an ite evaluation of a new or existing pharmacy program.
ACPE staff shall schedule egite evaluatias within the designated timeframe specified in the
A&R. In the unlikely event that an esite evaluation during the time specified in the A&R cannot
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be scheduled, staff shall consult with the Executive Committee of the Board of Directors to
determine ifsuch onsite evaluation can be scheduled for a date falling outside the timeframe
specified in the A&R.

12.6 Annual and Other Reporting During the Accreditation Term. Program monitoring

between orsite evaluations is achieved by means of annual reyiearrespondence, written

interim reports and focused evaluation visits as may be requested by the ACPE Board of Directors.
Programs are monitored annually through statistical analysis of program information (including
enrollment trends) and reviewofgras at es 6 per f or mance on standard]

12.6.1 Changes and Trends in NAPLEX Outcomes

At least once per yeaduring one of the biannual ACPE Board meetitng, ACPE Board
will review annualized data provided by the National Asstwon of Boards of Pharmacy
(NABP) for the performance of graduates of accredited programs oNdittle American
Pharmacist Licensure ExaminatiBh(NAPLEX®) for the purpose of identifying changes or
trends in outcomes that reflect student learning andcclar effectiveness.

For each graduating class or group, colleges or schools of pharmacy which have multiple
branches, campuses, or pathways to degree completion are required to provide to NABP a
list of student names and the respective branch, campysathway designation. As
applicable, the data provided to ACPE by NABP will include an analysis of the performance
of graduates broken down by campus, branch, or pathway to facilitate a comparison of the
respective outcomes.

As described belowACPE wil follow-up with applicable colleges or schoeis written
correspondenceequesing that they identify the cause of the change or trend and provide an
action plan for correcting any negative changes or trends.

12.6.1.a A letter will be sent to &ollege or school whose graduates obtain a
percentage pass rate on the NAPCHXver than that represented by at least two
standard deviations below the average obtained by all candidates taking that
examination. This shall apply only to fifiine examinaion candidates from
ACPE-accredited programs.

12.6.1.b A letter will be sent to a college or school if there is a substantial change
from the previous periods (i.e., a cumulative decrease of two standard deviations
over a period of less than thrgears.)

12.6.1.c A letter will be sent to a college or school based on any other analysis
indicating a negative trend in NAPLEXutcomes.

12.6.2 Changes and Trends in Enrollment

At least once per yeaduring one of the biannual ACPE Board meetitng ACPE Board

will review data provided by the American Association of Colleges of Pharmacy (AACP)
(as published in thAACP Profile of Pharmacy Studeptglating to enrollment of students

in the professional degree program for the purpose of iderdifghanges and trends in
enrollment that may impathe ability of a college or school to remain in compliance with
the standards.
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As described belowACPE will follow-up with applicable colleges or schoeis written
correspondenceequesng that thg identify the cause of the change or trend and provide an
action plan for correcting any negative changes or trends.

12.6.2.a A letter will be sent to a college or school having a change in the first
professional year enrollment larger thimrenty pecentfrom the previous year or
cumulatively by the same amount in any tyear period. Situations in which a
college or school is deemed to be in a period of transition between professional
programs will be taken into account in a revievaof p r o g rlitg toni@rmainanb i
compliance with the standards, particularly those addressing curricular
effectiveness,

12.6.2.b A letter will be sent to a college or school based on any other analysis

indicating a substantial trend affecting progr ambsemanbin | ity
compliance with the standards, particularly those standards addressing curricular
effectiveness.

12.6.3 Graduation Rate Monitoring
Beginning after academic year 26R807, ACPE also will request annual reporting of the
following information egarding the most recent graduating class from accredited programs:
- Matriculating class size for the first professional year of graduating class
(e.g., for 20062007 graduates, entry class size in 28084 for an academic
four-year curriculum)
- Number of gaduates of the class completing the curriculum in the specified
timeframe (i.e., 3 or 4 years).
- Number of @ademic dismissals
- Number of sudent withdrawals

As described belowACPE will follow-up with applicable colleges or schoeis written
correspondenceequesing that they identify the cause of the change or trend and provide an
action plan for correcting any negative changes or trends.

12.6.3.aA letter will be sent ta college or school requesting further information
and clarification ifthe number oficademic dismissals greater than or equal to
ten percent of the matriculating class size.

12.6.4 Other Monitoring

The ACPE Board of Directors may review data relating to other programmatic outcomes,
such as, the performance of graduates on other standardized examinations including the
Multistate Pharmacy Jurisprudence ExaminafiqgiMPJE®), to monitor changes and trend

at colleges and schools.

ACPE will follow-up with applicable colleges or schools via written correspondence
requesting that they identify the cause of the change or trend and provide an action plan for
correcting any negative changes or trends.

12.65 Non Compliance with Requirements for Annual Monitoring

The ACPE Board of Directors is unable to fully evaluate ongoing compliance with standards
when annual monitoring data or responses to requests for information are not provided by
colleges and schaowlin the timeframe requested. Any college or school that does not
provide data and/or information in accordance with the above policies and procedures and
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within the timelines specified in communications from ACPE will be deemed to be in non
compliance wth the appropriate standard(s).

13. Appeal Procedure for an Adverse Accreditation Action (Denial or Withdrawal)

13.1 Initiating the Appeal and Convening the Appellate Commission In the event ACPE
renders an adverse accreditation action (denial or withdrawal of preaccreditation or accreditation),
the chief executive officer of the institution involved, after naotification of such action by ACPE,
may appeal the decision of ACPEan Appellate Commission on the grounds that the decision of
ACPE was arbitrary, prejudiced, biased, capricious, or based upon incorrect facts or incorrect
interpretation of facts. No change shall occur in the accreditation status of the programezea coll

or school of pharmacy that shall exercise its right of appeal in accordance with the procedure
provided herein, pending the disposition of the appeal. The existing accreditation status of the
program shall be maintained and such status shall contbrive reflected in thBirectoryuntil the

appeal procedure is finalizedotice of appeal by the institution shall be in writing and
delivered personally or by certified mail to the offices of ACPBEwithin 30 days after receipt of
notification of the adverse accreditation action of ACPE Such notice of appeal shall specify and

set forth the facts supporting the grounds on which the appeal is based. Upon receipt of said notice,
ACPE shall proceed to constitute the Appellate Commission and, after consuittingfficers of

the associations set forth in Section 13.2, shall notify the individuals of their appointment to the
Appellate Commission and shall inform them of their responsibilities thereto. ACPE shall notify
the institution that initiated the appehht the Appellate Commission has been created and inform it

of the names and addresses of all members. The Appellate Commission can be convened only on
notice of appeal as described aboBath parties of the appeal have the right to representation

by counsel throughout the appeals procedureAll reasonable expenses incurred by the Appellate
Commission including but not limited to travel expenses (e.g., transportation, accommodations, and
meals) shall be paid by the institution that initiated the dppddotice of appeal shall be
accompanied by a fee equal to the current cost of @it®@valuation, to be used against expenses.
Any necessary additional expenses shall be promptly paid by the institution that initiated the appeal
and any surplus of éhdeposit shall be promptly returned to the institution. The institution shall be
provided with an itemized list of the expenses of the Appellate Commission.

13.2 Members of the Appellate Commission The Appellate Commission shall consist of the
currentchief elected officer of the American Association of Colleges of Pharmacy, the American
Pharmacists Association, and the National Association of Boards of Pharmacy. No member of the
Appellate Commission shall be a member of the board of directors brostiife Accreditation
Council for Pharmacy Education nor shall any member have an affiliation with the institution
involved that would create an apparent or real conflict of interest (e.g., alumnus, present or former
faculty member). In the event any pen designated herein shall be ineligible, refuse, or be unable

to serve on the Commission for any reason at any time, the executive committee (or such other
appropriate committee or board) of the organization he or she is representing shall designate an
aternate member. The designated representative of the American Association of Colleges of
Pharmacy shall be chairman of the Commission. Any member who shall be designated as a
participant on the Commission shall remain a member of the Commission anfibthmission is
discharged, even if his or her successor in the elective office of the respective association is
installed in the interim. The Appellate Commission shall be discharged by ACPE at the
adjournment of the ACPE meeting next succeeding the afatbe filing of the Commission's
report.

13.3 Responsibilities Within thirty days of the notice of the appeal, the institution and ACPE
shall present statements of their respective positions to the Commission. Hearings shall be held as
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soon as possiblthereafter, at which time evidence may be presented. Thirty days shall be allowed
to pass following completion of the hearings for memoranda of arguments to be presented. Within
an additional thirty days the Commission shall render a decision. Théemioliits meeting(s)

shall be recorded. In disposing of an appeal the Appellate Commission shall (1) affirm the decision
of ACPE or shall (2) remand the matter to ACPE for review and reconsideration. A report of the
Commission's findings shall be subted to ACPE, its Executive Director, and the chief executive
officer of the institution and the dean of the college or school of pharmacy concerned.

13.4 Final Consideration. All matters referred to ACPE by the Appellate Commission for
review and reconderation shall be considered by ACPE at is first meeting next succeeding the date
of the report of the Appellate Commission. The final decision and report of ACPE, including the
basis for the decision, shall be in writing and shall be forwarded to tekectdcutive officer of the
institution and the dean of the college or school of pharmacy. This final report shall also be
forwarded to all members of the Appellate Commission.

14. Complaint Regarding an Accredited Program

ACPE has an obligation to agsditself that any institution that seeks or holds a preaccreditation or
accreditation status for its professional program conducts its affairs with impartiality, non
discrimination,honesty and franknessComplaints from other institutions, studentsufaG or the

public against a college or school of pharmacy, including tuition and fee policies, and as related to
ACPE standards, policies or procedures, shall be placed in writing in detail by the complainant and
submitted to the ACPE office. The comiplashall be submitted to the institution for response.
Requests for confidentiality shall be respected to the extent any such information is not necessary for
the resolution of the complaint.

The Executive Director, or his/her designate, shall, bagexh the complaint, the response, and
information from such further investigation deemed necessary, promptly determine the facts
surrounding the issue, determine the validity of the complaint, and resolve the issue; provided,
however, where the ExecutiveirBctor deems it necessary or appropriate, the matter shall be
considered at the next regular meeting of ACPE. The time frame for resolution is generally within
six months. A record of complaints regarding a specific college or school of pharmacyinipclud
student complaints received or made available, is kept for consideration on file at the ACPE office.
Such records of complaints are considered during scheduled evaluations, or a special evaluation, as
the case may require.

The procedure shall provider treatment of complaints in a timely manner that is fair and equitable

to all parties. The complainant shall be advised of the decision or action as soon as possible. When
ACPE has cause to believe that any institution with which it is concerneting acan unethical
manner or is deliberately misrepresenting itself to students or the public, it will investigate the matter
and provide the institution an opportunity to respond to the allegations. If, on the basis of such
investigation, after noticeo the institution and opportunity for institutional response, ACPE finds
that an institution has engaged in unethical conduct or that its integrity has been seriously
undermined, ACPE will either:

(A) request that the institution show cause, withinaéest time period, why adverse action should
not be taken, or

(B) in extreme cases, immediately discontinue its relationship with the institution by denying or
withdrawing preaccreditation or accreditation status.
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A complaint against a college or schoblpharmacy must be related to the standards or the policies
and procedures of ACPE and must be submitted in writing to the Executive Director. Under existing
practices, when a complaint is received, it is submitted to the college or school affectspdose.

If, thereafter, based upon the complaint and the response, the Executive Director determines that a
complaint is not related to the standards or policies, the complainant is so advised in writing with a
copy to the college or school, and the it treatecindresolved.

Anonymous complaints pertaining to accreditation matters are retained and, depending on
circumstances, may or may not be forwarded to the college or school involved, depending somewhat
on the severity of the complaint. Thiscision is made by the Executive Director.

Responses tanonymousomplaints will be:
To Whom It May Concern:

Please be advised that we have received the information which you forwarded to the attention of
ACPE.

In accordance with ACPE Policies and Procedures, a complaint against a college or school of
pharmacy, as related to ACPE standards, shall be placed in writing and signed by the complainant.
Any such complaint must provide direct contact information of the complainant(s) and should contain
specific evidence of non-compliance with ACPE Standards or Policies and Procedures to ensure
that the matter can be resolved in a timely manner. ACPE will respond to such a complaint in
accordance with ACPE Policies. The complaint you have submitted does not contain contact
information and therefore cannot be processed. If you would like ACPE to move forward with your
complaint, please provide your contact information to ACPE within 30 days. If this information is not
received within 30 days, your complaint will be considered to be closed.

For further information regarding the Standards and Policies and Procedures of ACPE, please refer
to our website at www.acpe-accredit.org.

Sincerely,

ACPE Staff

Where a complainant has threatened or filed legal action against the institution involved, ACPE will
hold complaints in abeyance pending resolution of the legal issues and the complainant is so
advised.

If the Executive Director finds a complaint to bgtremely serious in nature charging egregious
conduct that may warrant adverse action by ACPE, or involves an interpretation which the Executive
Director believes should be made by ACPE, the complaint will be submitted to the ACPE Board of
Directors for etermination at the next regular meeting. Extraordinary remedies available for
complaints covering extreme cases are set forth in paragraphs 14(A) and 14(B).

15. Record of Student Complaints available to ACPE

The colleges or schools of pharmacy have an obligation to respond to any written complaints by
students lodged against the college or school of pharmacy, or the pharmacy program that are related
to the standards or A CPE 6 s ege ar Ischapli ok pharmaanydshalp r o c e
establish, implement and maintain a student complaint procedure that affords the complainant
fundamental procedural due proceskhe college or school of pharmacy shootsnmunicate the

complaint policyto students.The cdlege or school of pharmacy, or the pharmacy program, shall
maintain a filethat contains the written complaint, a written record of each step of the complaint
procedure and the outcome, except as otherwise prohibited by state or federal law. Thedlfdes sh
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made available for inspection to ACPE duringsom t e eval uati ons or otheryv
request. The findings of this inspection, and the resulting implication(s) to the accreditation of the
professional program, shall be noted in the Eatidun Team Report.

16. Complaint Regarding ACPE

ACPE has an obligation to respond to any complaints which may be lodged against it by any
institution, student, faculty or third party in respect to the application of ACPE's standards, policies
and procedres where the complaining party is directly affected thereby. Any such complaint shall
be submitted in writing. The Executive Director shall promptly determine the facts surrounding the
issues and shall attempt to resolve the matter in consultation tiéthPublic Interest Panel
established pursuant to Article V of the ACPEByws. Complaints that cannot be resolved by the
Executive Director shall be considered and resolved at the next regular meeting of ACPE. The time
frame for resolution is genenalvithin six months.

17. Substantive Change

ACPEG®G s definition of substantive <change i nclu
established mission or goals of the institution; the addition or deletion of courses, pathways or
programs that repreat a significant departure in either content or method of delivery from those
that were offered during the pr ogradiond doctggofe vi 0 u ¢
pharmacy program or development of a joint delivery of program agreeraenijistantial change

in enrollment; a substantial change in the number of clock or credit hours required for successful
completion of the program; a significant change in the length of the program; the establishment of an
additional geographic location ahich the program is offered; and any other changes that the dean

feels require notification to ACPE.

The deans of colleges or schools of pharmacy (which are in operation, have an accredited
professional degree program, and propose to implement substanginge in their program) should
notify ACPE of substantive change proposdiich notification must be in advance of the
implementation of any change and must provide documentation that the program will continue to
comply with accreditation standardshél notification must allow sufficieritme for evaluation by

ACPE of continued compliance with standar@ise circumstances described may present the need
for review and reconsideration of accreditation in accord with standard evaluation and operational
procedures or appropriate monitoring, such as asiterreview. See Addendum@6tGuidelines to
SubstantiveChangePolicies and Procedures.

17.1 Institutional or Collegiate Reorganization

Those colleges and schools of pharmacy which are in operation, have an accredited
professional degree program, and propose to become affiliated with, or become an integral
part of, another educational institution, or propose to implement substantive shange
their institutional or collegiate organization and administrative structure, should notify
ACPE of such proposalsSuch notification must be in advance of the implementation of
any change and must provide documentation that the program will comdirzemply

with accreditation standards. The notification must allow sufficient time for evaluation by
ACPE of continued compliance with standarfise circumstances described may present
the need for review and reconsideration of accreditation in acctiigsiandard evaluation

and operational procedures or appropriate monitoring, such assie eaview. Should a
change of ownership that results in a change of control be effected;site oeview may
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be required and conducted as soon as practicalilendlater than six months after the
change of ownership.

17.2 Distance Campuses

e ACPE defines distance campus as a site other than the main (original) campus
from which faculty deliver significant components of the Doctor of Pharmacy
didactic curriculm (either live or via electronic transmission) or a group of
students receive didactic instruction in any format during any of the early years of
the Doctor of Pharmacy Program (i.e.-PP3 years). Sites used by the college or
school for the coordinatioof practice experiences are not classified by ACPE as a
distance campus if didactic components of the Doctor of Pharmacy curriculum are
not delivered to or from the site.

e ACPE defines for its accreditation and monitoring purpose that the term distance
canpus is equivalent to terms such as satellite campus, branch campus, and other
such labels.

e In accordance with its Substantive Change Policy, ACPE requires/eame
advance notice (minimum of 12 months before arrival of students) for the addition
of a distaace campus for an existing college or school of pharmacy. This
notification is required to allow ACPE sufficient time to conduct the monitoring to
ensure readiness and continued compliance with accreditation standards. If this
oneyear advance notice ot given, it could be grounds for probation status.

e ACPE expects there to be a single Dean with overall responsibility for the college
or school of pharmacy and there to be one committee structure serving
programmatic needs for all sites (i.e., one cuttim committee, one admissions
committee, one grievance committee, etc.).

e ACPE expects faculty, staff and students at any distance campus to be fully
integrated into the academic, professional, and social life of the college or school
of pharmacy. Evidece of this integration includes distance campus faculty and
students having committee assignments, distance campus students being engaged
in professional organizations, distance campus faculty and staff having comparable
research, scholarly activities,dfaculty development opportunities, etc.

e ACPE expects all students, regardless of site, to have comparable access to faculty,
advising, academic affairs, teaching and learning technology, student services,
professional organizations, and library resources

e ACPE accreditation applies to the Doctor of Pharmacy program in its entirety.
Any issue of noncompliance with an accreditation at one site (main campus or
distance campus) will impact the accreditation status of the program.

e When one or more groups ofudents receive didactic instruction at distance
campuses as well as the main campus location, ACPE, as a component of its
routine monitoring (e.g., NAPLEX examination scores), will compare outcomes
from each distance campus with the outcomes from the oczempus. Colleges
and schools will be asked to explain any findings of concern and to take corrective
action if warranted.

18. Emergencies

As noted previously, revaluation of each accredited program of a college or school of pharmacy is
to be made normally at least once every six years. In the event of national or other emergencies that
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interrupt the normal schedule, ACPE will act in adeamrce with the data available at the time
concerning the professional degree program(s) scheduled for review.

19. Teachout Agreement

Should a professional degree program that has accreditation or preaccreditation (precandidate or
candidate) status liscontinued while students are enrolled and still progressing toward completion

of degree requirements, the teamilt agreement between the college or school of pharmacy that
discontinues the program and the college or school of pharmacy that intendspbthe students or

ot herwise take responsibility for the student
agreement to ACPE for review. The agreement must provide assurances that adequate faculty,
physical, practice site, preceptor, and other usszs are present so that the students will be
provided a program of study that satisfies all necessary curricular requirements, in accord with
established ACPE standards and guidelines, prior to the award of a professional degree in pharmacy.

20. Conflict of Interest Policy

Due to the sensitivity of ACPE's activities, policies are maintained regarding conflict of interest or
the appearance thereof, by ACPE Board members, evaluation team members, professional staff,
consultants, and other representatiyesticipating in or observing the professional program
accreditation processConflict of Interest statements are signed yearly by ACPE Board members
and staff; as well as prior to each visit or meeting by evaluation team members, consultants, and
other epresentatives participating in or observing the professional program accreditation process.
When a conflict of interest exists, the ACPE Board member and/or staff person declares the conflict,
and abstains from discussion and voting by leaving the ngeietom; others with conflicts leave the
meeting room. Evaluation team members without conflicts are selected for evaluation site team
visits. Copies of the conflict of interest policies are available on request.

In addition, the following statement @hid be incorporated into oral presentations and or slide
presentations when an ACPE Director is making such presentation in their individual capacity on a
subject or generallyelated subject to ACPE activities rather than in their capacity as an ACPE
Director:

Disclaimer:

This presentation represents my personal views and opinions with regard to the subject matter at
issue. | am not making this presentation in my capacity as a member of the Board of Directors of
the Accreditation Council for Pharmacy #chtion (ACPE). The information contained herein has

not been reviewed by, nor is it endorsed by, ACPE.

For further information regarding ACPE, please refer to the website locatedvat.acpe
accredit.org

21. Decisions of Other Accrediting and State Agencies and Relationship to ACPE Accreditation

21.1 In considering whether to grant preaccreditatiomtial accreditation, or continued
accreditation, ACPE takes into account actions by recognized institutional accrediting
agencies that have denied accreditation or preaccreditation to the parent institution
offering the program, placed the parent igibn on public probationary status, or
revoked the accreditation or preaccreditation of the parent institution, and actions taken by
a state agency that has suspended, revoked, or terminated the parent institution's legal
authority to provide postsecongiaeducation.During any period of program accreditation
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or preaccreditation, ACPE will promptly review the accreditation status of the program to
determine ifan adverse action should be taken, if a recognized accrediting agency places
the institutionon probation or takes adverse action with respect to the parent institution of
the college or school offering the program.

ACPE will initiate a request for information from the accredited program withim

weeks of identification of an adverse accrdaitaaction or probation by another agency.

The request for information will be communicated via let®ze below)specifically

requesting information regarding the action of the other accrediting or state agency and the
effect of the cited issues on tlaility of the program to maintain compliance with each of

the relevant ACPE standard¥he ACPE accredited program will be givenharty-day

time frame to respond to ACPBJpon receiving the programb
executive committeeand Boardwill determine the course of actiofsuch as further
monitoring, including an osite review or an adverse actjprwhich will be taken

depending on the issue(s) identifiedthg othermagency.

If upon review of the program, ACPE gramiscontinuesaccreditation or preaccreditation
notwithstanding the actions and context of the circumstances set forth above, a report,
consistent with ACPE accreditation standards, shall be provided to the U.S. Secretary of
Educationwithin thirty days of the actiorthoroughly explaining why the previous action

by a recognized institutional accrediting agency or the State against the parent institution
does not preclude the granting of preaccreditation or accreditadidetter is sent in the
format outlined below.

Dear [Dean:

Please be advised that ACPE has identified that [COLLEGE or SCHOOL
NAME/INSTITUTION NAME] has been placed on probation or is the subject of an
adverse action by [NAME OF ACCREDITING OR STATE AGENCY].

As a consequence of this action, and in accordance with ACPE Policies and Procedures,
and as required by the U.S. Department of Education, Regulation 602.28(d), ACPE

requests:

o Information on the reasons for and nature of the action of the attwrediting or
state agency,

o A report organized by the relevant ACPE standards, addressing the effect of the
cited issues on the ability of the Doctor of Pharmacy program to maintain
compliance with ACPEG6s Accreditation anf¢

Program in Pharmacy Leading to the Doctor of Pharmacy Degree.
In an effort to ensure ACPE conducts a prompt review of the program and any effect on
the accreditation status, the report must be submitted to the ACPE office no later than
thirty days from reeipt of this letter.
Sincerely,
ACPE Staff
cc: ACPE Board President

21.2  ACPE routinely shares information through public documents and special notices

ACPE Accreditation Manual 12" Edition (Version 12.0), March 2009



when needed, regarding the preaccreditation or accreditation status of the programs it
accredits, including any adverse actions, with institutional and other appropriate
recognized accrediting and state agencies.

22. Reporting to the U.S. Department of Education

In addition to infemation relating to accreditation actions, documents including, but not limited to,
the Annual Report, thBirectory of Accredited Programa summary of accrediting activities during

the previous year, and proposed changes in policies, procedures atatdsahat may relate to
scope of recognition or compliance with recognition requirements, are routinely submitted to the
Department of Education. Notification of the name of any program accredited by ACPE, or its
parent institution, will be given to thedpartment (Secretary) if there is reason to believe that the
institution or program is failing to meet its Title IV, HEA program responsibilities or is engaged in
fraud or abuse, along with the reason for the concern. Moreover, upon request of the édpartm
(Secretary), information will be provided regardiag accredited or preaccredited institution's
compliance with its Title IV, HEA program responsibilities, including its eligibility to participate in
Title IV, HEA programs, for the purpose of assigtithe Department (Secretary) in resolving
problems with the institution's or program's participation in these programs.

23. Fees

Fees and assessments for evaluation by ACPE for purpose of preaccreditation or accreditation
(initial or continuing) are seit a level intended to assist in the support and continued improvement
of accreditation services and to defray actual travel and other costs involved in the evaluation of
professional programs. In addition, an annual sustaining fee is charged. ACPHjmsayhe fees

and set effective dates for such adjustments at any regular or special meeting of ACPE. Information
regarding the current fee and assessment policy is available upon ragwesil,as published on the
ACPE web sitdwww.acpeaccredit.org)

24. Record Keeping Procedure for Accredited Degree Programs

ACPE will maintain complete and accurate records ofttheimmediately preceding accreditation

or preaccreditation reviews for each collegeschool of pharmacyComplete records will inclle

onsite Evaluation Team Reports, reports of periodic or special reviews conducted during the
accreditation or preaccreditation period, all ACPE actions and recommendations (including all
adverse actions, e.g., withdrawal or denial) and any and alspomdence regarding the Evaluation
Team Report or ACPE decisions. In addition, a copy of the most recentwsbifof the college or
school will be included.
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ADDENDUM #1

CLARIFICATIONS OF CURRENT STANDARDS
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1.1 CLARIFICATION OF LENGTH OF EXPERIENTIAL EDUCATION
ACPE Board of Directors IPPE Policy Statement: January 8, 2009

The Accreditation Council for Pharmacy Education (ACPE) Board of Directors is committed to
the role that the introductogharmacy practice experiences (IPPEs) play in the educational and
professional development of student pharmacists. The overall goals and nature of the IPPEs are
discussed in Appendix C of thACPE Accreditation Standards and Guidelines for the
Professiomal Program in Pharmacy Leading to the Doctor of Pharmacy Degree (Effective: July

1, 2007) As noted in Appendix C, IPPEs may use various formats, including: shadowing of
practitioners or APPE students: interviews of real patients, service learnimis¢assed in
Appendix C); real practice experiences in community, institutional,-femg care pharmacies;

etc.

A workgroup of IPPE stakeholders (e.g., college and schools of pharmacy, preceptors, state
boards of pharmacy, etc.) is being convened by Ahgerican Association of Colleges of
Pharmacy (AACP) to articulate guidance for the desired educational outcomes and accompanying
assessment mechanisms for the IPPE component of pharmacy curricula. Once this guidance is
generally available, ACPE has comtmad to reviewing the guidance and, if warranted,
incorporating all or parts of It i nto ACPEO:
Guidelines. Pending the availability of S U C
interpretation of standardegarding IPPEs is clarified as follows:

Themajority of stuént s 6 assigned | PPE time (minimum ¢
between experiences@mmunity pharmacgnd institutionahealth system settings

March 2009
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1.2 CLARIFICATION OF EXPECTATIONS FOR INTRODUCTORY PHARMACY
PRACTICE EXPERIENCE

As communicated to all Deans via email on April 11, 2007 from Peter H. Vlasses, Executive
Director, ACPE, and George R. Spratto, President, ACPE Board of Directors

We are writing to let you know of a receadtion of the ACPE Board of Directors to clarify the
experiential education expectations for Standards 2007.

Part of Standard 10 reads:

The curriculum for the professional portion of the degree program must be a minimum of
four academic years or the equialent number of hours or credits. The curriculum must
include didactic course work to provide the desired scientific foundation, introductory
pharmacy practice experiences (not less than 5% of the curricular length) and advanced
pharmacy practice experierces (not less than 25% of the curricular length).

Because of questions that have been raised as to the interpretation of the 5% and 25%
requirements, the Board approved the following clarification:

The expected length of the introductory pharmacy practie experiences (IPPE) is not less

than 300 hours (over the first three professional years) and the expected length of the
advanced pharmacy practice experiences (APPE) is not less than 1440 hours (i.e., 36 weeks)
during the last academic year and after alfequired didactic work has been completed.

Further clarification of IPPE and APPE requirements are provided in the guidelines under
Standard 14 noted below:

Guideline 14.4

The introductory pharmacy practice experiences must involve actual practiceesegin

community and institutional settings and permit students, under appropriate supervision and as
permitted by practice regulations, to assume direct patient care responsibilities. Additional
practice experiences in other types of practice settimysalso be used. The introductory

pharmacy practice experiences should begin early in the curriculum, be interfaced with didactic
course work that provides an introduction to the profession, and continue in a progressive manner
leading to entry into thedzanced pharmacy practice experiences. The didactic course work itself
should not be counted toward the curricular requirement of introductory pharmacy practice
experiences.

Guideline 14.5

The organization of the advanced pharmacy practice experienadd phavide a balanced series

of required (the majority) and elective experiences that cumulatively provide sustained
experiences of adequate intensity, duration, and breadth (in terms of patients and disease states
that pharmacists are likely to encounidren providing care) to enable achievement of stated
competencies as demonstrated by assessment of outcome expectations. Generally, the required
and elective experiences should be-fuie, provide continuity of care, and be conducted under
pharmacisfpreceptor supervision and monitoring.
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The required advanced pharmacy practice experiences in all program pathways must be
conducted in the United States or its territories and possessions (including the District of
Columbia, Guam, Puerto Rico, and U.S. Virtslands). Required experiences must include
primary, acute, chronic, and preventive care among patients of all ages and develop pharmacist
delivered patient care competencies in the following settings:

community pharmacy

hospital or healttsystem pharmacy
ambulatory care

inpatient/acute care general medicine

O O O O

The required advanced pharmacy practice experiences should emphasize the need for
continuity of care throughout the health care delivery system, including thebalitgila

and sharing of information regarding a pat
therapies.

Elective advanced pharmacy practice experiences in other settings (such as research,
management, drug information, education, managed caretdamgcare hospice, and

home health care) should complement the required experiences and provide adequate and
innovative opportunities for students to mature professionally and in accordance with their
individual interests. The college or school may offer electanced pharmacy practice
experiences outside the United States and its territories and possessions, provided that they
support the development of the competencies required of the graduate, and the college or
school implements policies and proceduressuee the quality of the site(s) and

preceptor(s).

If you have any questions about the Board's clarification of Standard 10 or other related
guestions, please refer to other guidelines and appendices addressing experiential
education in Standards 208#http://www.acpe

accredit.org/pdf/ACPE_Revised PharmD_Standards_Adopted Jan152008i@@www.acpe
accredit.org/pdf/ACPE_Revised_PharmD_Standards_Adopted Jan152006.Docentact the ACPE
office.
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ACPE STANDARDS AND GUIDELINES FOR PROFESSIONAL
DEGREE PROGRAMS IN PHARMACY

PROCEDURES FOR REVISION OF ACPE GUIDELINES

Assumes a start of the revision process with a decision to review taken at a June Board Meeting.

June Decision taken byACPE Board to revise Guidelines

June/July Announcement of decision to revise and call for comments on exis
guidelines (via website, listserves, press releases, etc.

July Open hearing at AACP Annual Meeting

July/August Survey open for comments

September Summarize survey comments and written submissions

September/October Convene Stakeholder focus group

October/November Prepare First Draft of Revised Guidelines based on survey respor,
written submissions, focus group comments, etc.

December Send first draft to ACPE Board

January Approval of First Draft of Revised Guidelines by ACPE Board

January Release of first draft and call for comments (via website, listserveg
press releases, etc.)

February Open hearing at AACP Interim Meeting

March Open hearings at APhA Annual Meeting (including general sessio
and APhAASP)

March/April Survey open for comments

May Open Hearing at NABP Annual Meeting

May/June Prepare final draft based on comments received; send final draft t
ACPE Board

June Approval of Final Draft and decision regarding effective date

July Release of Revised Guidelines and announcement of effective da|

Effective date Implement new Guidelines
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ACCREDITATION COUNCIL FOR PHARMACY EDUCATION

ADDENDUM #3

ADVERSE ACTION POLICIES AND PROCEDURES
SUMMARY OF KEY STEPS
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ADVERSE ACTION POLICIES AND PROCEDURES
SUMMARY OF KEY STEPS

Any program for which ACPE has denied accreditation status or for which ACPE has withdrawn
accreditation status has the right to appeaBtliear d 6s deci si on (Policy #13).
be upheld by the appellate body, the program may submit an application to establish a new Doctor of
Pharmacy program. The application must be accompanied by the standard application feebay all p

and procedures applicable to application for new programs apply. A summary of key steps relating to

denial or withdrawal follows:

1. Denial (pertains to initial accreditation for precandidate)
a. Take denial action (cf. Policy #10)discuss/list reams (standards and/or administrative)
b. Appeal Procedure (cf. Policy #13)
c. Option to reapply as new college or school of pharmacy
i. Complete new submission
ii. New fee
d. Notification (USDE), other accrediting agencies, state boards, etc.)
2. Withdrawal (pertains to established accreditation for precandidate, candidate, and full status) of
failure to advance from precandidate status in required timeframe
a. Take withdrawal action (cf. Policy #10D)discuss/list reasons (standards and/or
adminigrative)
b. Appeal procedure (cf. Policy #13)
c. Option to reapply
i. Complete new submission as new college or school of pharmacy

i. New fee
d. Notification (USDE, other accrediting agencies, state boards, etc.)
e. Students

i. New students (no new enrollees under accreditatiatus)
ii. Established studentssee Teach Out Section of Policies and Procedures Manual.
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ADDENDUM #4

PROCEDURE FOR APPLICATION FOR NEW COLLEGES
AND SCHOOLS OF PHARMACY
(Approved by ACPE Board of Directors Januas$ 2009)

New progranDraft Application due January 15

The application must includemaapping of the proposed curriculum to faculty required to deliver
that curriculum. The faculty required must then be mapped {gearbhiring plan and-gearpro
forma

ACPE expects new program deans to:

a. Have held a previous administrative position in acad@mé&macy at the dean, associate
dean, or assistant dean level or a comparable leadership position outside academia;

b. Attend the ANew Deans School 6 offered by
previously served as dean of an AC&teredited progm; and

c. Attend site visitor training offered by ACPE.

ACPEstaff on-site consultationwith program between January 15 and March 1.

Following the orsite consultation, the ACPE staff member is to protidet written feedback
to the college or schoolf pharmacy highlighting recommendations for the application. Staff
disclaimer must be included in this feedback.

Final Application due April 1.

Final application reviewed b&pplication Review Team

Application Review Team will consist difie following:

A former ACPE Board Member

An ACPE Staff Member

A current Dean who is an ACP&perienced team member

A faculty member who is an ACP&perienced team member and who contrasts the dean
member 6s discipline

e. An experienced experiential director

aoow

The Application Review Team will conduct its review as follows:

a. Each member receives copy of final application

b. Each member receives copy of Evaluation Rubric for New Programs (modification of
Evaluation Rubric for Established Programs)
Conference calhree/four weeks later

C.
d. Draft report on application to be prepared by ACPE staff member and reviewed/endorsed by

full team

e. Final Report of Application Review Team goes to ACPE BOD, using primary and secondary

reviewer procedure as per ACPE custom

June BAD meeting
a. Review of Programbés Final Application
b. Review Report of the Application Review Team
c. Teleconferencewith Program officials to address BOD questions
d. Board makes Decision:
i Yes to authorize Pr€andidate Evaluation
Visit
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10.

11.

ii. No, request resubmit within eracademic year (repeat application could be received and
reviewed at either next January or June meeting of the ACPE BOD
iii. No, request withdraw of application

Fall Pre-Candidate Evaluation Visit (Comprehensive OBite Evaluation)
a. Evaluation Team made up of as many of the Application Review Team members as possible,
fill in gaps with experienced site reviewetsirrent Board member heed not be on visit

January BOD meeting
a. Review ETR from Pr&andidate Evaluation Visit
b. Teleconfeence with Program Dean and his/her leadership team to address BOD questions
only
c. Board makes Decision:
i. Yes, granProvisional Pre-Candidate Status
ii. No, resubmit within one academic year (repeat application could be received and reviewed
at either next Juner January meeting of the ACPE BOD)
iii. No, withdraw of application

June BOD meeting
a. Review any requested information from Program from the previous January BOD meeting
b. Board makes Decision:
i. Yes,Pre-Candidate Status granted& Board authorized springomprehensive osite
evaluation for consideration of candidate status);
OR
ii. No, Pre-Candidate Statusdenied(e.g., an adverse actions)

If Yes, PreCandidate Status, students would be enrolled during fall term, Year 1

(Note: if program matriculatesuglents before receiving RP€andidate Status, ACPE would not
consider granting accreditation status until AFTER the program has produced graduates (who
likely would NOT be eligible for state licensdrehis per previous ACPE policy. See Section 9.3
Preacceditation)

Spring term of Year 1Evaluation for Consideration of Candidate Status
(Comprehensive OBite Evaluation)

Team composition:

a. Current ACPE BOD member

b. ACPE staff member

c. 1 member from Application Review Team

d. Other trained experienceesiteam members

June BOD meeting

ACPE BOD reviews

a. Evaluation Team Report

b. Supplemental materials requested of the program
c. Personal appearancéy Program officials

ACPE BOD decision:
a. Yes, Candidate Status for 2 year term only
b. No, remainPreCandidate Status
Action would include
I. Areas for improvement
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ii. Establishment of next evaluation
OR
iii. Withdrawal of Accreditation Status (e.g., adverse action)

12.  Continuation of Candidate Status (2 year term only)
ACPE BOD reviews
a. Report submittedby program addressing briefly each standard
b. Recommendationfrom an ACPE BOD (primary reader) and ACPE Staff
c. Teleconferencewith Program officials to address BOD questions, if needed.

BOD Actions:

i. Grant extension to Candidate Status (2 years maximunmgighdrization of Full Status
On-Site Evaluation Visit term prior to graduation of inaugural class
OR

ii. Withdrawal of Accreditation Status (e.g., adverse action)

13. Term prior to graduation of inaugural cla€ansideration of Full Status
Comprehensive Onsite Evaluation
Team composition:
a. ACPE staff member
b. 1 member from Application Review Team (if possible)
c. Other trained experience site team members
d. (no current ACPE BOD required)

14. June BOD meeting
ACPE BOD reviews
a. Evaluation Team Report
b. Supplementamaterials requested of the program
c. Teleconferencewith Program officials to address BOD questions

ACPE BOD Decision:

a. Yes, Full Status granted (2 years); schedule nesiterevaluation, £ontinuation of Initial
Full Accreditation Evaluation Visit (to establish skyear cycle between sedtudies) and
request updated report of notable changes in any or all standards, but nstudyedfs
before; and request any interim monitoring before the Continuation of Initial Full
Accreditation Evaluation Visj

b. No, hold in Candidate Status with reasons (i.e. noting unmet standards) and monitoring details
(NOTE: a program can hold a developmental accreditation status (t@amiigate and
candidate combined) for a maximum of five years;

OR
c. Withdrawal of Acceditation Status (e.g., adverse action)
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ACPE TRAVEL GUIDELINES
RevisedSeptember 20, 2007

It is the policy of ACPE to reimburse for actual traggpense. Persons traveling on ACPE business are
entitled to transportation, accommodations and service that meet reasonable and adequate standards for
convenience, safety, and comfort. In applying this general policy, we require that those traveling for
ACPE will use the same care when incurring expenses that they would use if the expenses were their
personal responsibility. ACPE reserves the right to adjust reimbursement for extravagant or unreasonable
expenses. Any concerns regarding travel or traxpenses should be directed to the Assistant Executive
Director, Administrative ServicesAlso, see Addendum #5 Additional Travel Guidelines for AGREd

Travel.

Air Travel

e ACPE participates in the United Perks Plus program with United Airlinestaindipee airline
tickets and upgrades, which ACPE uses for business travel. While United is the preferred airline,
the lowest fare should be obtained using the best routing for appropriate flights.

e ACPE does not reimburse firslass air travel, unlesmusual circumstances exist, i.e., same price
as coach class, etd@he Executive Director must approve, in advance, all first class upgrade
coupon purchase and usage.

e Flights should be booked with advance notice (when possible, greater than 21 dagsae b
take advantage of lower airfares and -nefundable tickets.

¢ ACPE maintains travel accident insurance on each employee or others for ACPE travel worldwide.
Additional insurance is also included when the airfare is charged to the ACPE arddit ¢

¢ ACPE will monitor U.S. Department of State Travel Warnings. When the State Department
recommends that Americans avoid a certain country due to health, safety, and/or security reasons,
ACPE will not travel to that country until the warning as be#tediby the State Department. In
addition, any traveler concerns about health, safety, and/or security that would prevent them from
traveling to a specific area should be addressed with the Executive Director.

Lodging

All ACPE travelers will be reimbuesl for their own guest room. Hotel accommodations will be booked
by ACPE administrative staff.

Mileage Reimbursement, Tolls, Parking and Other Ground Transportation

e Travelers will be reimbursed for mileage and tolls incurred. Mileage will be reimbairsecte
that corresponds to the | RS6s standard mil eage

e When personal automobile transportation is used in place of air travel, mileage reimbursement is
limited to the lowest available, reasonable airfare, unless previously approved by tlgvEx
Director.
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Meals

Parking is a reimbursable expense. palfking is encouraged because valet parking is generally
more costly.

Limos, taxis, airport shuttles are reimbursable expenses. Care should be taken to use a reasonable,
costconscious means gfound transportation.

Rental cars are not a reimbursable expense, uatlsssiceapproval has been received by the
Executive Director.

Reasonable meal expenses are reimbursable when the employees or others are traveling on ACPE
business. An iteraed paid receipt is required.

Additional Reimbursable Expenses

Reasonable and customary tips

Room service for reimbursable meals

Phone calls and faxes for ACPE business

Express mail, air freight or other postage for ACPE business

Exercise facility usagfees (not including spa charges)

ACPE will reimburse an average of $20.00 per day of travel in actual expensesdmmimovie
charges, minbar charges, laundry and dry cleaning

Reimbursement
1. Travelers pay their expenses directly and submit an ASPENse statement for reimbursement.

The exceptions atigand when airfare and hotel charges are to the ACPE credit card or master
account.
Original receipts should be submitted for all expenses. If on occasion a receipt is lost, this must be
noted orthe expense report.
a. Airfarei passenger coupon (even if charged to ACPE)
b. Hoteli original folio plus proof of payment (if room and tax charged to ACPE master
account, receipt will be required for reimbursable incidental charges)
c. Cari rental agreementlys proof of paymentofly if rental has prior approval of
Executive Director)
d. Meals- credit card copylus itemized receipt or cash register itemized receipt,
including the names of the people in attendance.
e. Ground transportatioh receipt from driver
Otheri credit card charge slip or itemized cash register receipt

-
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ADDITIONAL TRAVEL GUIDELINES FOR ACPE -PAID TRAVEL

Name of meeting or site visit:
Arrival time:

Departure time:

ACPE contact:

To qualify for reimbursement of travel expenses, please fahevitems listed below you prefer to
book your own airline reservations Also, please refer to the complete ACPEavel Guidelines for
further details.

FLIGHTS
e The arrival and departure guidelines above must be followedlf problems are encountered,
contact the ACPE contact person listed above@Agsistant Executive Director and Director
Operations and Human Resouré8haron Hudson ahudson@acpaccredit.orgpr 312664
3575)

¢ Flight reservations should be booked 21 days in advance whenever possible, but never less
than 7 days in advanceo obtain the/our seat preference and thest possible airfare. Anything
less than 7 days, must have approvdahefACPEContact person listed above or the Assistant
Executive Director and Director Operations and Human Reso(8bason Hudson at
shudson@acpaccredit.orgpr 312664-3575)

e Any airfare over $700 (roundtrip) must have prior approval of Assistant Executive Director
and Director Operations and Human Resou(8ésiron Hudson ahudson@acpaccredit.orgor
312664-3575)

e Flights must be booked inEconomy/Coach Class;ACPE does not reimburse for firslassor
business class air travel fares.

¢ Aflight itinerary must be sent to ACPE immediately upon bookingthe reservations. This is
required to provide emergency service as needed, to monitor location of travelersrior secu
purposes, and because for certain tAi@PEmustn ot i fy ot herarrivalédndt he tr av
departure times (i.e., site team vidiis ground transportation arrangements,)etchis itinerary
will also be used as the basis for your hotel roorarkegions, which will be booked by ACPE
staff.

¢ If you are including personal or other business travel with ACPEpaid travel, you must obtain
the comparison airfare for the ACPE portion of your trgvir to your trip to confirm the
amount that will beaimbursed by ACPE. This should be done by email or phone to your ACPE
contact listed above.

Hotels and other travel needs

ACPE staff will book all hotel rooms for ACPE travel. Once you have your flights booked and staff
receives your itinerary, a roowill be booked and you will be notified by email to confirm. If required,
ACPE staff will also make all ground transportation arrangements.
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Overview of ACPE Responsibilities

ACPE is responsible for reviewing all substantive changes that occur between regularly scheduled

comprehensive ogite evaluations to determine whether or not the change has atfeztgdality

of the total program and to ensure the public that all aspects of the professional program in

pharmacy continue to meet defined standards.

While the decision to implement a substantive change is a programmatic prerogative and
responsibility, ACPE is obligated to determine the effect of any substantive change on the

prog

rambés ability to meet the accreditation

Overview of Responsibilities of an Accredited College or School

It is the responsibility of an accredited college or schoébllow the Substantive Change policies

and procedures of ACPE and to inform ACPE of such changes in accord with those procedures.
If an accredited program is unclear as to whether a change is substantive in nature, it should

contact ACPE staff for conffation (cf. ACPE Policy #18: Substantive Change).

Definition

Substantive change involves a substantial modification or expansion or contraction of the nature

and

of Substantive Change

scope of an accredited prcbapgeanachudes, bd G RAE O s

limited to:

1.
2.

oo

7

8.
9.
10.
11.
12.

Any change in the established mission or goals of the institution or college/school,

Curricular change that represent a significant departure in either content or method of

delivery, from those that were offered

cycle including:

a. Development of a netraditional doctor of pharmacy program

b. Develgoment of a joint delivery of program agreement

c. Use of distance learning technologies or other unique methodologies to deliver a
substantial portion of the curriculum (e.g., 25% or higher);

A substantial change in enrollment in the professional progranmédefis 20% or

more in one year or cumulatively over two consecutive years);

A substantial change in the number of clock or credit hours required for successful

completion of the program;

A significant change in the length of the program;

The establishm# of an additional geographic location at whetibstantial portions of

the program are offered;

. A substantial change in faculty composition or size;

Change in the legal status, governance, ownership or resources of the program;
Changes in leadership;

Changes in organizational structure;

Change in status with other accrediting agency; and

Any other changes that the Dean feels require notification of ACPE.

Procedures for Reporting Substantive Change

In general, a program considering or planning a substantive change should notify ACPE early in

t he
cons

institutionds planning. Such notificati

ultation from ACPEOs pria éffect o theahange osthea f f
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accreditation status and the procedures to be followed. Notification of AGBEequirethe
submissi on of a comprehensi ve academic pl ar
compliance with the accreditation standards.

The Comprehensive Academic Plan
The academic plan submitted to ACPE should include the following information regarding the
substantive change, where applicable:

1. Abstract
e Describe the proposed change.
e Provide a timeline for implementation of the salogive change.
e State the projected number of students affected by the change, if applicable.
e Describe the instructional delivery methods that will be used to implement the
change, if applicable.

2. Background Information

e Provide a clear statement of thature and purpose of the change in the context of
the programbébs mission and goal s.

e Discuss the rationale for the change.

e Provide evidence of inclusion of the <ch¢
evaluation processes.

e Describe any changestothe€C |l ege or School s organi z a
be implemented as a result of the substantive change.

e Include documentation that faculty and other groups were involved in the review
and approval of the change.

e Describe an exit strategy for protectisigdents if the proposed initiative fails to be
viable.

3. Curriculum

e Describe any modifications to curriculum, including the teaching and learning
processes used to deliver the curriculum, which will be implemented as a result of
the initiative.

e Descr be the College or School 6s technol o
effectively.

e Describe the plan for curricular assessment; including assessment of teaching
strategies, indicators for student learning and the curriculum, related to the

substantive ltange.
4. Students
e Describe any change in the programbds po

will be implemented as a result of the substantive change.

e Describe modi fications t o t he progr amo
implemented as asult of the substantive change, if applicable.

e Describe the proposed methods the program will utilize to ensure adequate
professionalization of students for substantive changes involving the establishment
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of campuses at separate geographic locations wrlving distance learning
techniques.

5. Faculty

e Provide a complete roster of faculty employed to teach in the program.

e Describe faculty and staff positions required to fully implement the substantive
change.
Include plans for recruiting faculty and staff.
Describe the impact of the new initiative on faculty workload.

e Describe the actual and planned mechanisms for faculty development related to the
substantive change.

6. Library and Learning Resources
e Descaibe the library and educational resources available to support the substantive
change.

7. Physical Facilities
e Provide a description of physical facilities and equipment to support the initiative.
¢ Include a feasibility study of available practice sitasluding:
o A description of the number and types of sites, and the level of practice at the
sites.
0 Assess the impact of the substantive change on the existing program.

8. Financial Resources

e Provide a business plan that fully describes the finamegdurces to support the
change.

e Provide a cash flow analysis for the first year of implementation.

e Demonstrate with supporting documentation that adequate funds will be available
for a minimum of 1 year for:
o Operations
o Construction/capital developmentlfere appropriate)

e An unencumbered reserve fund to be used to implement the Exit Strategy

Evaluation by ACPE
The Board of Directors will review the comprehensive academic plan to determine the need to
further assess i ts iabgyate meetdhe actrédigation standalds. The o g r
circumstances provided may present the need for additional review and reconsideration of
accreditation in accord with standard evaluation and operational procedures or appropriate
monitoring, such as a fooed onsite evaluation by members of the Board of Directors,
professional staff and additional team members as appropriate.

Non-Compliance with Substantive Change Reporting

If a program fails to follow this substantive change policy and its procedueeag¢tieditation of
the program may be placed in jeopardy.
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ACPEOGsSs current policy/procedures for substant
Those Colleges and Schools of Pharmacy which are in operation, have an accredited professional
program in pharmacy, and proposeitgplement substantive change in their program should
notify ACPE of such proposal s. ACPEOGs defini
the established mission or goals of the institution; the addition or deletion of courses, pathways or
programs that represent a significant departure in either content or method of delivery, from those
that were offered during the pr ogdradaond doctgrr evi o
of pharmacy program, development of a joint delivery of @ogagreement, etc.); a substantial
change in enrollment; a substantial change in the number of clock or credit hours required for
successful completion of the program; a significant change in the length of the program; the
establishment of an additionalaggaphic location at which the program is offered; and any other
changes that the Dean feels require notification of ACPE. Notification to ACPE should provide
documentation that the program will continue to comply with accreditation standards. The
circunmstances provided may present the need for review and reconsideration of accreditation in
accord with standard evaluation and operational procedures or appropriate monitoring, such as an
onsite review by the professional staff.
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ACPE Continuing Pharmacy Education Provider Accreditation Program

Policies and Procedures Manual: A Guide for ACPEaccredited Providers

Effective January 1, 2009

The purpose of ACPEOGs Continuing Pharmacy Edu
the ACPEaccredi ted providers a guide to ACPEG6s CP
apply to providersodé6 CPE over ablciespecludegiinghim and i
manual form part of the essential understandings between AC&Edited providers and ACPE.

The current edition (2008) supersedes all previous versions of policies and procedures. These
policies and procedures constitute a lgzolocument and are subject to change by ACPE. Major
changes will be communicated to providers electronically. Questions as to the policies and
procedures should be directed to ACPE staff.
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SECTION I T INTRODUCTION

A. ACPEOGSs Continuing Phar macy Educati on (CP
Mission

The purpose of the Provider Accreditation Program is to assure and advance the quality of
continuing pharmacy edation thereby assisting in the advancement of the practice of pharmacy.

B. Scope of the Evaluation

ACPE accredits providers offering CPE for content that meets the definition of CPE and involves
the appropriate target audience (pharmacist, pharmacy technicians, etc.) Evaluation and
accreditation of this program is in accord with tAecreditation Standals for Continuing
Pharmacy EducatianThe latest revision was adopted June 2007, and will be effective January 1,
20009.

C. ACPEOGs Definition of Continuing Pharmacy E
Continuing pharmacy education for the professibpharmacy is a structured educational

activity designed or intended to support the continuing development of pharmacists and/or

pharmacy technicians to maintain and enhance their competence. Continuing pharmacy

education (CPE) should promote probiedving and critical thinking and be applicable to the

practice of pharmacy.

What does Odbapplicable to the practice of p
In general, for guidance in organizing and developing CPE activity content, providers

should ensure that, as for all heaitlve professionals, pharmacists should develop and

maintain proficiency in five core areas*:

delivering patiententered care,

working as part of interdisciplinary teams,
practicing evidencéased medicine,
focusing on quality improvement and
using nformation technology.

> > >

*Adapted from Institute of Medicineds Heal
April 2003.

Pharmacist competencie®harmacists should always strive to achieve-itere Vision
of Pharmacy Practice Specific competency statements have been developed by the
American Association Colleges of Pharmacy and are expected to be achieved upon
graduation from an ACPRccredited professional degree program in pharmacy (see
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Appendix B: Center for the Advancenteof Pharmaceutical Education, Educational
Outcomes 2004). Post graduation, pharmacy graduates need to take and pass the
pharmacy licensure exam, NAPLEXin order to practice pharmacy. The National
Association of Boards of Pharmacy (NABP) has develdpedAPLEX® Blueprint as

the competencies needed to pass the exam. These documents are synergistic in
establishing the competencies required of pharmacists to enter practice and to continue as
a Astudent of pharmacy for a | ifetime. OO

Pharmacy Technician QopetenciesThe Pharmacy Technician Certification Board
(PTCB) has developed the Pharmacy Technician Certification Exam (PTCE) Blueprint as
the competencies needed to pass the exam.

SECTION Il GOVERNANCE

A. Continuing Pharmacy Education Commission (CPEC)

The Continuing Pharmacy Education Commission (CPEC) was established in January 2007 to
better serve the CPE program and to support t
advance the quality of pharmacy education. The duties of the CPEC inch@anrending

policy and procedure for the ACPE CPE Provider Accreditation program; assisting in strategic

pl anning; contributing to the planning of AC
accredited provider 6s ¢ o mpasretessary;iandeecommendingt s  (
accreditation actions to the ACPE Board of Directors. Each recommendation of the Commission

will be reviewed and official actions will be made by the ACPE Board of Directors at its regular
January and June meetings.

CPECComposition: The members of the CPEC are appointed by the ACPE Board, based
on nominations by ACPE staff. The CPEC will be comprised of ten members from
various sectors of CPE stakeholders. The membership shall include representation from
ACPE-accredied providers, state boards of pharmacy, practicing pharmacists and
pharmacy technicians. Each CPEC member will have experience in continuing and/or
adult education and awareness of contemporary pharmacy education and practice. The
CPEC will serve a stpgered thregrear term. To establish the staggered termstluing

of the initial membership was appointed for a-gear term (i.e. January 2007

December 2007); onrthird appointed for a twiyear term (January 20G7December

2008); and on¢hird appanted for a thregrear term (January 20G7December 2009)
Repeating thregear terms will be allowed.

Annually the CPEC will elect a Chair and ViGhair to conduct the meetings. The Chair
and ViceChair will serve ongyear terms. During the second gehe ViceChair will
serve as Chair. The Chair and \AiCkair will nominate a new Viec€hair. The CPEC

wi || vote on the nomination. The Chairbs
agenda for the CPEC prior to its meetings and to providePhEC6s r ecommendat
the Board.

ACPE Board Liaison:Each year, an ACPE Board Member will be nominated by the
ACPE Board Nominating Committee, and approved by a majority vote of the Board to
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serveaong ear term as t he Bo apedtidgongear eimswiln t o t
be allowed. All ACPE Board members, including board officers, will be eligible for

nomi nation and election as the Boardos |i a
will attend all CPEC meetrenaedpossiblas wel |l as

CPEC Meetings:The CPEC will meet approximately one month prior to each January
and June meeting of the ACPE Board of Directors. Each meeting will be approximately
two days. As the Commission develops in future years, it may lessay to extend the
meeting duration or add a third meeting to
Recommendations to the ACPE Board of Directégkseach January and June meeting of
the ACPE Board of Directors, the Board liaison to the CPEC , the Diredtioe GfIPE

provider accreditation program, and the Chair of the CPEC will present the
recommendations of the CPEC to the ACPE Board for action. At the discretion of the
Board, officers of the CPEC may be invited to attend meetings of the Board. The ACPE
Board will deliberate and take the appropriate action as per its established procedures for
decision making.

CPEC Expenses to ACPRRCPE will be responsible for expenses associated with the
CPEC meetings and other assigned responsibilities, including coimmeistavel,

lodging, and catering. No direct payment is made to members of the CPEC for CPEC
service time.

CPEC Member Responsibilitie€PEC member responsibilities include:

accreditation
Act in an advisory capacity to the ACPE Board of Directors and Staff
Have a respectful attitude for colleaguend their views

A Participate in CPEC meetings

A Ensure effective CPE organizational planningGPE

A Review CPE provideroés reports and recom
Board of Directors

A Participate in the periodic review of CPE accreditation policies, procedures and
Standards for Continuing Pharmacy Education

A Assist with planningandpat i ci pati on in ACPE&ds CPE re
conferences

A Ensure |l egal and ethical integrity of A

A

A

Time Requirements for each CPEC Member:

Two CPEC Meetings per year (two days each; approximately three days preparatory
reading); Biennial CPE Conference during odd numbered yedrsl§y conference)
Officers of the CPEC will have an @ditional time commitment as outlined above.

SECTION Il i ACCREDITATION POLICIES AND PROCEDURES

Policy 1.0 Continuing Pharmacy Education Prov
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A provider is an institution, organization or agency that has been recognized by ACPE in accord
with its policies and procedures, as having demonstrated compliance withctheditation
Standards for Continuing Pharmacy Educatidmformation concerningpecific providers may

be obtained by corresponding directly with the provider listed in the ACPE Directory of
Accredited Providers of Continuing Pharmacy Educatiomvat/..acpeaccredit.org

Procedures

la.Initial Application
Eligibility: The organization must be administratively and operationally responsible for
coordinating all aspects of the CPE activities provided by the organization. In addition the
organization must have been operational for a mininofisix months and have planned,
implemented, and evaluated at least three educational activities for health care
professionals at the time of initial applicatioA commercial interest is not eligible for
ACPE accreditation.

Providers seeking initialcareditation from ACPE are required to submit 8efStudy
Report for Accreditation of Institutions and Organizations as Providers of Continuing
Education for Health Care Professionalsln addition, the following items must be
submitted at the same time

V SelfAssessment Questionnaire together with supporting materials and
documentation, organized into a bound volume (e.g., notebook or binder)
and one electronic copy

V Nonrefundable application fee, in the form of a check (includes a
registrationfeefotr he admi ni strator to attend &
Workshop once the provider is accredited). Note: If the applicant formally
withdraws their application prior to the accreditation action, a portion of
the application fee may be refunded at the discretigkCPE

V Atrticles of Incorporation establishing incorporated status of the
organization

V Organi zational budget (most recent p
statement

Deadline for submission of the application is as follows:
The Application must be submitted by: | For consideration at the:

September 1 January Board of Directors Meeting

February 1 June Board of Directors Meeting

Foll owing the Boarddés evaluation of the Ap
formalr eport of the Boardbés action wil!/ be ma

meeting. The notice of the action will indicate that the Board has
(1) awarded accredited provider status or
(2) denied accreditation.
If accreditation status is awarded, gtandard term of initial accreditation is two years.
A provider that is awarded accreditation status will be invoiced for the annual evaluation
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and accreditation fee, as set by the Board. Thereafter, a fee will be paid annually as long
as accredited, pbationary, or inactive status is maintained.

During this initial term, providers are expected to respond to requests for information,

report activities via the online Provider Web Tool (requires the provider have a PC with
Microsoft Internet Explorer.6 and Windows 98 or higher), submit annual fees, and
undergo periodic monitoring reviews to ass
Accreditation Standards for Continuing Pharmacy Educatibis required that the

administrator will attend an ACPE Administbat 6 s Wor kshop during t hi
term. Accreditation beyond the initial twe@ar term is dependent upon submission of a
satisfactory report including documentation of compliance with standards.

The granting of accreditation status to a providees not imply recognition of that
providerds satellite organizations, cooper

1b. Reaccreditation of Accredited Provider Status

Accredited providers seeking renewal of accredited status beyond the current term of
accreditation shall be required to submit data documenting capability for, and commitment

to, compliance with the standards. Every six years, the provider is requisedrtot a
Comprehensive Review (salfudy) in which each of the ACPE standards is reviewed and
evaluated by the provider. In the evaluation process, the CPEC and Board will rely upon
the providerdés prior experi encsuchiexperi€h€E pr o
i's absent, the providerds mechanism(s) for
meet the standards. The Board may seek additional detailed information as deemed
necessary to an evaluati on odsurtehlearnprsamd/i der
ot hers regarding the providerodés educationa

The Board reserves the right to grant shortened or extended terms of accreditation in order
to establish a cycle allowing efficiency and evenness of workload. The Board also ma
lengthen or shorten a previously awarded term of accreditation as determined appropriate
in order to reflect changes in an accredit

Accredited status for currently accredited providers may be renewed onsdiseoba
complete CPE program review. In both instances, accredited status indicates that, in the
opinion of the Commission and Board, the provider is in compliance with the standards.

i. Initial term of accreditation
The initial term for accreditatiois two years after submission of an application for
accreditation. At the end of the first year, the provider is required to submit a First
Review report followed by a Second Review report at the end of the second year.

ii. Sixyear term ofaccreditation

If a provider is found to be in compliance with ACPE
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Standards and there are no major challenges faced by the organization, a provider
may receive accreditation for a period of six years. Within that time frame, a
provider may be asked pyovide additional information to ACPE in the interest of
ongoing monitoring of quality. At the end of each-gear term of accreditation,

the accredited provider is required to submit a Comprehensive Review.

iii. Shortened term of accreditation

In the event that the ACPE Board of Directors determines a provider is not in
compliance with a standard or standards, the provider will be notified in writing of
its noncompliance and given a period not longer than two years to bring all
aspects of nogompliance into compliance with ACPE accreditation standards.
Generally, if after one year of notification of roompliance, the provider fails to
demonstrate adequate progress towards achieving compliance with ACPE
standards, ACPE will place the program oalyation.

iv. Shortened term of accreditation with Probation
Probation status may be awarded to an accredited provider that, in the opinion of

the Board, is no longer in compliance with the standards or has otherwise failed to
demonstrate its compliance to the Board
Boardof Directors determines a provider is not in compliance with a standard or
standards, the provider will be notified in writing of its rympliance and given

a period not longer than two years to bring all aspects ctompliance into

compliance with A®E accreditation standard3uring this time, there may be a

more intensive monitoring plan of the provider. Such probationary status will be
published in the ACPE Directory on the web site along with appropriate
notification vi a AdliRgE.drsaddrienptioerpoviderfimust he P

alter the provider statement to reflect

v. Adverse Action
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Adverse action, defined as withdrawal or denial of accreditation, will be taken if a
provider: fails to bringtself into compliance within the period specified by the

Board; and/or has not paid annual fees, submitted requested reports; and/or has not
responded to communications by ACPE. I
restored, the education activitpsr oduced during the provid
accreditation will not be recognized as accredited when offered to new audiences.

At such time, the provider will be notified in writing and removed from the ACPE

directory of accredited providers.

If a provider kelieves that probationary status or adverse action notification is not
fair or that the situation has been misjudged, the provider may request a review of
the situation by a special Appellate Commission under the terms and conditions set
forth in AppendixC. The Appellate Commission may also be employed by
applicant providers that do not receive Board accreditation.

vi. Inactive Status

If a provider has not conducted or is not planning to conduct any CPE activities but
would still like to continue to benreACPEaccredited provider, it may elect to

continue in Ainactive status. o During

agrees not to conduct CPE activities that offer ACPE credit;

will not be required to complete a Sélfsessment Report Questionnaire,

Interim Report or Progress Report;

will not use the ACPE logo and/or provider statement during the period they

are inactive;

wi | | decl are Ainactive statuso annual

will pay the lowest level ACPE Annual Fee;

will be listed on the ACPE web site within the Diregtoof ACPE
accredited providers with Ainactive s
if the provider begins to offer CPE activities for ACPE credit, the ACPE
accredited provider must notify ACPE.

> D> > >
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vii. Withdrawal of accreditation

In the event of voluntary withdrawal from accreditation or upon a decision to let
accreditation lapse, written notification of such actions shall be made to ACPE that
includes the date and reason for withdrawal of accreditation status. In addition, all
adive CPE activities will expire a date agreed upon the provider and ACPE prior
to the date of withdrawal or the provider may transfer the CPE activities to another
ACPE-accredited provider. ACPE will then notify the appropriate state licensing

or authorimg agency and the public within 30 dayRublic notification includes

posting on the ACPE web site.

Policy 2.0 Reference to Status for Accredited CPE Providers

Any reference by an accredited provider to accreditation by the Board in announcements,
promotional materials, publications, or in any other form of communication or publicity, shall
state onl y tName of Ridvitled w acargdited byrfihe Accreditation Council for

Phar macy Education as a provi dehlre oBo acrodnétsi nafi
accredited provider logo (see below) shall also be used in close conjunction with the statement.

®

2a.Providers on Probation

Any reference by a provider on probation to its status in announcements, promotional
materials, publicgons, or in any other form of communication or publicity, shall state
only t he fNanlelooRrovisger is on prdkation as an accredited provider of
continuing pharmacy education by the Accreditation Council for Pharmacy Education.
Next scheduledeview: date) . 0 ACPEOGs official accredit
used in close conjunction with the statement.

2b. Organizations applying for ACPE accreditation

Providers that are in the process of applying to ACPE for accreditation may naoteirgclu
statement to this effect in their materials or any form of marketing or publicity; only
providers that have been accredited may reference ACPE on their materials or publicly.
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SECTION IV T MONITORING POLICIES AND PROCEDURES

Policy 1.0 Monitoring

Once a provider is accredited, the organization is required to submit periodic updates to ACPE in
response to recommendations from their | ast r
accreditation, the Board will seek, by various means, assurances dititemance of quality.

Procedures

la. Evaluation process

A Comprehensive Review is submitted by a provider at the end of each six year
accreditation cycle. This report addresses all ACPE standards, policies, and procedures.
The review process for Comghensive Reviews is as follows: Staff members, field

revi ewer s, Commi ssi on Members and Board me
with the Accreditation Standards for Continuing Pharmacy Educabared on the Self
Assessment Report Questionnaire wahic cont ai ns the foll owi ng:

narrative responses, 2) supporting documentation, and 3ssafsment of performance.

In addition, a conference call will be scheduled to discuss the report. The Board will
review and approve the Action aReécommendations document which then will be sent
to the provider.

1b. Ongoing Monitoring of Quality

An accredited provider may be requested to submit reports designed to give evidence of
ongoing compliance with the standards, and/or to provide recorgsogfess in the
development of its educational activities and operations. The CPEC and/or Board may

survey | earners in the providerodés activit
require other assessment or information concerning the provider aisddctivities at any
time.

Accreditation actions, including reconsideration of any prior accreditation action shall be
made by the Board of Directors only during a regularly scheduled meeting of the Board.
Meetings of the Board are currently schedufor January and June of each year.

i._First Review
This report is the first report of submission one year after the applicant was approved as an
accredited provider. The First Review report should address those standards marked as

ANeeds | mporro viieAndednittoi on al Documents Neededo
Action and Recommendation report. An Action and Recommendation report is mailed to
the provider following the submission and

accreditation (th&eltStudy Report for Accreditation of Institutions and Organizations as
Providers of Continuing Education for Health Care Professignals

ii. Second Review
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This report is the second report of submission two years after the applicant was approved

as amaccredited provider. The Second Review report should address those standards

mar ked as fANeeds |I mprovemento or AAddition
previous Action and Recommendation report. An Action and Recommendation report is
mailedtote provi der foll owing submission and r ¢

report.

iii. Interim Report
The Interim Report is submittédif applicablei af t er eval uation of a |

Comprehensive Review. The Interim Report should address thoserdtandaked as
ANeeds | mprovemento or AAdditional Documen
Recommendation report. If applicable, an Action and Recommendation report is mailed

to the provider foll owing submissvsRegew. and r

iv. Progress Report

A Progress Report is a report submitted when critical issues related to the quality of the
providerds program are identified and/ or t
improvement. The Progress Reportsdouladdr ess t hose standards
| mprovement 0o or AAdditional Documents Need
Recommendation report. An Action and Recommendation report is mailed to the
provider foll owing s ub miFsssRewew, Sacordl Review,i ew o0
Comprehensive Review, or Interim Report.

Policy 2.0 Pharmacy Technicians

ACPE has adopted a prospective monitoring system for pharmacy technician continuing
education activities. The main purpose is to assure the quildtg activities meets the specified
learning needs of pharmacy technicians.

Procedure 2.0

The initial query process for all technician activities included development of a quality
assurance procedure to notify providers whose activities appear toonsistent with the
objectives stated in thRefinition document. After a thorough review, a letter is sent to the
provider if specific objectives need to be modified. In such cases, a provider may change
the objectives upon request, or open a dialogud WCPE whereby ACPE can help
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providers adapt to the new guidelines via workshops, consultations, and conference calls.
As each CPE activity is different, ACPE will make an effort to understand the nature of
specific activities and collect data, if necags ACPE will also notify providers for
commendations on using appropriate learning objectives for pharmacy technician
activities. In the future, the monitoring process will be modified for selection of a random
sample of provideroés activities.

SECTION Vi CPE OPERATIONS POLICIES AND PROCEDURES

Policy 1.0 CPE Administrator
There shall be a visible, continuous and identifiable authority charged with the administration of

the providerds CPE program. The administratiyv
accountable for assuring and demonstrating compliance witahdards. The provider should

have policies and procedures to conduct its CPE program.

The person in whom the administrative function is vested shall be qualified by virtue of
background, education, training and/or experience. The CPE Administratoinamest
authority within the organization to assure that the ACPE standards are met.

Procedures
la. Responsibilities:
The CPE Administrator should be able to:

A Comprehend evidendsased adult and organizational learning principles that improve
theperformance and outcomes of the learner and the organizations in which they
work. (Adult/Organizational Learning Principles)

A Apply and improve educational interventions using evidesii@ekd adult and
organizational learning principles in appropriate cetst¢learners, content and
settings) that produce expected results for the learners and the organizations in which
they work. (Educational Interventions)

A Use appropriate data to assess two components: 1) Educatibeauccess of
learning interventionsespecially performance (CPE activities) and 2) Administrative
T the performance of the CPE program. (Performance Measurement)

A Recognize that learners are part of a complex healthcare system with processes, other
health providers and patients that mustbesidered in providing learning
interventions. (Systems Thinking)

A Identify and collaborate with key partners and stakeholders in accomplishing their
CPE mission. (Partnering)

A Provide leadership for the CPE program that emphasizes continuous improvement,
professionalism and appropriate ethical practice. (Leadership)

A Manage office operations to meet personnel, finance, legal, logistical, and
accreditation standards. (Administration/Management)
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A Continually assess individual and organizational performancenakd improvements
through relevant learning experiences. (Self Assessment and Lifelong Learning)

The provider must have or provide support
development. (Appendix B) The administrator and, where utilizer gprofessional

staff, should maintain and enhance their professional development by seeking to improve
their knowledge, skills and experience in the responsibilities noted above.

1b. Administrative Change

In the event of administrative changeracedure for transfer of authority should exist so

as to have a smooth and orderly transfer of administrative responsibilities from one
individual to another. The procedure for transfer of authority should include notification

to ACPE whenever a changekes place and adequate training of the new administrator to
ensure familiarity with ACPE standards, ACPE policy and procedures, general
administrative and other liaison responsibilities between the provider and ACPE, and all
other areas of operationalapdb | i cy responsibility for the
education efforts.

Policy 2.0 CPE Activities
Continuing pharmacy education activities are categorized into three types: knowledge,
application, and practice. Providers are not required to cbrdiuthree activity types. The CPE
activity type(s) conducted should be consi st
meet the identified pharmacist and/or pharmacy technician needs.

Providers are encouraged wuide pharmacists and/or phmaacy technicians to the best
combination of CPE activity types to meet their learning, professional development, and practice
needs.

Procedures Types of CPE activities:

2a. Knowledgebased CPE activityThese CPE activities are primarily constructed to
transmit knowledge (i.e., facts). The facts must be based on evidence as accepted in the
literature by the health care professions. The minimum amount of credit for these
activities is 15 minutes or 0.25 contact hour.

2b. Applicationbased CPE actiwt These CPE activities are primarily constructed to
apply the information learned in the time frame allotted. The information must be based
on evidence as accepted in the literature by the health care professions. The minimum
amount of credit for thesetwvities is 60 minutes or one contact hour.

2c. Practicebased CPE activity [Previously named Certificate Programs in Pharmacy]
These CPE activities are primarily constructed to instill, expand, or enhance practice
competencies through the systematichievement of specified knowledge, skills,
attitudes, and performance behaviors. The information within the préesssl CPE
activity must be based on evidence as accepted in the literature by the health care
professions. The formats of these CPRvérts should include a didactic component and

a practice experience component. The provider should employ an instructional design that

! Adapted from the Alliance for CME, June 21, 2003; accessed at www.acme-assn.org April 28, 2008

ACPE Accreditation Manual 12" Edition (Version 12.0), March 2009



is rationally sequenced, curricular based, and supportive of achievement of the stated
professional competencies. Theinimum amount of credit for these activities is 15
contact hours.
Policy 3.0 Cosponsorship
ACPE accredited providers that collaborate on content development with ACPE and/or non
ACPE accredited providers are engaging in cosponsorship. ACPE exih&R& activities to be
in compliance with théccreditation Standards for Continuing Pharmacy Educatitins the
accredited providerés responsibility to demon
ACPE.

Procedures

The provider should collaborate with the cosponsor(s) in all stages of development of the
activity, from planning, development, promotion, delivery, evaluation and revision.
Cosponsorship agreements should be developed to clearly define the working

relationships between parties; include completion dates for various tasks; and recourses in

the event that the parties involved fail to meet their responsibilities. Cosponsorship
agreements should documentthe AéPEcr edi t ed providerds resp
compliance with ACPE standards. (Non ACG&é&tredited organizations cannot assume
responsibility for compliance with ACPE standards; therefore, this responsibility must be
explicit in the agreement.)

Commercial interests cannot be accredited providetcannot be cosponsors. To

maintain CPE activities as independent from commercial interests, control of
identification of CPE needs, determination of educational objectives, selection and
presentation of content, selection of all persons and organiz#tainsill be in a position

to control the content of the CPE, selection of educational methods, and evaluation of the
activity cannot be in the hands of a commercial interest.

Policy 4.0 CPE Activity Announcement Literature
Adequate advance information should be provided to prospective learners in order to enable them
to be wellinformed regarding CPE activities.

Procedures

4a. Program announcement materials

Materials that offer the opportunity to participate, purchaseegister for a CPE activity
must include the following informational items:

A The learning objectives;

The type of activity, i.e. knowledge, application, practice;

The target audience(s) that may best benefit from participation in the activity;
Thefaculty member(s) name, degree, and title/position;

The fees for the activity;

The schedule of the educational activities;

The amount of CPE credit, specified in contact hours or CEUS;

The official ACPE logo, used in conjunction with a statement itleng the
accredited provider(s) sponsoring or cosponsoring the program, according to the
exact language of the prescribed statement:

P
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A

A

AThe [ name of accredited provider (s)]
Council for Pharmacy Educationasaprovider cont i nui ng phar ma

The ACPE Universal Program Number assigned to the activity;

The appropriate target audience designa
A full description of all requirements established by the provider for successful
completion of te CPE activity and subsequent awarding of credit (e.g., passing a
posttest at a specified proficiency level, completing an activity evaluation form,
participating in all sessions or certain combinations of sessions which have been
designed as a programgbage, etc.).

Acknowledgment of any organization(s) providing financial support for any
component of the educational activity, and,

For home study activities: the initial release date and the expiration date.

In addition to the informational items listatbove, promotional materials for Internet

based

A

CPE activities should clearly and explicitly specify:

Hardware requirements: The minimum hardware requirements including the
minimum memory, storage, processor speed and multimedia components required
by thelearner;
Software requirements: The minimum software requirements including, where
appropriate, the Internet Browser(s) and minimum version along with any Browser
APIl-lugsd that may be required;
Internet: The Internet connectivity and minimum connecticspeed the learner

must have.
Provider Contact Informatior:he accredited provider must have a mechanism in
place for the learner to be able to contact the provider if there are questions about
the Internet CPE activity.
Policy on Privacy and Corfentiality: The accredited provider must have, adhere
to, and inform the learner about its policy on privacy and confidentiality that
relates to the CPE activities it provides on the Internet.

Copyright:The accredited provider must be able to docunfettit owns the copyright

for, or

has received permissions for use of, or is otherwise permitted to use copyrighted

materials within any CPE activity.

4b. Multiday conference brochures:

Program announcements that are for multiday conferences shouldeirtbkidollowing

items:

The learning objectives of the overall conference;

The target audience(s) that may best benefit from the conference;
The fees for the conference;

The schedule of the educational activities;

The amount of CPE credit, specifisdcontact hours or CEUs;

I > I
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A The official ACPE logo, used in conjunction with a statement identifying the
accredited provider(s) sponsoring or cosponsoring the program, according to
the exact language of the prescribed statement:

AThe [ name o Viderds) s/are accradiged by ghe éccreditation
Council for Pharmacy Education as a provider of continuing pharmacy
education. o

The ACPE Universal Program Numbers assigned to the activities;

The appropriate target audience design
A full description of all requirements established by the provider for successful
completion of the CPE activities within the conference and subsequent
awarding of credit (e.g., passing a ptegtt at a specified proficiency level,
completing an activityevaluation form, participating in all sessions or certain
combinations of sessions which have been designed as a program package,
etc.); and,

A Acknowledgment of any organization(s) providing financial support for any
component of the educational activity.

T I

The final conference program must also include:
A The faculty member(s) name, degree, and title/position;
A The faculty memberdéds disclosures; and,
A The learning objectives of the activities.
A The type(s) of activities offered at the conference, i.e. knowlexjysication,
practice;

Notes:

A fiSave the Dateo <cards: M atheelatel aaid,san s u c h
advertisement or post cards to alert learners of a date of an activity, etc., does not
apply to this policy. However, the provider may use the BGio and provider
statement as indicated above.

A Providers must not list any language alluding to or indicating that ACPE credit is

applied for. The provider may use t he
eligible for ACPE credit; see final CPE actiiannouncement for specific
detail s. o

Policy 5.0 Continuing Education Credit
The number of contact hours or CEUs to be awarded for participation and successful completion
of an activity shall be determined by the provider in advance of offering tivéyaand comply
with the requirements set forth for the types of CPE activities (knowAedgelication and
practicebased).

Procedures

5a. Live CPE activitiesCPE credit is based on real time, i.e. 60 minutes = one (1) contact
hour (0.1 CEU)
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5b. Home study CPE activities:In order to realistically appraise the amount of time
required for successful completion of each CPE activity, an educationally sound and
defensible process must be employed and documented. Acceptable procedures include,
but arenot limited to:

A Assessing the amount of time the activity would require if it were delivered in a live
program format;

A Pilot testing the activity with a group of pharmacists and/or pharmacy technicians as
applicable who are representative of the target audience and ascertaining the average
length of time for completion for only those learners who successfully complete the
program; or,

A A determination by an advisory panel, consisting of individuals qualified by
experience and training in the development and administration of continuing pharmacy
education.

A Monitoring actual participant duration pesttivity for validationof amount of credit
processes (e.g. activity evaluation form).

In all instances, the provider should be conservative in the determination of the amount of
credit to be awarded for successful completion of CPE activities. In addition, the provider

is aked to monitor and validate the methods by asking learners to document the amount
of time spent in completing the activity.

5c. Partial Credit

The provider is encouraged to assign individual Universal Program Numbers to each
activity (e.g. each session &a daylong or multiday conference) to accurately reflect
different continuing education activities; to ensure accuracy of the topic designator
selection; and, to simplify the issuing of credit. If the provider uses one Universal
Program Number for a ntirhour activity, their policy and requirements for awarding
partial credit should be clearly stated in advance of the activity (e.g. activity
announcement literature.)

Policy 6.0 Record keeping
The provider shall maintain and assure the availabilirgobrds adequate to serve the needs of
the learners and others requiring such information for a period of six years. The provider should
assure the security of its records by having appropriate back up systems and contingency plans.

Not e: ThangpgrACPH@s 6secords may be used by st
phar maci stdés participation in an activity and
should be corrected immediately.

Policy 7.0 Statements of Credit
The provider shall ge evidence to each learner, in the form of a statement of credit of successful
completion of the CPE activity in a timely fashion. Completed and signed statements of credit are
distributed only following the completion of the activity within the timenfeastated by the
provider (e.g. on promotional materials). Incomplete or blank statements of credit must not be
distributed.
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Procedures 7.0
All statements of credit must include the following informational items:

A The name of the learner;
A The title and date(s) of the activity;
A Type of activity: knowledge, application, practice;
A The appropriate target audience design
0 Separate statements of credit must be issued to either pharmacists or
pharmacy technicians
o If nonpharmacist or pharmacy technician participant attends the activity, a
statement of credit with a 6P6 desig
A The accredited provider sponsoring or cosponsoring the activity;
A The official ACPE logo;
A The amount of credit awarded
A The assigned ACPE Universal Program Number;
A The date the CPE Administrator signed the original statement of credit (either

handwritten or electronically generated).
The provider is instructed not ttaemenssef t he
credit to prevent any confusion with certification processes.

Note: If participant records are maintained electronically in a transcript femakt will
be utilized as a statement of credit then the above required elements need todeel inclu
on the electronic document.

Policy 8.0 Financial Resources
The budget and resources for CPE shall be adequate to sustain the activities undertaken and their
continued improvement, the maintenance and security of records of CPE activities and statement
of credit, and for the training and professional development of the CPE administrator and the
providerds staff. The provider should docum
financial statement or appropriately certified income and experisenstat.

Policy 9.0 Provider Web Tool

The Provider Web Tool is a secure, wadsed application designed for ACGREcredited
providers to submit and update Activity Description Forms, update contact information using the
Provider Verification Form andubmit activity information using the Annual Activity Update
Form (AAU).

Procedures 9.0
9a.Change in Administrator
1) When a change in administrator, address or contact information occurs, the provider is
required to submit an online Provider Verificatioarf via the Provider Web Tool
prior to the change taking place.

Login to the Provider Web Tool
Click on fAProvider Verification For
Click on AMake Changeso

Enter the changes into the blank fields
Click on ASubmit to ACPEO

"0 T
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2) If there is an administrative chge, the provider should also develop a means by
which the new administrator becomes familiar with ACPE standards, policies and
procedures, including required participat

9b. Activity Description Forms
Providers areequired to submit Activity Description Forms via the online Provider Web Tool
at least 30 days prior to the initial release date of an activity. The online Web Tool allows the
provider to enter information relevant to the activity, including the follgwin

V Release year

Sequence number

Learner designation (Pharmacist® or Pharmacy Techniciansr)
Title of the activity

Learning objectives

Topic designator (see below)

Contact hours or Continuing Education Units (CEUS)
Release and expiration dates

Cosponsorship information

Live dates/locations for live activities

Format

Home study format

Receipt of grant support

<KL LK LK LK LI L LKL

The Activity Description Forms are retained in a database accessible at all times by ACPE
staff. Providers that produce enduring matsriaust review each enduring material at
least once every three years or more frequently if indicated by new scientific
developments. Accredited providers can access their Activity Description Forms and make
certain modifications. Providers are requiredupdate their forms as necessary and to
monitor the submission of the forms on a regular basis to ensure compliance.

9c. Universal Program Numbers

A Universal Program Number is an identification number that is assigned to each CPE
activity developed andponsored, or cosponsored, by an AGiREredited provider. This
number is developed by appending to the ACPE provider identification number (e.g. 197),
the cosponsor designation number (000 for no cosponsor, 999 for all cosponsors), the year
of the CPE etivity development (e.g., 08), the sequential number of the CPE activity from
among the new CPE activities developed during that year (e.g., 001), and the topic and
format designators (see below).

Provider Number:
Identification number of the provideesponsible for issuing statements of credit
and updating the ACPE activity database.

Cosponsor Designators:
000- no cosponsorship
999- cosponsoring with another organization
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Format Designators:

L - Live activities

H-  Home study and other mediatactivities

C- Activities that contairbothlive and home study or mediated components

Topic Designator$ activities are related to:

01- Disease State Management/Drug therapy
02- AIDS therapy

03- Law (related to pharmacy practice)

04- GeneralPharmacy

05- Patient Safety

Target audience designator

f a CPE activityos t aphaneatistdheuddsigeatione i s
Po wi |l be used.
f
e

a CPE activityods t aphgrendcy tachniciarghec e i s
signrat iward I be used.

Note: If the CPE activity is intended for both pharmacists and pharmacy
technicians, that activity will have the same Universal Program Number with
respect to the provider identification number, cosponsor designation, year of
release, esquence number, format and topic designator; however, the target
audience designator in the number will
AT. O For exampl e:

197-000-08-001-LO5-P (program number to be used for pharmacists)

197-000-08-001-LO5-T (program number to be used for pharmacy

technicians)

9d. Annual Activity Update
Each year, providers are required to submit an Annual Activity Update (AAU). This report
calculates the number of activities conducted, the number of CEUs offered and the

numb e r of i ndividuals who received ACPE St .
Number of Learners who Received a Statement of Credit = Educational Service Units
(ESUGs) ] This form is accessed online via
provider mustsubmit a complete AAU by the due date. This report is used each year to
determine a providerdéds annual fee. Wit hir

receive invoices in the mail after which payment should be received no later than 60 days
from the date on the invoice.

Policy 10.0 Fees*

Upon favorabl e action by the Board on a prc
thereafter as long as accreditation is maintained, the provider shall pay an evaluation and
accreditation fee intended tofde ay oper ati onal costs i-proftaccord
corporate status. Continuation of accredited provider status is contingent upon payment of this
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fee. Providers on probation and with inactive status will be held accountable for thenpayme
the applicable fee as well.

Procedures 10.0

The fee schedule is posted on ACPEOGSs websi
A providerdéds annual fee Iis assessed on t he
number of CEUSs allocadketo each activity, and the number of learners. The provider must

fill out the Annual Activity Update form online via the Provider Web Tool and submit it

by the proposed due date. Providers will be placed in one of ten fee levels determined by
the numbeiof Educational Service Units the provider offered over the course of the year
(assessed electronically by the Annual Activity Update form).

*Fees are subject to change at anytime throughout the year. In addition, the Board may
adjust the fees, set effeati dates for such adjustments at any regular meeting of the
Board.

Policy 11.0 Organization Name Change or Merger

If an organization undergoes a name change or merger, that organization is required to submit to
ACPE legal documentation of that changeha form of articles of incorporation or another type

of legal document. Once the provider has done so and the change has been confirmed by ACPE
staff, ACPE will update its records accordingly.

SECTION VI T COMMUNICATIONS: COMMENTS AND COMPLAINTS

Policy 1.0 Conflict Of Interest (for representatives participating in or observing the CPE
accreditation process)

Due to the sensitivity of ACPEOGs activities,
the appearance thereof, by ACPE Board memli&ieiC members, field reviewers, professional
staff, consultants, and other representatives participating in or observing the CPE accreditation
process.

Procedures 1.0

Conflict of Interest statements are signed yearly by ACPE Board members and staff; as
well as prior to each review cycle by field reviewers, consultants, and other
representatives participating in or observing the CPE accreditation process. When a
conflict of interest exists, the ACPE Board member, CPEC member, and/or staff person
declares the conflict, and abstains from discussion and voting by leaving the meeting
room; others with conflicts leave the meeting room. Field reviewers without conflicts are
seected for evaluation of providersd docume
Policy are available on request.

In addition, the following statement should be incorporated into oral presentations and or
slide presentations when an ACPE Board oECPnember is making such presentation in
their individual capacity on a subject or genera#iated subject to ACPE activities rather
than in their capacity as an ACPE Board or CPEC member:

Disclaimer:
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This presentation represents my personal viewsapidions with regard to the subject
matter at issue. | am not making this presentation in my capacity as a member of the
Board or Continuing Pharmacy Education Commission of the Accreditation Council for
Pharmacy Education (ACPE). The information contaihedein has not been reviewed

by, nor is it endorsed by, ACPE.

For further information regarding ACPE, please refer to the website located at
www.acpeaccredit.org.

Policy 2.0 Complaint Regarding a CPE Provide

ACPE has an obligation to assure itself that any institution that seeks or holds an accreditation
status for its CPE program conducts its affairs with impartiality;disarimination, honesty and
frankness. Complaints from other institutions, learnefaculty, or the public against a CPE
provider, including tuition and fee policies, and as related to ACPE standards, policies or
procedures, shall be placed in writing in detail by the complainant and submitted to the ACPE
office. The complaint shall beeferred by ACPE to the institution for respongeequests for
confidentiality shall be respected to the extent any such information is not necessary for the
resolution of the complaint.

Procedures 2.0

The ACPE Executive Director, or his/her designatell, based upon the complaint, the
response, and information from such further investigation deemed necessary, promptly
determine the facts surrounding the issue, determine the validity of the complaint, and
resolve the issue; provided, however, whéee Executive Director deems it necessary or
appropriate, the matter shall be considered at the next regular meeting of the ACPE
Board. The time frame for resolution is generally within six months.record of
complaints regarding a specific CPE providecluding learner complaints received or
made available, is kept for consideration on file at the ACPE offfuech records of
complaints are considered during scheduled evaluations, or a special evaluation, as the
case may require.

The procedure shglirovide for treatment of complaints in a timely manner that is fair and
equitable to all parties. The complainant shall be advised of the decision or action as soon
as possible.When ACPE has cause to believe that any institution with which it is
concernd is acting in an unethical manner or is deliberately misrepresenting itself to
learners or the public, it will investigate the matter and provide the institution an
opportunity to respond to the allegation, on the basis of such investigation, after
notice to the institution and opportunity for institutional response, ACPE finds that an
institution has engaged in unethical conduct or that its integrity as an accredited provider
has been seriously undermined, ACPE will either:

(A) request that the imisution show cause, within a stated time period, why adverse action
should not be taken, or

(B) in extreme cases, immediately discontinue its relationship with the institution by
denying or withdrawing accreditation status.
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A complaint against a CPE provider must be related to the standards or the policies and
procedures of ACPE and must be submitted in writing to the Executive Dirddialer
existing practices, when a complaint is received, it is referred to the affecadegp for
response.If, thereafter, based upon the complaint and the response, the Executive Director
determines that a complaint is not related to the standards or policies, the complainant is so
advised in writing with a copy to the CPE provider, #melmatter is treated as resolved.

Anonymous complaints pertaining to accreditation matters are retained and, depending on
circumstances, may or may not be forwarded to the CPE provider involved, depending
somewhat on the severity of the complaifithis decision is made by the Executive
Director.

Responses to anonymous complaints will be:
To Whom It May Concern:

Please be advised that we have received the information which you forwarded to
the attention of ACPE.

In accordance with ACPE Policieand Procedures, a complaint against an
accredited continuing pharmacy education provider, as related to ACPE
standards, shall be placed in writing and signed by the complainant(s) and should
contain specific evidence of neompliance with ACPE Standards eolicies and
Procedures to ensure that the matter can be resolved in a timely manner. ACPE
will respond to such a complaint in accordance with ACPE Policies.

For further information regarding the Standards and Policies and Procedures of
ACPE, please ffer to our website avww.acpeaccredit.org

Sincerely,
ACPE Staff

Where a complaint has threatened or filed legal action against the institution involved,
ACPE will hold complaints in abeyance pending resohlutof the legal issues and the
complainant is so advised.

If the Executive Director finds a complaint to be extremely serious in nature charging
egregious conduct that may warrant adverse action by ACPE, or involves an interpretation
which the Executiv®irector believes should be made by the ACPE Board, the complaint
will be submitted to the ACPE Board for determination at the next regular meeting.
Extraordinary remedies available for complaints covering extreme cases are set forth.

Policy 3.0 Recordof Learner Complaints Available to ACPE

Accredited CPE providers have an obligation to respond to any written complaints by learners
| odged against the CPE ©provider t hat are r
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procedures.The accredited progier shall establish, implement and maintain a learner complaint
procedure that affords the complainant fundamental procedural due process.

Procedures 3.0

The CPE provider shoulcbmmunicate the complaint polity learners (e.g., include in

activity maerials, reference their website in activity announcement literature, &tuoe).

CPE provider, shall maintain a fiteat contains the written complaint, a written record of

each step of the complaint procedure and the outcome, except as otherwiseeprblyibit

state or federal lawThe files shall be made available for inspection to ACPE during
evaluations or ot her wiBefindings ofAtldsPrEsgestionwand t t e n
the resulting implication(s) to the accreditation of the CPE providegrgme, shall be

noted.

Policy 4.0 Notice of Review or Consideration

ACPE Il ists in the Report of the Proceedings
consideration of accreditation with notice for third party comments concerning qualificitions
accreditation. Third party comments must be in writing and submitted by the deadline indicated

in the newsletter. ACPEOGs process for consi
the Providerds response.

Policy 5.0 Assistance ir\ccreditation Matters

ACPE staff and its consultants provide ameone guidance and conduct administrator

workshops, on matters pertaining to continuing pharmacy education. Staff guidance is available
through various formats, including discussions atAG®E office (no fee) and at the site of the
institution (with a consultative fee), and administrator workshops conducted throughout the year.
The ACPE Board of Directors and staff also provide assistance in the advancement and
improvement of pharmacy eduiman through active cooperation with professional organizations
and societies in support of sound educational policies and procedures.
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SECTION VII T REFERENCES

A. GLOSSARY

Accreditation

A voluntary process in which an institution, organizationagency submits to an -thepth
analysis to determine its capacity to provide quality continuing pharmacy education in accord
with standards.

Acquired Immune Deficiency Syndrome (AIDS) Therapy Related
CPE activities which address therapeutic, legal, soethical, or psychological issues related to
the understanding and treatment of patients with AIDS.

Active learning

A process whereby pharmacists and/or pharmacy technicians are actively engaged in the learning
process, rather than "passively" absorbiegtures. Active learning involves reading, writing,
discussion, and engagement in solving problems, analysis, synthesis, and evaluation. Faculty
usually takes a more guiding role.

Activity

An educational event which is based upon identified needs, paglase or objectives, and is
evaluated to assure the needs are met. An activity is designed to support the continuing
professional development of pharmacists and/or pharmacy technicians to maintain and enhance
their competence. Each CPE activibosld promote problersolving and critical thinking while
beingapplicable to the practice of pharmacy as defined by the cubedfiriition of Continuing
Pharmacy Educatior{Appendix ). The CPE activities should be designed according to the
appropriate roles anresponsibilities of the pharmacists and/or pharmacy technician.

Accredited Provider - An institution, organization or agency that has been recognized by the
Accreditation Council for Pharmacy Education, in accord with its policy and procedures, as
having demonstrated compliance with the standards which are indicative of the provider's
capability to develop and deliver quality continuing pharmacy education.

Assessment

The Latin rooté a s s i mkans ® &it beside. In an educational context it is tbeeps of

observing learning, such as describing, collecting, recording, scoring, and interpreting information
about a phar maci st 0s and/ or technicianos | €
achievement of objectives.

Case study or scenario

A descripton of a situation that requires problesalving and/or investigation by the learner, e.g.
application of learned material to provide a solution to the problem.
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Combined Programs
An activity that consists of both live and enduring (home stadg)ponents where every learner
is required to participate in both components.

Commercial Bias
A personal judgment in favor of a specific proprietary business interest of a commercial interest.

Commercial Interest

Any proprietary entity producing healttare goods or services, with the exemption of-piafit

or government organizations and rogalth care related companies. The ACPE does not
consider providers of clinical service directly to patients to be commercial interests.

Commercial Support
Finarcial, or inkind, contributions given by a commercial interest, which is used to pay all or part
of the costs of a CPE activity.

Conflict of Interest (with regard to Standards for Commercial SuppQrt

When an individual 60s i afadwmneesiblsnterast the indefestsgontieed wii
i ndividual are in 6conflictd with the interes
to create actual conflicts of interest in CPE when individuals have both a financial relationship
with a ommercial interest and the opportunity to affect the content of CPE about the products or
services of that commercial interest.

Contact Hour
A unit of measure of educational credit which is equivalent to approximately 60 minutes of
participation in an anized learning experience.

Continuing Education Unit (CEU)
An educational credit unit of measure where 0.1 CEU is equivalent to one contact hour.

Continuing Pharmacy Education (CPE)

Continuing education for the profession of pharmacy is a stedducational activity designed

or intended to support the continuing development of pharmacists and/or pharmacy technicians to
maintain and enhance their competence. Continuing pharmacy education (CPE) should promote
problemsolving and critical thinkig and be applicable to the practice of pharmacy.

Continuing Professional Development

The lifelong process of active participation in learning activities that assists the learner in
developing and maintaining continuing competence, enhancing their poofgspractice, and
supporting achievement of their career goals.

Cosponsorship

An accredited provider works with another organization for the purpose of developing a
continuing pharmacy education activity.
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Curricular -based
CPE activities that ardesigned to be building blocks of knowledge, skills and attitudes for a
specific disease state, task, etc.

Disease State Management/Drug therapy
Covers CPE activities that address disease states, drugs and/or drug therapy related to disease
states.

Enduring Materials (Home Study)
Enduring materials are home study activities that are printed, recorded or computer assisted
instructional materials that do not provide for direct interaction between faculty and learners.

Evidencebased medicine
The consciembus, explicit and judicious use of current best evidence in making decisions about
the care of individual patients. (Centre for EvideBesed Medicine)

Faculty
A person(s) who guides and delivers or writes the content of a CPE activity.

Financial Relationships

Financial relationships are those relationships in which the individual benefits by receiving a
salary, royalty, intellectual property rights, consulting fee, honoraria, ownership interest (e.g.,
stocks, stock options or other ownership interestluding diversified mutual funds), or other
financial benefit. Financial benefits are usually associated with roles such as employment,
management position, independent contractor (including contracted research), consulting,
speaking and teaching, mem$i@p on advisory committees or review panels, board membership,
and other activities from which remuneration is received, or expected.

Formative Evaluation
An evaluation process in which outcomes data and analysis are used to modify (form or reform)
anactivity with an eye to improving it before the activity is completed or repeated.

Goal

A concise written statement of what the provider intends to achieve for pharmacy and/or
pharmacy technician education at a certain point in the future. The CP&hgall address how

a provider will assist pharmacists and/or pharmacy technicians to maintain and enhance their
professional competencies to practice in various settings.

Law
CPE activitieswhich address federal, state, or local laws and/or regulatibesting the practice
of pharmacy.

Live Programs

CPE activities that provide for direct interaction between faculty and learners and may include
lectures, symposia, live teleconferences, workshops, etc.
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Mission
A statement that is consistent withé pr ogram goal s and specifi c:
shortterm intent in conducting CPE activities including the intended audience(s) and scope of
activities.

Needs assessment
Identification of educational needs of the pharmacists and/or phateeauyician that serve as
the basis for planning CPE activities.

Non-commercialism

Continuing pharmacy education activities that provide adejoth presentation with fair, full
disclosure as well as objectivity and balance. Appropriate topics and tpagctivities shall be
distinguished from those topics and learning activities that are promotional or appear to be
intended for the purpose of endorsing either a specific commercial drug or other commercial
product (as contrasted with the generic produgt/dentity and its contents or the general
therapeutic area that it addresses), or a specific commercial service (as contrasted with the general
service area and/or the aspects or problems of professional practice that it addresses).

Objectives

Statemats that describe what the pharmacists and/or pharmacy technician can expect to know or
be able to do after completion of the CPE activity. Objectives are preferably written in behavioral
terminology and shoul d s uggeudessoreffecticenees. meas ur

Outcome
The end result of a learning activity measured by evaluation or change in practice.

Patient Safety

The prevention of healthcare errors, and the elimination or mitigation of patient injury caused by
healthcare errors (Annintended healthcare outcome caused by a defect in the delivery of care to
a patient.) Healthcare errors may be errors of commission (doing the wrong thing), omission (not
doing the right thing), or execution (doing the right thing incorrectly). Errorsbaayade by any
member of the healthcare team in any healthcare setting. (definitions approved by the National
Patient Safety FoundatiBmBoard July 2003)

Pharmacy Technician

An individual working in a pharmacy who, under the supervision of a licensethabiat, assists
in pharmacy activities that do not require the professional judgment of a pharmacist.
(http://www.acpeaccredit.org/pdf/whitePaper.pdf

Program
The overall CPE activities of atcredited provider.
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Relevant Financial Relationships

ACPE focuses on financial relationships with commercial interest in the 12 month period
preceding the time that the individual is being asked to assume a role controlling content of the
CPE activiy.

Self Assessment or Self Study

A comprehensive review and assessment proces:¢
accomplishments, assess areas for improvement and outline a plan for making those
improvements.

Summative Evaluation
An evaluationprocess in which outcomes data and analysis are used to show the degree to which
goals are attained at the conclusion of an activity.

Target Audience
Group of individuals for which an educational activity has been designed (e.g. pharmacists,
techniciars, or both).

Universal Program Number (UPN)

A Universal Program Number is an identification number that is assigned to each CPE activity
developed and sponsored, or cosponsored, by an ACE&Edited provider. This number is
developed by appending to tRe&CPE provider identification number (e.g. 197), the cosponsor
designation number (000 for no cosponsor, 999 for all cosponsors), the year of CPE activity
development (e.g., 08), the sequential number of the CPE activity from among the new CPE
activities cveloped during that year (e.g., 001), and the topic, target audience and format
designators (see below).

Cosponsor Designators:
000- no cosponsoring organization
999- cosponsoring with another organization

Format Designators:

L- Live activities
H - Home study and other enduring activities
C- Activities that contairbothlive and home study and enduring components

Topic Designatorsi_activities are related to:
01- Disease State Management/Drug therapy
02- AIDS therapy
03- Law (related to parmacy practice)
04- General Pharmacy
05- Patient Safety

Target audience designator
Pi Pharmacist
T1 Pharmacy Technician
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Note: If the CPE activity is intended for both pharmacists and pharmacy technicians, that activity
will have the same Unersal Program Number with respect to the provider identification number,
cosponsor designation, year of release, sequence number and format; however, the topic
designator in the number wil/ be specific to

197-000-08-001-LO5-P (program number to be used for pharmacists)
197-000-08-001-LO5-T (program number to be used for pharmacy technicians)
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B. Appendices

APPENDIX A

ACPE Continuing Education Provider

Accreditation Process

Hot accredited ‘I_/I/

Full term of
accreditation: § years
{Comprehensive Review)
due & years after
date of application

Self-Study Report
Application

Accredited: Initial 2-year accreditation termn
Firzt Review due 1 year after application, Second
Review due 1 year after First Review

[

First Review

|

Second Review ]

P

Submission)

Full term of accreditation: 6 years with an

Shortened term of accreditation: 1 year

-
-

Interim Report

'
i
1]
L]
Interim Report to address specific criterion b
'
i
i
i
i
i
'

Full term of
accreditation: & vears ‘
{Comprehensive Review U
due 6 years after o
date of application o
submission) A

H r
H Il

Comprehensive Review 2
for Reaccreditation

[l

Y

Y ¥y

Interim Report
Full term of accreditation: b years with an
Interim Reportto address specific criterion

Comprehesive Review for Reaccreditation

—[ Progress Report ]

Report due 6 years after date Shortened termn of accreditation: 1 year

of last comprehensive review submission
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APPENDIX B

Statement on Continuing Professional Development (CPL)
October 2006

The Joint Commission of Pharmacy Practitioners (JGRR)re Vision of Pharmacy Practice

2015 states that pharmacists will be the health care professionals responsible for providing
patient care that ensures optimal medication therapy outcomes. In order to safely and effectively
provide such care, pharmacists need to maintain their professionpétancy throughout their
careers. Colleges and schools of pharmacy prepare their graduates to have the necessary
competencies to enter practice, but no professional program can provide or develop all the
knowledge, skills, attitudes, and values that armplaaist will ever need in practice. These can

only be gained through the combination of an appropriate educational foundatiser{poe),
in-service training, handsn work experience, and lifelong learning.

In line with its missiornto assure and adve® quality in pharmacy educati@md in accordance

with Goal Three of its Strategic Plah To conti nue to work with it
enhancements to the present continuing education system on a prewes&amd individual
phar mac i) the Actreditatioh Gouncil for Pharmacy Education (ACPE) has studied the
concepts of Continuing Professional Development (CPD), as outlined in the Statement on
Continuing Professional Development of the International Pharmaceutical Federation
Furthermore, ACPE has studied the findings and conclusions published in the professional
literature regarding the effectiveness of continuing education, as well as the recommendations of
several important reports, such as those of the Institute of Medicine. ACPE teals the
experiences and findings of other countries and professions regarding CPD and its
implementation.

Based on the above, ACPE believes that the concept of CPD is built on sound educational
principles, and that CPD can further engage pharmacistsli(ipractice settings) as adult
learners, and enhance the overall effectiveness and outcomes of continuing education. ACPE
considers that all individuals involved in the delivery of healthcare services or in the education
and training of healthcare providewould benefit by adopting a CPD approach to their personal
and/or professional development. ACPE believes that the CPD model provides the opportunity
for quality improvemenof the current system of continuing education, building on the existing
foundation of qualityassured, accredited continuing pharmacy education.

ACPE believes that the acquisition of the knowledge, skills, attitudes and values required for
seltdirectedlifelong learning should be encouraged and supported from the earliest stages in the
education and training of pharmacists. On graduation, students of pharmacy must possess the
competencies necessary to assume responsibility for their own lifelong leaiSiumip
requirements are entrenched throughout ACPEO®GS
degree programs in pharmacy (AStandards 2007,
require colleges and schools of pharmacy to have an effecowinuing professional
development program for faculty and staff; to have or provide support for programs and
activities for faculty and preceptor continuing professional development as educators,

"This statement updates and replaces ACPEG6s September 2
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researchers, scholars, and practitioners; and to evafaatdty and staff regarding their
commitment to and the effectiveness of personal continuing professional development. In
Standards 2007, ACPE states that student port
progressive achievement of the compeiencthroughout the curriculum and the practice
experiences, and ACPE encourages the use ehss#issment and improvement tools, such as
portfolios, by faculty and staff.

ACPE acknowledges that, while CPD is a sound yet simple concept, implementafiBiD o

likely to pose a number of challengésfor pharmacists, colleges and schools of pharmacy,
providers of continuing pharmacy education, and regulatory bodies. ACPE supports ongoing
discussions regarding the implications of national adoption of tH2 @Bdel. In this regard,
ACPE is pleased to have been able to contribute to the piloting of CPD in five states and, within
its available resources, will continue to support and participate in similar initiatives.

ACPE remains committed to responding ke theeds of the profession, and the public as a
whole, with regard to any changes or improvements that may be required in its policies,
procedures or standards to ensure that, as an organization, it continues to assure and advance
guality in thecontinuumof pharmacy education.

Adopted by the Accreditation Council for Pharmacy Education, Chicago, lllinois; October
2006.
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