
Provider Web Tool Updates
CE Requirements



Topic Designators

• 99: Additional Topic Areas - activities related to topics relevant to the practice of 

pharmacy not included in the classifications of the topic designators 01-08

• Differences in some definitions



Objectives
Standard 4

When you create a new activity, you will notice there is a new tab called 

“CE Requirements” 



Under “CE Requirements” you will find the following information:

• State board pharmacist CE requirements

• State board pharmacy technician CE requirements

• There are also 2 questions related to re-certification and state 

regulatory requirements



State Board Pharmacist CE Requirements

The 50 state boards of pharmacy, District of Columbia, Guam, and 

Puerto Rico require that pharmacists participate in CPE activities as a 

prerequisite for relicensure. The requirements are fairly uniform 

regarding the types of programs that are recognized and the 

prescribed range of acceptable content matter. NOTE: One (1) CEU is 

equivalent to 10 contact hours (1 contact hour = 0.1 CEU). 



1. Is this activity designed to meet specific re-certification requirements? 

If “Pharmacists” is 
selected as the target 

audience under the 

“General” tab, the options 
seen here will appear if 

“Yes” is selected for 
question 1.



1. Is this activity designed to meet specific re-certification requirements? 

If “Pharmacist Technicians” is selected as the 
target audience under the “General” tab, the 
options seen here will appear if “Yes” is 
selected for question 1.



2. Is this activity designed to meet specific state regulatory requirements? 

If you answer “Yes” to 

question #2, check 

boxes for each state 

will appear and you 

will need to check the 

appropriate boxes

Please also note that 

the options that 

appear for question 2 

are determined by the 

topic designator that 

is chosen under the 

“General” tab 

(see next slide)



Based on the Topic 

Designator that is 

chosen under the 

“General” tab, 
question 2a will 

populate as seen here



Once the ADF has been submitted to ACPE, you will be able to see what CE requirements 

have been selected by clicking “Print/Preview”

Scroll down to the bottom of the ADF, and that is where you will see the board and state 

requirements

Submitted ADF



P.L.A.N. Tool

Pharmacists and 

Pharmacy 

Technicians have the 

option to indicate 

which topic

designator they 

would like to search 

by in PLAN.



Pharmacist and Pharmacy Technician Competencies



Keyword Selection: Analyze Objectives for Keywords



Submit Certificate Program Credit

Once the activity is conducted and upon completion of the requirements for credit of 

the Certificate Program, the provider should: 

1. Award ACPE CE credit to the pharmacist and/or pharmacy technician for the 

UANs (modules) completed via CPE Monitor®, and, if applicable, 

2. Award completion of the ACPE Certificate Program (CPN) via CPE Monitor® as 

noted on the next slide. 



Submit Certificate Program Credit

• For a given Universal Activity Number (UAN) that is part of a Certificate 

Program, upload each participant’s credit as you normally would.  (NABP e-

profile ID, DOB (MMDD), UAN, and date of participation)

• If all components of a Certificate Program are completed, upload each 

participant’s NABP e-profile ID number, month and day of birth (MMDD), 

Certificate Program Number (CPN), and date of participation.

• The existing Microsoft Excel and CSV templates may be used to award 

certificate program completion. 

• In the ACPE UAN column please provide the Certificate Program 

Number (CPN) and in the Date of Participation column, enter the date 

the certificate was awarded to the learner.

• If at least ONE of the UAN components of the CP is not completed by the 

learner, they will not be awarded the certificate and will only get CE credit 

for the UANs they have completed.  An error message will return.



Submit Certificate Program Credit
(cont.)

• Sample EXCEL Submission

• Sample CSV Submission



Submit Certificate Program Credit
(cont.)

• Submission via Web Form



Submit Certificate Program Credit
(cont.)

• Submission via Web Services

• The existing services support submitting Certificate Programs

• Make sure to submit the CE activity completion prior to 

awarding the Certificate Program



The user may select the “Certificate Programs” option and then “Search” when running 
a transcript. The resulting items shown on the screen are ONLY certificates:

Certificate Program Transcript



The user can click on any certificate and see the substitute certificate 

statement:



These are also included on the “Standard Transcript when exported to a PDF. They 
do not appear on the screen in this instance, only the CPE courses. 

When the Export button is selected, and the View Transcript (export to PDF) 

option is selected, then the pdf is generated, which contains the separate section 

at the end for all certificates in the profile:



PDF Version



Questions?

If more questions come up, please email:

pwt@acpe-accredit.org

or

cpemonitor@acpe-accredit.org

mailto:pwt@acpe-accredit.org
mailto:cpemonitor@acpe-accredit.org

