TEMPLATE FOR
ACPE FACULTY ADDENDUM REPORT

Explanatory Notes


SECTION 1: KEY UNIVERSITY ADMINISTRATION
This section lists the key University administrators, such as President and Provost.

SECTION 2: KEY COLLEGE/SCHOOL OFFICERS
This section lists the Executive Dean and other deans (Associate and Assistant Deans), sorted by BRANCH or CAMPUS (if applicable). Specify the BRANCH or CAMPUS name. The main campus should be listed first; other campuses can be listed in alphabetic order.

SECTION 3: FACULTY
This section lists full-time and part-time members of the faculty and should be organized by 1) DEPARTMENT or DIVISION, 2) BRANCH or CAMPUS, 3) APPOINTMENT TYPE (FULL-TIME or PART-TIME), and 4) LASTNAME (list alphabetically by last name).
[bookmark: _Hlk215645474]
· Specify the DEPARTMENT or DIVISION name as well as the DEPARTMENT or DIVISION Chair (this faculty member will also be listed under the general faculty listing in the addendum). Repeat as needed.
· Specify the BRANCH or CAMPUS location, as needed. List the main campus first.
· Separate by APPOINTMENT TYPE (FULL-TIME or PART-TIME). Faculty should be listed alphabetically by last name.
· For each faculty member, the following information should be completed as applicable: RANK, DISCIPLINE, TITLE/POSITION, DEGREE(S) (including type of degree, institution, and year completed), POST DOCTORAL, FELLOWSHIP, RESIDENCY, BOARD CERTIFICATION, and LICENSURE.


If you have questions about this form, please contact ACPE staff in the Professional Degree Accreditation Program on (312) 664-3575 or email csinfo@acpe-accredit.org.
TEMPLATE FOR
ACPE FACULTY ADDENDUM REPORT


KEY UNIVERSITY ADMINISTRATION

President/Chancellor:			[[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [CREDENTIALS]

Provost/Academic Affairs Officer: 	[[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [CREDENTIALS]
					


KEY COLLEGE/SCHOOL OFFICERS

[bookmark: _Hlk215568323]CAMPUS [MAIN]
Dean:			[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]


Associate Dean(s):	[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
[REPEAT AS REQUIRED]


Assistant Dean(s):	[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4], [DEGREE5]
			[REPEAT AS REQUIRED]


CAMPUS [LOCATION] [for additional campuses, if applicable] 
[REPEAT ASSOCIATE AND ASSISTANT DEANS AS NEEDED PER CAMPUS]
[INCLUDE CAMPUS LOCATION FOR EACH]

Associate Dean(s):	[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
			 [REPEAT AS REQUIRED]


Assistant Dean(s):	[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
			[REPEAT AS REQUIRED]
			


FACULTY

DEPARTMENT/DIVISION [NAME]
[REPEAT BELOW AS NEEDED PER DEPARTMENT/DIVISION]
[INCLUDE DEPARTMENT/DIVISION NAME FOR EACH]

CHAIR:	[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]

CAMPUS [MAIN]

FULL-TIME FACULTY:

[bookmark: _Hlk215571453][FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
RANK: [CURRENT ACADEMIC RANK]
DISCIPLINE: [PRIMARY DISCIPLINE] 
TITLE: [TITLE/POSITION]
DEGREE(S): [Repeat as needed]
[DEGREE], [INSTITUTION], [YEAR COMPLETED] 
POST DOCTORAL: [“N/A” if not applicable]
[UNIVERSITY/PROGRAM NAME]
FELLOWSHIP: [“N/A” if not applicable]
[PROGRAM NAME], [UNIVERSITY]
RESIDENCY: [Other training completed; Repeat as needed; “N/A” if not applicable]
[DESCRIPTION AND WHERE COMPLETED]
BOARD CERTIFICATION: [Other training completed; Repeat as needed; “N/A” if not applicable]
[NAME]
LICENSURE: [STATE(S)]

***[REPEAT FOR EACH FACULTY AS REQUIRED] [LIST ALPHABETICALLY BY LAST NAME]

PART-TIME FACULTY:

[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
RANK: [CURRENT ACADEMIC RANK]
DISCIPLINE: [PRIMARY DISCIPLINE] 
TITLE: [TITLE/POSITION]
DEGREE(S): [Repeat as needed]
[DEGREE], [INSTITUTION], [YEAR COMPLETED] 
POST DOCTORAL: [“N/A” if not applicable]
[UNIVERSITY/PROGRAM NAME]
FELLOWSHIP: [“N/A” if not applicable]
[PROGRAM NAME], [UNIVERSITY]
RESIDENCY: [Other training completed; Repeat as needed; “N/A” if not applicable]
[DESCRIPTION AND WHERE COMPLETED]
BOARD CERTIFICATION: [Other training completed; Repeat as needed; “N/A” if not applicable]
[NAME]
LICENSURE: [STATE(S)]

***[REPEAT FOR EACH FACULTY AS REQUIRED] [LIST ALPHABETICALLY BY LAST NAME]




CAMPUS [LOCATION] [for additional campuses if applicable] 
[REPEAT FULL TIME AND PART TIME FACULTY AS NEEDED PER CAMPUS]
[INCLUDE CAMPUS LOCATION FOR EACH]

FULL-TIME FACULTY:

[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
RANK: [CURRENT ACADEMIC RANK]
DISCIPLINE: [PRIMARY DISCIPLINE] 
TITLE: [TITLE/POSITION]
DEGREE(S): [Repeat as needed]
[DEGREE], [INSTITUTION], [YEAR COMPLETED] 
POST DOCTORAL: [“N/A” if not applicable]
[UNIVERSITY/PROGRAM NAME]
FELLOWSHIP: [“N/A” if not applicable]
[PROGRAM NAME], [UNIVERSITY]
RESIDENCY: [Other training completed; Repeat as needed; “N/A” if not applicable]
[DESCRIPTION AND WHERE COMPLETED]
BOARD CERTIFICATION: [Other training completed; Repeat as needed; “N/A” if not applicable]
[NAME]
LICENSURE: [STATE(S)]

***[REPEAT FOR EACH FACULTY AS REQUIRED] [LIST ALPHABETICALLY BY LAST NAME]

PART-TIME FACULTY:

[FIRST] [MIDDLE INITIAL] [LAST], [SUFFIX], [DEGREE1], [DEGREE2], [DEGREE3], [DEGREE4]
RANK: [CURRENT ACADEMIC RANK]
DISCIPLINE: [PRIMARY DISCIPLINE] 
TITLE: [TITLE/POSITION]
DEGREE(S): [Repeat as needed]
[DEGREE], [INSTITUTION], [YEAR COMPLETED] 
POST DOCTORAL: [“N/A” if not applicable]
[UNIVERSITY/PROGRAM NAME]
FELLOWSHIP: [“N/A” if not applicable]
[PROGRAM NAME], [UNIVERSITY]
RESIDENCY: [Other training completed; Repeat as needed; “N/A” if not applicable]
[DESCRIPTION AND WHERE COMPLETED]
BOARD CERTIFICATION: [Other training completed; Repeat as needed; “N/A” if not applicable]
[NAME]
LICENSURE: [STATE(S)]

***[REPEAT FOR EACH FACULTY AS REQUIRED] [LIST ALPHABETICALLY BY LAST NAME]
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