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Comprehensive Review for College and Schools Accreditation:
Pharmacy Accreditation Report Management System

With the release of the new standards 
and corresponding rubric for 2025, the 
decision was made to create an online 

platform, managed by ACPE, for 
colleges and schools to create, 

manage, and submit their program’s 
self-study report via any common web 

browser.

The Pharmacy Accreditation Report 
Management System (PHARMS) for the 

Professional Degree Program of Colleges 
and Schools of Pharmacy is designed to 

assist college or school of pharmacy staff in 
preparation of its self-study report and 

document how its pharmacy degree 
program is addressing ACPE’s Standards. 

The platform specifically identifies the 
documents, data and narrative text that 

should be provided by the college or school 
for evaluation of the program’s compliance 

with each of the Standards. 
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Comprehensive Review for CS Accreditation:
Pharmacy Accreditation Report Management System

The process works as 
follows:

ACPE will be adding the college or school dean to the PHARMS system.  The Dean will have an 
account created using their email address as the username. The Dean will be able to add 
additional users to the PHARMS system if needed. 

When the pharmacy program is scheduled for a Comprehensive Review, the individual(s) 
granted access will receive an email from ACPE indicating that the platform is ready for the 
self-study to be entered.  

The college or school staff will then be able to access the self-study platform via a web
browser and begin the process of writing the self-study, evaluating the program, submitting
evidence, and providing a narrative.

Please note: ACPE and evaluation team members will NOT have access to the Self-Study content UNTIL the college or 
school staff has completed every section of the rubric, all required evidence has been provided, all narratives have been 
entered, AND the college or school has attested to the completeness and accuracy of the information provided.  
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Preparing the 
PHARMS Report
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Comprehensive Review for CS Accreditation:
PHARMS

The Dean will 
receive an email 
notification from 
the system with 

login information.

The recipient’s  
email address will 

be the User ID 
when accessing 

the system
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Comprehensive Review for CS Accreditation:
PHARMS

When the program 
evaluation is ready, 

the Dean will 
receive an email 

notification 
indicating it is 

available for you to 
begin entry.
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Comprehensive Review for CS Accreditation:
PHARMS

By clicking the link 
in the email, the 

user will be taken to 
a login screen

Login with your 
email and 
assigned 
password
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Comprehensive Review for CS Accreditation:
PHARMS

The home page 
will appear
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Comprehensive Review for CS Accreditation:
PHARM S

Click on 
“My Program Evaluations”

to begin the self-study

This screen lists the 
evaluation assigned

“Edit” will open 
the first 

standard of the 
self-study

“View Summary” 
will open the summary 
page of the assigned 

evaluation

Export will generate a 
zipfile with the pdf 

version of the report and 
all evidence that has 

been submitted
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Comprehensive Review for CS Accreditation:
PHAR MS

Evaluation Summary View

Reports the status of each section

Shows all standards.

Allows navigation to a specific 
section of the rubric

Not Started
In-Progress
Complete
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Use “Save” to 
save your 
changes

“Previous” and 
“Next” allow 

navigation to 
the previous or 
next standard

“Cancel” takes 
you back to the 

evaluation 
listing.

“View Summary” 
will return you 

to the 
Evaluation 
Summary 

screen

Comprehensive Review for CS Accreditation:
P HARMS

There is an 
“auto-save” 

feature that will 
save any 

changes that 
may have 

occurred within 
the last 5 
minutes
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PHARMS Reporting Rubric

Required Elements Satisfies required elements

Does not satisfy the 
required elements
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PHARMS Rubric Evidence

List of evidence files to submitRequired 
Documents

Choose a file to select
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Deleting Files for PHARMS Rubric Evidence

Section where the file is 
selected

List of attached files Where the file is attached

To delete a file, 
make sure to 

detach that file 
from the section 

it is selected 
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Deleting Files for PHARMS Rubric Evidence

Go to the section where the file 
has been selected

Deselect the file by either choosing 
another file or pick the option 
Choose a file

Press the Save 
button

Now the file is detached 
from the section it was 

selected
The detachment is successful when 

you see a red X next to the file 

Press the red X to delete that 
file from the Attachments

Press the Save button   
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PHARMS Rubric Narrative

Narrative is required

Maximum words and 
character allowance 
differs per standard

Note: You can insert 
tables and images
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Submitting via the PHARMS Platform

All key elements must have a 
selection

There must be evidence 
submitted

The narrative must be provided

To complete a section:
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Submitting via the PHARMS Platform

Check the Status

Mark the checkbox

Look for Attestation Form

Look for email 
confirmation

All Standards must have 
“Completed” status.

An email is generated and sent to 
the Submitter and ACPE Staff.

The attestation form will appear 
on the summary screen when all 
relevant information provided

The self-study must be attested to 
by the user logged in by clicking 
the checkbox

To complete a self-study: 
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Tips for Preparing the PHARMS 
Self-Study Report 

START FOLLOW LEAVE USE

Start reviewing the 
rubric with your 

organization early 
and address 

problems 
immediately.

Follow directions 
in the 

PHARMACY 
ACCREDITATION 

REPORT 
MANAGEMENT 

SYSTEM (PHARMS) 

Leave no 
required items 

blank!

Use the rubric to 
check the quality 

of the report. 

COMPLETE CONTACT
The college or 

school is expected 
to submit a 

complete PHARMS 
report via the online 

platform.

Contact ACPE if 
you have any 

questions.
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Demonstration
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A few final notes….

You will no longer need to print the report 
or send a flash drive.  Team members will 
be provided with access to the PHARMS 
platform.

Previous versions are not saved.  Only one 
copy is saved with your most recent 
changes.

This platform is intended for the creation 
and submission of the final report.  It is not 
intended to be used for data collection or 
peer review.
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You can contact us via the in-application Contact Form 

Have Questions?

or
Send us an email at csinfo@acpe-accredit.org
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Thank You
This presentation and documentation about PHARMS 

application will be posted at 
https://www.acpe-accredit.org/pharmd-program-

accreditation/#tab-Standards
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